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QUYET DINH

Cong b6 21 thi tuc hanh chinh sira dbi trong linh vue tw phap
thudc thim quyen giai quyet ctia Uy ban nhén dan cAp xa

CHU TICH UY BAN NHAN DAN

Cin ctt Luat Td chire chinh quyén dia phuong nim 2015;

Cin ot Nghi dinh sé 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phii vé kiém
soat tht tuc hanh chinh va Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 cua Chinh
pht vé sira ddi, bd sung mét sé didu cac nghi dinh lién quan dén kiém sodt thi tuc
hanh chinh;

Cin ctt Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 ndm 2014 cia Bo Tu
phép huéng dan céng bé, niém yét thi tuc hanh chinh va béo cdo vé tinh hinh, két
qua thuc hién kiém so4t thu tuc hanh chinh;

Xét d& nghi ctia Giam dbc S& Tu phép,

QUYET PINH:

Pidu 1. Cong b kém theo Quyét dinh nay 21 thi tuc hanh chinh sta ddi trong
linh vuc tu phép thude thAm quyén giai quyét cia UBND céc x4, phudng, thi trin trén
dia ban tinh (¢6 phu luc kem theo).

Diéu 2. Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky.

Chénh Vin phong Uy ban nhan dan tinh, Gidm ddc S& Tu phép, Chi tich UBND
cac huyén, thi x&, thanh phé, Cht tich UBND céc x&, phuong, thi in va cdc tb chuc,
c4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh néy./W

Noi nhin: CHU TICH

- Nhu diéu 2;
o ‘/?‘;.9 j,d@

- Cuc Kiém soat TTHC-Bo Tu phap;
V6 Ngoce Thanh o

- UBND cap xa (UBND c4p huyén sao giri);
- Cong théng tin dién tir tinh;
- Luu: VT, NC.



. Ph u luc )
THU TUC HANH CHINH

cia Chii tich Uy ban nhén dén tinh)

uyét dinh scf."?&é/QD— UBND ngay (/. _thing & nim 2016

PANH MUC THU TUC HANH CHINH SUA POI

12 T-GLA-

Ding ky khai t¢

S

Tén VBQPPL
S6 hd so A : ) quy dinh ndi
STT TTHC Tén thi tuc hanh chinh dung sira d&i
TTHC
T-GLA- . " i s A
1 283444-TT bang ky khai sinh luu dong
T-GLA- o T 4
2 283445-TT biéng ky két hon lwu dong
T-GLA- y ’ £
3 283446-TT Dang ky khai tir luu dong
4 T-GLA- Dang ky khai sinh c6 yéu td nude
283447-TT | ngoai tai khu vuc bién gi0i
P ét dinh 5
5 T-GLA- Biang ky khai tir ¢6 yéu t6 nuée ngoai %%EIGIQD-!L?BND ,SO
283448-TT | tai khu vuec bién 2161 ngdy 20/5/2016 cuia Uy
ban nhan dan tinh Gia
6 I-GLA- | Dang ky khai sinh cho nguoi dd cd ho | Lai vé viée quy dinh Ig
283449-TT | s0, gidly to5 c4 nhan Ui ho tioh, ding ky ou
ra, chiing minh nhan
- . dan 4p dung trén dia ba
7 T-GLA- DPang ky khai sinh két hop dang ky t;ﬁ'ﬁ%"ialﬁ;’f e G ban
283450-TT | nhan cha, me, con
8 2;%%?&1:11 Cép ban sao Trich luc ho tich
T-GLA- < ; :
9 260917-TT Diang ky khai sinh
T-GLA- y it i
10 260905-TT Ding ky két hon
T-GLA- " .
11 26 037 A-TT Pang ky nhan cha, me, con




STT

S6 ho so

Tén tha tuc hanh chinh

Tén VBQPPL
quy dinh noi

TTHC dung sira doi
- TTHC
260924-TT N
re T-GLA- | Pang ky két hon c6 yéu té nuée ngoai
107720-TT | tai khu vuce bién gidi
14 T-GLA- Ding ky nhén cha, me, con cé yéu td
108269-TT | nudce ngoai tai khu vuc bién gidi
T-GLA- 9 A
15 260932-TT Dang ky giam ho
T-GLA- , - T . Quyét dinh 56
ngay 20/5/2016 cua Uy
B ; 2 — ban nhén dan tinh Gia
T-GLA- T%lay .d01, cai Achmﬂh, b? sung h(_). ‘[1(‘31’13 Lai vé viéc quy dinh I
171 {0g0agT | Xdc dinh lai dan toc, xdc dinh lai gii | phi ho tich, dang ky cu
tinh cho nguoi dudi 14 tudi. tri, ching minh nhén
dan ap dung trén dia ban
3 T-GLA- Cip Gidy xac nhan tinh trang hon | tinh Gia Lai
260915-TT | nhan
T-GLA- . _ ..
19 260923-TT Dang ky lai khai sinh
T-GLA- - N
20 260912-TT Dang ky lai két hén
T-GLA- g g g -
21 260927-TT Déng ky lai khai tr




PHAN II. NOI DUNG THU TUC HANH CHINH

1. Pang ky khai sinh lwu dong

1.1 Trinh tu thue hién

Budre 1. Tiép nhin hd so

- Cong chire tu phap - ho tich cp xd duoc giao nhiém vu ding ky khai sinh luu
dong c6 trach nhiém chuan bi day di mau To khai ding ky khai sinh, gidy t& ho tich
va diéu kién can thiét ¢é thuc hién dang ky luu dong tai nha riéng hoic tai dia diém
t chirc dang ky luu dong, bado dam thudn loi cho nguoi dan.

Tai dia diém dang ky ho tich luu déng, céng chirc tu phap - hod tich huéng dan
ngudi yéu cau dién ddy du thong tin trong To khai dang ky khai sinh; kiém tra céc
gidy to 1am co sd cho viée dang ky khai sinh. Néu ho so ddy du, hop 18, cong chirc tu
phép - h¢ tich tiép nhan ho so viét Phiu tiép nhan va hen ngay tra két qua.

Buée 2. Gidi quyét ho so:

- Trong thoi han 02 ngay lam viéc, ké tir ngay tiép nhan da hd so, cong chic tu
phép - ho tich béo cdo Chu tich Uy ban nhén dan cdp xa. Trudng hop Cha tich Uy
ban nhan dan dong ¥ giai quyét thi ky Gidy khai sinh cép cho ngudi ¢6 yéu ciu.

Buée 3. Tra két qua giai quyét hd so:

- Trong thoi han 05 ngay lam viéc, ké tir ngay 1iép nhan da ho so, cong chirc tu
phép - ho tich dem theo Gidy khai sinh va S& dang ky khai sinh dé tra két qua cho nguoi
c6 yéu ciu tai dia diém ding ky luu dong; cong chuc tw phap - ho tich ghi ndi dung
ding ky véo S6 dang ky khai sinh, clng nguoi yéu cau ky S theo quy dinh. Tai muc
“Ghi cht” trong S6 dang ky khai sinh ghi 16 “Pang ky luu dong”.

- Truong hop ngudi yéu ciu khong biét chit thi cong chirc tw phap - ho tich truc
tiép ghi To khai, sau dé doc cho ngudi yéu cau nghe lai noi dung va huéng dan
ngudi d6 diém chi vao T khai. Khi tra két qua dang ky ho tich, cong chue tu phap -
ho tich phai doc lai ndi dung gidy t& ho tich cho ngudi yéu cau nghe va huéng dan
ngudi d6 diém chi vao Sé ho tich.

1.2. Cach thire thue hién: Nguoi c6 yéu cau nép hd so tai dia diém ddng ky ho
tich luu dong.

1.3. Thanh phén hd so-

* Gidy tor phai xuit trinh

- Ho chiéu hoic ching minh nhan dén hodc thé cin cude cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhén do co quan c6 thAm quyén cép, con gia
tri str dung dé ching minh vé nhén thén cta nguoi yéu cau dcmg ky khai sinh.

- Gidy to chimg minh noi cu tra dé chimg minh thdm quyen ddng ky khai sinh;
truong hop cha, me cia tré di ding ky két hon thi phai xuét trinh Gidy chirg nhén
két hon (trong glal doan Co so dif lidu qude gia v& dan cu va Co s dit liéu ho tich
dién tr toan quéc chua duoc xdy dung xong va thuc hién thdng nhat tr a()oan,quoc)
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* Gidy to phai nop:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy ching sinh; truomg hop khong c6 Gidy chimg sinh thi ndp van
ban clia ngudi 1am chimg xdc nhan vé viée sinh; néu khong ¢ nguodi 1am chiing thi
phéi c6 gidy cam doan vé viéc sinh;

- Trudong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac
nhén ctia co sd'y té d3 thuc hién k¥ thuat hd tro sinh san cho viéc mang thai ho.

1.4. S6 lrong hd so: 01 bd

1.5. Thoi han gidi quyét: 05 ngay lam viéc.

1.6. Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cip x4 noi cu
tri cua nguoi cha hodc nguoi me.

1.7. P6i twong thue hién thit tuc hanh chinh: C4 nhan.

1.8. Tén mau don, miu to khai: To khai dang ky khai sinh (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia B Tu phép).

1.9. Lé phi: 8.000 dong

Mién 1¢ phi déi véi truomg hop ding ky khai sinh ding han; ddng ky cho ngudi
thudc gia dinh cé céng voi cdch mang; ngwoi thude hd nghéo; nguci khuyét tat'.

1.10. Két qua thue hién thi tuc hanh chinh: Gidy khai sinh.

1.11. Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu c0):

Tré em sinh ra ma cha me bi lchuyét tat, m bénh khong thé di déng ky khai sinh
cho con; cha me bj bét, tam giam hodc dang thi hanh an phat ti ma khong con 6ng ba
ndi, ngoai va ngudi than thich khac hodc nhiing ngudi nay khéng cé diéu kién di
dang ky khai sinh cho tré.

1.12. Can cir phap ly:

- Luét ho tich nam 2014; Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta
Chinh phtl quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét h tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cta Bd Tu phép hudéng dan thi
hanh mot sé diéu ca Luét ho tich va Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot sé didu va bién phap thi hanh Luét ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh stra ddi, bd
sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B& Tai chinh huéng dén vé
phi va 1& phi thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd
trye thude Trung wong; Quyét dinh s6 25/2016/QP-UBND ngay 20/5/2016 cia Uy
ban nhdn déan tinh Gia Lai vé viéc quy dinh 1¢ phi ho tich, W tri, chung

minh nhan dan dp dung trén dia ban tinh Gia Lai.

1 A - s A v A 2 e
Phan in nghiéng 1a ndi dung stra doi
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Chii thich:

() Ghi 15 tén co quan ding ky khai sinh

Vi du: - Uy ban nhén dan phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quan 1, thanh phé H6 Chi Minh

@ Ghi théng tin vé gidy to tiy than cia nguoi di ding ky, ghi 16 sd, co quan cip, ngay cip
ho chiéu, chimg minh nhan din hoic gidy t& hop 1& thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Coéng an thanh phd Ha Noi cdp ngay
20/10/2014.

() Ghi theo dia chi ding ky thuong tra; néu khong ¢6 noi ding ky thuong trhi thi ghi theo dia
chi ding ky tam tra; truong hop khong co noi dang ky thuong tra va noi ding ky tam tri thi ghi
theo dia chi dang sinh séng.

® Truong hop sinh tai co s& y té thi ghi 18 tén co s y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Néi

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Béc Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cép hanh chinh (x&, huyén, tinh),
noi sinh ra.

Vi du: x3 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

2. Pang ky két hon lwu dong

2.1 Trinh tu thue hién

Buéc 1. Tiép nhin hd so

- Cong chirc tur phap - ho tich cap xi dugc giao nhiém vu ding ky két hon luu
ddng co trach nhiém chudn bi diy du cac loai mau T khai, gidy to ho tich va diéu
kién cén thiét dé thuc hién diang ky luu dong.

- Tai dia diém dang ky két hon luu dong, céng chirc tu phép - hd tich ¢6 trach
nhiém kiém tra, x4c minh vé diéu kién két hon cta cac bén; huéng dan ngudi dan
dién diy du thong tin trong Té khai dang ky két hon. Néu hd so ddy dd, hop 18, cong
chiic tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan va hen ngay tra két qua.

Buwoére 2. Giai quyét hd so:

Trong thoi han 05 ngay lam viée, ké tir ngdy tiép nhan ho so, céng chirc tu phap -
ho tich bdo cdo Chi tich Uy ban nhan dan cdp xa. Truong hop Cha tich Uy ban nhan
dan dong y giai quyét thi ky cip 02 Gidy chiing nhan két hon cho ngudi ¢6 yéu ciu.

Bude 3. Tra két qua giai quyét ho so:

Céng chuc tu phap - hd tich ghi ndi dung diang ky vao SO ding ky két hon; trao
Gidy ching nhan két hon cho cac bén tai dia diém dang ky luu dong; cling céc bén két
hén ky vao S6 theo quy dinh. Tai muc “Ghi cht” trong S& ding ky két hon ghi 16
“Ding ky luu dong”.



- Truong hgp nguoi yéu céu khong biét chit thi cong chirc tur phép - ho tich truc
tiép ghi To khai, sau d6 doc cho nguoi yéu cdu nghe lai néi dung va huéng dan
ngudi do diém chi vao To khai. Khi trao Gidy ching nhén két hon, céng chire tu phép
- ho tich phai doc lai ndi dung Gidy chimg nhin két hén cho ngudi yéu cau nghe va
huéng din nguoi d6 diém chi vao S6 dang ky két hon.

2.2. Cach thie thue hién:

Ngudi co yéu cau ndp hd so tai dia diém dang ky két hon luu dong.

2.3. Thanh phan ho so:

* Gidy t& phai xuit trinh

- H6 chiéu hodc ching minh nhan dan hodc thé cin cudc cdng dén hodc cac
gidy to khéc c6 dan anh va thong tin ¢4 nhan do co quan c6 thim quyén cép, con gia
tri st dung dé chimg minh vé nhan than ctia ngudi cé yéu cau dang ky két hon.

- Gidy to chirng minh noi cu tri dé xéc dinh thim quyeén (trong giai doan Co s&
di liéu quéc gia vé dan cu va Co sé dit liéu hd tich dién tir toan quéc chua dugc xay
dung xong va thuc hién théng nhit trén toan qudc).

* Gidy to phai ndp

- To khai dang ky két hon theo miu. Hai bén nam, nit c6 thé khai chung vao mét
To khai dang ky két hon.

2.4. S6 lwgng ho so: 01 bo.

2.5. Thoi han giai quyét: 05 ngdy lam viée.

2.6. Co' quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cdp xa noi cu
tru cua hai bén nam, nf.

2.7. Pbi twong thwe hién thi tuc hanh chinh: C4 nhan.

2.8. Tén miu don, miu to khai: To khai ding ky két hon (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phép).

2.9. ¢ phi: Mién 1¢ phi.

2.10. Két qua thue hi¢n thi tuc hanh chinh: Gidy ching nhan két hén

2.11. Yéu cau, di¢u kién thye hién thi tuc hanh chinh (néu ¢6):

- Hai bén nam, nit cung thuong tra trén dia ban cép xd ma mot hodc ca hai bén
nam, nit 14 nguoi khuyét tat, m bénh khéng thé di ding ky két hon duoc.

- Nam tir du 20 tudi trd 1én, ni tir da 18 tudi trg 1én;

- Viéc két hon do nam va nif tu nguyén quyét dinh;

- Khoéng bi mét nang luc hanh vi déan su;

- Viée két hon khong thude mét trong cac truong hop cam két hon, gdm:

+ Két hon gla tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can trd két hon;

+ Nguoi dang c6 vo, ¢6 chéng ma két hon véi nguodi khac hodc chua ¢6 vo,
chua c6 chong ma két hon voi ngudi dang c6 chéng, ¢b vo;




+ Két hon giita nhitng ngudi cing dong mau vé truc hé; gitra nhitng nguoi c6 ho
trong pham vi ba doi; glua cha, me nudi v4i con nudi; gura nguoi da ting la cha, me
nuéi voi con nudi, cha chdng véi con dau, me vo véi con ré, cha duong véi con riéng
cua vo, me ké v&i con riéng cua chong,

* Nha nude khong thira nhan hon nhan gitra nhitng nguoi cung gioi tinh.

2.12. Can cir phap ly:

- Luat ho tich ndam 2014,

- Luit hon nhén va gia dinh ndm 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi
tiét mot sb didu va bién phép thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bd Tu phap hudng dan
thi hanh mot sb diéu cha Luat ho tich va Ngh1 dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb didu va bién phép thi hanh Luét
ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 cua B Tai chinh stra ddi, bo
sung Thong tu $6 02/2014/TT-BTC ngay 02/01/2014 cua B Tai chinh hudng dan vé
phi va 1¢& phi thudc thAm quyén quyét dinh cta Hoi ddng nhan dén tinh, thanh phd
truc thudc Trung uong;

Quyet dinh s6 25/2016/QD-UBND ngay 20/5/2016 cua Uy ban nhdn dan tinh
Gia Lai vé viéc quy dinh 1& phi h¢ tich, ding ky cu tri, chimg minh nhdn dan dp
dung trén dia ban tinh Gia Lal.




My t& khai dding ky két hon

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phice

(1) S
TO KHAI PANG KY KET HON (2}

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nam
sinh

Dan toc
Quéc tich
Noi cu tra

(4)

Gidy to tly than®
Két hén lan thir méy

Ching t6i cam doan nhiing 161 khai trén day 1a ding sur that, viée két hon ctia ching
t61 1a tw nguyén, khong vi pham quy dinh ctia Luét hon nhin va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém trudc phép luit vé cam doan ctia minh.

Dé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi 16 ho, chir dém, tén) (Ky, ghi r6 ho, chit dém, tén)

Chu thich:

(1), (2) Truong hop lam tha tuc dang ky két hon c6 yéu td nudce ngoai, thi phai dan anh cua
hai bén nam, nf.

(3) Ghi 16 tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thudng tri, néu khong c6 noi ding ky thuong tri thi ghi theo noi
dang ky tam trt; trudng hogp khong c6 noi ding ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song. o '

(5) Ghi thong tin ve gidy to ty than nhu: h chi€u, chimg minh nhén dan hoic gidy to hop 1€
thay the (vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cAp ngay
20/10/1982).
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3. Dang ky khai tir lwu dong

3.1 Trinh ty thwe hién

Bwée 1. Tiép nhin hd so

- Cong chtre tu phdp - ho tich duoc giao nhiém vu ding ky khai t& luu déng c6
trach nhiém chuén bi diy da miu T& khai ding ky khai tir, gidy to ho tich va didu
kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai dia diém té chirc
dang ky luu dong, bao dam thuén lgi cho ngudi dan.

- Tai dia diém ding ky khai tr luu ddng, cong chirc tu phép - ho tich huéng dan
ngudi yéu cau dién ddy da thong tin trong T khai ding ky khai ti, kiém tra céc gidy
t& 1am co s& cho viée ding ky khai tir. Néu ho so ddy du, hop 1€, cong chirc tu phép -
ho tich tiép nhan hd so viét Phiéu tiép nhan va hen ngay tra két qua.

Budre 2. Gidi quyét ho so:

Trong thoi han 02 ngay 1am viéc, ké tir ngay tiép nhan hd so, cong chirc tu phap -
hé tich bao cdo Chi tich Uy ban nhan dén cdp x&. Trudng hop Chi tich Uy ban nhan
dan dbng y giai quyét thi ky cép Trich luc khai ti cho ngudi ¢ yéu cau.

Buée 3. Tra két qua giai quydt hd so:

- Trong thoi han 05 ngay ké tir ngay tiép nhan hd so, cong chirc tu phép — ho
tich dem theo Trich luc khai tit va S6 dang ky khai tir dé tra két qua cho ngudi c6 yéu
cdu tai dia diém diing ky luu dong; cong chirc tu phap — hd tich ghi ndi dung vao S6
ddng ky khai ti, cling ngudi yéu ciu ky vao S8. Tai muc “Ghi cha” trong S6 dang ky
khai tir ghi ro “Pang ky luu dong”.

- Trudng hop ngudi yéu ciu khong biét chir thi cong chire tu phap - ho tich truc
tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va hudng dén
ngudi d6 diém chi vao To khai. Khi tra két qua, cong chirc tu phép - ho tich doc lai
ndi dung Trich luc khai t&r cho ngudi yéu céu nghe va huéng dan nguoi d6 diém chi
vao S6 dang ky khai ti.

3.2. Cach thirc thue hién:

Ngudi 6 yéu cau ndp hd so tai dia didm dang ky khai tir luu dong

3.3. Thanh phin hd so:

* Gidy to phai xuét trinh

- Ho chiéu hodc chimg minh nhan dan hodc thé c@n cude cong dan hoidc cac
gidy to khac c6 dan anh va théng tin ¢4 nhéan do co quan ¢6 thim quyén cap, con gia
tri st dung d chimg minh vé& nhan thén cuia ngudi cé yéu cau dang ky khai ti;

- Gidy to ching minh noi cu tri cudi cling ctia ngudi chét d& x4c dinh thidm
quyén (trong giai doan Co s& dit licu qudc gia vé& dan cu va Co sé dit liéu ho tich
dién tir toan quéc chua duoc xdy dung xong va thuc hién théng nhét trén toan quéc).

- Trudng hop khong xéc dinh duge noi cu tri cudi ciing ciia ngudi chét thi xut
trinh gidy t& ching minh noi ngudi d6 chét hodic noi phét hién thi thé cita ngudi chét.
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* Gidy to phai ndp

- To khai dang ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy béo tir do co quan c6 thim quyén cap.

3.4. S6 hrong hd so: 01 bo.

3.5. Thoi han gidi quyét: 05 ngay lam viéc.

3.6. Co quan thuwe hién thi tuc hanh chinh:

- Uy ban nhan dan cap Xa noi cu tri cudi clng ctia ngudi chét;

- Uy ban nhén dan cap xd noi ngudi d6 chét hoic noi phat hién thi thé ngudi
chét thuc hién viéc dang ky khai tir trong truong hop khéng xéc dinh duoc noi cu tra
cudi cung cla ngudi chét.

3.7. D6i twong thwe hién thi tuc hanh chinh: C4 nhan.

3.8. Tén miu don, miu to khai: T khai dang ky khai t&r (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ciia Bé Tu phép).

3.9. L¢ phi: 8.000 déng

Mién 1é phi déi véi truong hop dang ky khai tir diing han; ding ky cho nguoi
thudc gia dinh c6 cong vdi cdch mang; nguoi thude ho nghéo, nguoi khuyét tdt.

3.10. Két qua thue hi¢n thi tuc hanh chinh: Trich luc khai ti

3.11. Yéu ciu, diéu ki¢n thye hi¢n thi tuc hianh chinh (néu ¢6):

Ngudi chét khong c6 nguoi than thich, nguoi than thich khong sbng cung dia
ban x4 hofic 1a nguoi gia, yéu, khuyét tat khong di ding ky khai tir duge,

3.12. Cin ci phap ly:

- Luét hé tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Ludt ho tich:

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phép huéng dan
thi hanh mét sé diéu cua Luat ho tich va Nghi dinh sd 123/2015/ND-CP ngay
15/11/2015 cua Chinh phii quy dinh chi tiét mét sé didu va bién phap thi hanh Luat
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia BS Tai chinh sita doi, bo
sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia BS Tai chinh huéng dan vé
phi va 1€ phi thudc thim quyén quyét dinh cua Hoi déng nhén dan tinh, thanh phd
truc thudce Trung wong;

- Quyét dinh 56 25/201 6/OD-UBND ngay 20/5/2016 ciia Uy ban nhén dén tinh
Gia Lai vé viéc quy dinh 1 phi h$ tich, ding ky cu tri, chitng minh nhan dan dp
dung trén dia ban tinh Gia Lai.
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Maiu t6 khai déng ky khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI TU

Quan hé VO ngudt A4 Chét: ...
Pé nghi co quan dang ky khai tir cho nguoi ¢6 tén duwdi day:

Ho, chit dém, t8n: .....oovoieeiieeee oo Gidi tinh: ..eeeveevee..
INgay, thalil, HaH BINE st e e s et S
DAN t0C: .ot QUSC tHCR: e,
Noi et tril cUST CUNEZ: @ oo
GIAY tO tlty thAn: @ oo
P4 chét vao lic: ......... gio ......... phtt, ngay .......... thang ..un nam ............
NOE CHEE: woeovvvvreeiiti e ee oo eeeeeeeseeeeee

cap DBUAY csiviisstasssnmmneas thang ........cccveeeeee. DEM covnsvsnss :
To61 cam doan nhing ndi dung khai trén ddy 1a ding su that va chiu trach nhiém
trude phap ludt vé cam doan ciia minh.
LAM TB17 cimcuissosimiimeimmonemnsnrenssssssassesnusssvansosass ,ngay .... thang .... nam ........
Nguoi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Cha thich:

" Ghi 15 tén co quan thuc hién dang ky khai tur.

@ Ghi theo dia chi ding ky thuong tri; néu khong cé noi dang ky thuong tra thi ghi theo dia
chi déng ky tam tri; trudng hop khéng ¢6 noi dang ky thuong tri va noi ding ky tam tra thi ghi
theo noi dang sinh séng.

& ) Ghi théng tin v& gidy t& thy than nhu: h$ chiéu, chimg minh nhan din hoic gidy t&r hop 1&
thay the (vi du: Chimg minh nhan dén sé 001089123 do Céng an thanh phé Ha Nai cép ngay
20/10/2004).

) @ Néu ghi theo Gidy béo tu, thi gach cum tir “Gidy tor thay Gidy bdo tir”; néu ghi theo sb
Giay to thay Gidy bao ti thi ghi 15 tén, so gidy t&r va gach cum tir “Gidy bao tir”.
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4. Dang ky khai sinh ¢6 yéu t6 nuée ngoai tai khu vye bién gidi

4.1 Trinh tw thuc hién

Buéc 1. Tiép nhin ho so

- Nguoi dé nghi chuén bi day da hd so theo quy dinh, ndp ho so tai Bé phén tiép
nhan va tra két qua ciia UBND cép xa hoic i hd so qua hé théng buu chinh.

- Cong chirc tiép nhan hé so tai B6 phan tiép nhan va tra két qua kiém tra tinh
hop 18, dy du ctia hd so:

+ Trudng hop hé so khong thude pham vi giai quyét thi huéng dan dé c4 nhan,
t6 chirc dén co quan c6 thim quyén giai quyét;

+ Truong hop hé so chua hop 1€ thi huéng dan cu thé theo mau sb 01 tai Phu luc
ban hanh kém theo Quyét dinh sb 09/2015/QD-TTg ctia Thi tuéng Chinh Phit, Néu hd
so sau khi dd duge hudng din ma khéng duoc bd sung day di, hoan thién thi ngudi
tiép nhan tr chbi tiép nhén ho so va 1ap vin ban tir chdi tiép nhén hd so, trong d6 ghi
0 1y do tir chdi, ky, ghi & ho, chit dém, tén ctia ngudi tiép nhan.

- Cong chirc tiép nhan hd so nhap vao S& theo ddi hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QP-TTg va phan mém dién tir (néu
co); lap Giéy tiép nhan ho so va hen tra két qué theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/Qb-TTg;

Budre 2. Giai quyét hd so:

Ngay sau khi nhan du gidy to theo quy dinh, néu thdy théng tin khai sinh day du
va pht hop, cong chire tu phép - ho tich bao cdo Chu tich Uy ban nhan dan cép xa.
Trudng hgp Chu tich Uy ban nhan dan cip x4 dong ¥ giai quyét thi cong chirc tu
phap - ho tich ghi ndi dung khai sinh vao S6 dang ky khai sinh, cung ngudi di ding
ky khai sinh ky tén vao S6 dang ky khai sinh. Chii tich Uy ban nhén dén cap x4 cAp
Giay khai sinh cho nguoi dugce ding ky khai sinh.

* Luu y:

+ Truong hop ngudi yéu cau nop gidy to 14 ban sao dugc cdp tir s6 gbc hodc ban
sao duoc chimg thue tir ban chinh thi nguai tiép nhén hd so khong duge yéu ciu xuit
trinh ban chinh; néu ngudi yéu ciu chi ndép ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhén vé viée da dbi chidu ndi dung gidy to do, khéng duge yéu ciu ngudi di
déng ky nép ban sao c6 chimg thuc gidy t& do.

+ Truong hop phap luét quy dinh xuét trinh gidy t& khi dang ky ho tich, nguoi
tiép nhén c6 trich nhiém kidm tra gidy to xuit trinh, doi chiéu véi thong tin trong Té
khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau ngudi dang ky h¢ tich nop
thém ban sao gidy t& do. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hoédc
ghi lai théng tin ctia gidy t& xuét trinh d& luu hd so.
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+ Ngudi tiép nhén ¢6 trach nhiém tiép nhan ding, di ho so ding ky hd tich theo
quy dinh cia phap luat ho tich, khéng dugc yéu cau ngudi dang ky ho tich nop thém
gidy to ma phép ludt ho tich khong quy dinh phai ndp.

Buée 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/Qb-TTg.

* Thoi gian nhan hé so, tra két qua va nop 1& phi (néu c6): sang tir 7h-11h, chidu
tir 13h-17h tir thr 2 dén tha 6 (trix ngay nghi 18, tét theo quy dinh clia phép luit).

4.2. Cach thirc thwe hién:

- Ngudi ¢6 yéu cau diang ky khai sinh truc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién viéc dang ky khai sinh;

- Nguoi thue hién viée ding ky khai sinh c¢6 thé truc tiép nép hd so tai Uy ban
nhdn dén cép x4 c6 thAm quyén hodc g hd so qua hé théng buu chinh.

1.3. Thanh phén hé so:

* Gidy to phai xuit trinh

- Ho chiéu hodc chimg minh nhan dén hodc thé ciin cudc céng dan hodc cac
gidy t& khéc c¢6 dan 4nh va thong tin ¢4 nhan do co quan c¢é thdm quyén cip, con gia
tri st dung dé chimg minh vé nhan than ciia ngudi ¢6 yéu ciu ding ky khai sinh.

- Gidy to chimg minh noi cu tri ctia cong din Viét Nam dé ching minh thdm
quyén dang ky khai sinh; truong hop cha, me cua tré di ding ky két hon thi phai xuét
trinh Gidy chimg nhén két hon (trong giai doan Co sé dit liéu qubc gia vé& dan cu va
Co s¢ dit liéu ho tich dién tir toan qudc chua duogc xdy dung xong va thuc hién thong
nhét trén toan qudc).

Truong hop gt hd so qua hé thdng buu chinh thi phai gtri kém theo ban sao ¢
chimg thuc cac gidy to phai xut trinh néu trén.

* Gidy to phai ndp

- T khai dang ky khai sinh theo mau.

- Ban chinh Gidy chung sinh; trudng hop khong c6 Giy ching sinh thi ndp vin
ban cla ngu’m lam chlmg x4c nhan vé viée sinh; néu khong c6 ngudi lam chitng thi
phéi c6 gidy cam doan vé viéc sinh; truong hop khai sinh cho tré em sinh ra do mang
thai h$ phai c6 van ban xédc nhén ctia co s6' y té da thuc hién k¥ thuat hd trg sinh san
cho viéc mang thai ho.

- Vén ban thoa thuan clia cha, me v& viée lya chon qudc tich cho con. Truong
hop cha, me chon qudc tich nudc ngoai cho con thi van ban théa thuin phai c6 xéc
nhén cda co quan nha nude cé thim quyén ctia nuéc ma cha me lya chon quéc tich
cho con.

- Bén sao gidy to chimg minh nhan than, gidy t& chitng minh noi thuong tra &
khu vyc bién giéi ctia cong dan nuéce lang giéng.
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- Vin béan Gy quyén theo quy dinh ctia phép luat trong truong hop ty quyén thuc
hién viéc dang ky khai sinh.

4.4. S6 lwong ho so: 01 bo.

4.5. Thoi han gidi quyét:

Ngay trong ngay tiép nhan yéu cau, truong hop nhan hd so sau 15 gi& ma khong
oiai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

4.6. Co quan thue hién tha tuc hanh chinh: Uy ban nhén dan cdp xa & khu
vuc bién gidi noi cong dan Viét Nam thuong tra.

4.7. P6i twong thwe hién thi tuc hanh chinh: C4 nhan.

4.8. Tén mau don, mau to khai: To khai dang ky khai sinh (Ban hanh kém theo
Thoéng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phap).

4.9. Lé phi: 8.000 dong

Mién [ phi doi v6i truomg hop ding ky khai sinh ding han, dding ky cho nguoi
thude gia dinh c6 cong voi cach mang; nguoi thudc hg nghéo; nguoi khzgzét tat.

4.10. Két qua thuwe hién tha tuc hanh chinh: Gidy khai sinh

4.11. Yéu ciu, diéu kién thuce hién thi tuc hanh chinh (néu c6):

4.12. Can cir phap ly:

- Ludt ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét ho tich;

- Théng tu s 15/2015/TT-BTP ngay 16/11/2015 cta B6 Tu phap huéng din
thi hanh mét sé diéu cta Luat ho tich va Nghi dinh s§ 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat
ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira dbi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cta Bo Tai chinh huéng din vé
phi va I phi thudc tham quyén quyét dinh ctia Hoi ddng nhén dan tinh, thanh phd
true thuoc Trung wong;

- Quyét dinh 56 25/2016/QD-UBND ngay 20/5/2016 ciia Uy ban nhén dan tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, dang ky cu tri, ching minh nhan dén dp
dung trén dia ban tinh Gia Lai.
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Mau To khai ddng ky khai sinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

KAnh g Moo

Ho, chir dém, t&n nguwdi y&u eau: ......o.ooooovoeoeeeoooo

Gidy t& thy thAn: @........oo..ooeeooeeeeoeeeeeeeo oo

e ol

Quan hé v6i ngudi dwoe Khai SINh: ...

Deé nghi co quan ding ky khai sinh cho nguoi duwéi day:

Ho, chir dém, t&n:.........coooovvveecoeeoeee SRS A

Ngay, thang, nam BIHE coswsssinsismimmmsmsmessm s ¢hi bing
Chificeiviiiieie

INGIL SIBEE ™50 155 5550 snanmsmercssomrmomes coms e v st 68854585 0 R O35 et et e esees s

Gig1 tinh:...comiismeeens. Dén toc: ............. Quoc tich: .......ooovviiiiniinn,

COUIC TUVETLE cowcnsmnessms e st evissmmmmmsrnnns o oeseis s S SR B

Ho, chirdém, téncha: ............................... ..

Nam sinh: .................. Dan toc: ..cueenee... Quoc tlch ..............................

NO CU 0 ) e s

Ho, chir dém, tén cha: . e
Nam sinh: ..oinnnnemnses Dan tOC: vvveeeeereee, Quoc t1ch ..............................
Noi cur tra: @

......................................................................................................

T6i cam doan ndi dung dé nghj dang ky khai sinh trén day 13 ding sy that, dugc

su thoa thudn nhét tri cia céc bén lién quan theo quy dmh phap luat.

Té1 chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ....ooooieiiiniinn. , NEAY ..o, thang ......... DA ssi5555500n n

Ngudi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)
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Cha thich:

() Ghi 15 tén co quan ding ky khai sinh

Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhén dan quan 1, thanh ph6 H5 Ch{ Minh

@ Ghi théng tin vé gidy to tiy than cia ngudi di ding ky, ghi 18 s6, co quan cép, ngay cép
hd chiéu, chimg minh nhén dan hodc gidy t& hop 18 thay thé

Vi du: Ching minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cip ngiy
20/10/2014.

®) Ghi theo dia chi dang ky thudng tri; néu khong c6 noi ding ky thudng tri thi ghi theo dia
chi ding ky tam tr; truong hop khoéng ¢ noi diang ky thuong tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh séng.

@ Trudng hop sinh tai co so y té thi ghi 15 tén co s& y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudmg hop sinh ra ngoai co s y té thi ghi dia danh cua 03 cﬁp hanh chinh (x&, huyén, tinh),
noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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5. Ping ky khai tir ¢6 yéu té nwéc ngoai tai khu vue bién gidi

5.1 Trinh tw thwe hién

Buée 1. Tiép nhin ho so

- Ngudi dé nghi chudn bi diy da hd so theo quy dinh, ndp ho so tai Bd phan tiép
nhan va tra két qua ciia UBND cép xa.

- Céng chirc tiép nhan hd so tai B§ phan tiép nhén va tra két qua kiém tra tinh
hop 18, day du cia ho so:

+ Truong hop hd so khong thudc pham vi giai quyét thi huéng din dé cé nhén,
td chue dén co quan ¢6 tham quyén giai quyét;

+ Trudng hop hd so chua hop 18 thi huéng dén cu thé theo mau sb 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thit tuéng Chinh Phu, Néu ho
so sau khi da duoc huéng dén ma khong duge bd sung day du, hoan thién thi nguoi
tiép nhan tir chéi tiép nhan hd so va 14p van ban tir chdi tiép nhan hd so, trong dé ghi
1o ly do tur chdi, ky, ghi ro ho, chit dém, tén clia ngudi tiép nhén.

- Céng chtre tiép nhan hd so nhép vao S theo ddi hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phan mém dién tir (néu
co); lap Gidy tiép nhan hd so va hen tra két qua theo miu sb 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Budc 2. Giai quyét ho so:

Ngay sau khi tiép nhan hd so, néu thiy thong tin khai tir ddy du va phi hop,
céng chuc tu phap - ho tich bao cdo Chu tich Uy ban nhén dan cp xa. Truong hop
Chu tich Uy ban nhan dan cép xi dong y gii quyét thi ky clp Trich lyc khai tit cho
ngudi yéu cau; cong chirc tur phdp - hd tich ghi vao Sb dang ky khai tir va cling ngudi
di ding ky khai tr ky tén vao S6.

* Luwu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cép tir s6 goc hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhin hé so khdng dugce yéu cau xuét
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhén vé viéc da ddi chiéu noi dung gidy to do, khong duge yéu cau nguoi di
dang ky ndp ban sao c6 chung thuc gidy to do.

+ Truomg hop phap ludt quy dinh xuét trinh gidy to khi ding ky hd tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong To
khai va tra lai cho nguoi xudt trinh, khong dugc yéu cau nguoi ding ky h tich nop
thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to xuat trinh hogc
ghi lai théng tin ctia gidy t& xuét trinh dé luu hd so.
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+ Nguoi tiép nhén c6 trach nhidm tiép nhan dung, du hd so ding ky hé tich theo
quy dinh cta phap lut hé tich, khong duge yéu ciu nguoi dang ky ho tich nép thém
gidy to ma phap luét h tich khong quy dinh phai ndp. \

Bude 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Biéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua va nop 18 phi (néu co): Sang tir 7h-11h,
chidu tir 13h-17h tir thtr 2 dén thir 6 (trir ngdy nghi 18, tét theo quy dinh cta phap
luat).

5.2. Cach thirc thue hién:

- Ngudi ¢6 yéu cdu dang ky khai ti truc tiép thuc hién hoc ty quyén cho nguoi
khac thuc hién viéc dang ky khai ti;

- Ngudi thue hién viée dang ky khai tir ¢6 thé truc tiép ndp ho so tai Uy ban
nhan dan c4p xa c6 thdm quyén hodic giri hd so qua hé thdng buu chinh.

5.3. Thanh phan h so

* Gidy to phai xuit trinh

- Ho chiéu hodc chimg minh nhéan dan ho#ic thé cin cudc cdng dan hodc cic
gidy to khéc c6 dan anh va théng tin c nhan do co quan c6 thim quyén cép, con gia
tri st dung dé chig minh vé nhan than cia nguoi ¢6 yéu cau ding ky khai tir;

- Gidy to chimg minh noi cu tra cudi cling cia ngudi chét dé xéc dinh thim
quyén (trong giai doan Co sé dit liéu qubc gia vé dan cu va Co s& dit liéu ho tich
dién tir toan quoc chua duoce xay dung xong va thuc hién thdng nhét trén toan quéc).

Truong hop khong xac dinh duge noi cu tri cudi cling cta ngudi chét thi xut
trinh gidy t& chirmg minh noi nguoi d6 chét hodc noi phat hién thi thé cua ngudi chét.

- Truong hop gi hd so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to' phai ndp

- To khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy 1o thay thé Gidy bdo ti do co quan c6 thim quyén cép.

- Vin ban iy quyén theo quy dinh cla phap luit trong trudng hop tiy quyén thuc
hién viéc dang ky khai ttr. Trudng hop ngudi duge ty quyén 13 dng, ba, cha, me, con,
vo, chong, anh, chi, em rudt ctia ngudi dy quyén thi vin ban ty quyén khéng phai
cong chimg, chimg thye, nhung phai c6 gidy to chimg minh méi quan h€ voi nguoi
iy quyén.

5.4. S6 lwong ho so: 01 bo.

5.5. Thoi han giai quyét:

Ngay trong ngay tiép nhan yéu cdu, truong hop nhén hd so sau 15 gior ma khong
giai quyét duoc ngay thi tra két qué trong ngy lam viée tiép theo. Trudng hop cén
xéac minh thi thoi han giai quyét khéng qua 03 ngay lam viéc.
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5.6. Co quan thye hién tha tuc hanh chinh: Uy ban nhan dén cép xd ¢ khu
vuc bién giéi noi ngudi chét 1a ngudi nude ngoai cur tri.

5.7. Pbi twgng thwe hién thi tuc hanh chinh: C4 nhan.

5.8. Tén mau don, mau to khai: T khai ding ky khai t& (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phép).

5.9. Lé phi: 8.000 déng.

Mién 1é phi d@bi véi truong hop ding ky khai ti ding han; ddng ky cho nguoi
thudc gia dinh cé céng voi cdach mang; nguoi thuée ho nghéo, nguoi khuyét tat.

5.10. Két qua thue hién thii tuc hanh chinh: Trich luc khai t&

5.11. Yéu ciu, diéu kién thwe hién thii tuc hinh chinh (néu c6): khéng

5.12. Can cir phap ly:

- Luat ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot sb didu va bién phap thi hanh Luat ho tich;

- Théng tu sd 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huéng dan
thi hanh mot sd diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 cua Chinh pht quy dinh chi tiét mét sé diéu va bién phap thi hanh Luat
ho tich;

- Théng tu s& 179/2015/TT-BTC ngay 13/11/2015 ctia Bé Tai chinh stra doi, b
sung Théng tu sé 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh huéng din vé
phi va 1é phi thudc thim quyén quyét dinh ctia Hoi d6ng nhan dén tinh, thanh phd
truc thudc Trung wong;

- Quyét dinh s6 25/2016/0P-UBND ngay 20/5/2016 ctia Uy ban nhan dan tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ding ky cw tril, chitng minh nhdn ddn dp
dung trén dia ban tinh Gia Lai.
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M to khai déing ky khai tie

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lip - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KANh G oo
Ho, chit d&m, t8n NEUOT YEU CAU: ..vovvvercreeeireieeiireeseiee et seeeeesenaees
B Bl T 0 S S S SN B SR
Gidy t0 tly thAN D) Lo
Quan hé VI NGUGT A8 CHEL: ......vveeeeveeere et n st
Pé nghi co quan diing ky khai tir cho nguoi ¢6 tén dudi diy:
Ho, chit dém, tEN: ..ooveiiviieeieciicviee e Gidi tinh: e,
Ngay, thang, Nam SINN: ..ot sae st esasssrecsbsesressanes
IIRN BT sussumaesmssmeninsossmonussessssoass By Sosaus Quéc Hels cescuwsmmmmmassnammes
NOT CU 1T CUST CUNE: @) oot s e s es e eene
Giay tO tly thaAn: © ettt
Pi chét vao lac: ... it O phut, ngay .......... théng ... 14711 s R
NOT CEL: vt est sttt
NZUYEN MHAN ChEL: ..ot esesees s
S6 Gify bao ti/ Gidy to thay thé Gidy bao tir: @ . e, do.........
e —— cAp ngdy ... thang .... ndm ..........
Toi cam doan nhiing néi dung khai trén diy 1a dang su that va chiu trach nhiém
trude phép luat vé cam doan ctia minh.

151 7 N ,ngay .... thang .... nim ........

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Chu thich:
' Ghi 15 tén co quan thuc hién ding ky khai tur.
@ Ghi theo dia chi dang ky thudng tr; néu khong ¢é noi dang ky thuong tru thi ghi theo dia

chi dang ky tam tru' trudong hop khéng c¢é noi dang ky thuong trd va noi dang ky tam tra thi ghi
theo noi dang sinh song.

®) Ghi thong tin v& gidy to tiy than nhu: ho chiéu, ching minh nhén dan hoic gidy to hop 18

thay thé (vi du: Chimg minh nhan dan sé 001089123 do Cong an thanh phé Ha Nbi cip ngay
20/10/2004).

M Néu ghi theo Gidy bao ti, thi gach cum tir “Gidy t& thay Glay bao tir; néu ghi theo sb
Gidy thay Gidy béo tir thi ghi 15 tén, sb gidy & va gach cum tir “Gidy bao tir”.
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6. Piing ky khai sinh cho ngudi di c6 ho so, gidy t& ¢4 nhan

6.1 Trinh tu thuc hién

Buée 1. Tiép nhin ho so

- Nguoi dé nghi chuén bi day da ho so theo quy dinh, ndp hd so tai Bd phén tiép
nhan va tra két qua ctia UBND cép x4.

- Cong chirc tiép nhan ho so tai BO phén tiép nhan va tra két qua kiém tra tinh
hop 18, day du cia ho so:

+ Trudng hop hd so khéng thude pham vi giai quyét thi huéng din dé ca nhan,
t6 chirc dén co quan c6 thim quyén giai quyét;

+ Trudng hop hd so chua hop 18 thi huéng dan cu thé theo miu s 01 tai Phy luc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg cia Tha tuéng Chinh Phi, Néu hd
so sau khi dd duogc hudng ddn ma khéng duoc bd sung diy dd, hoan thién thi ngudi
tiép nhan tlr chéi tiép nhan ho so va 1ap van ban tir chdi tiép nhan hd so, trong d6 ghi
13 1y do tir chdi, ky, ghi 13 ho, chit dém, tén cta ngudi tiép nhén.

- Cong chuc tiép nhan hd so nhép vao S4 theo ddi hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phan mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo mau sé 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buwde 2. Giai quyét hé so:

- Trong thdi han 05 ngay lam viée, ké tir ngay tiép nhan hd so, cong chirc tu
phép - ho tich kiém tra, x4c minh hd so. Trong truong hop cin thiét, cong chirc tu
phap - ho tich bao cao Chu tich Uy ban nhan dén cép x& cd vin ban dé nghi Uy ban
nhan dan cép x4 noi cu tri trude day clia ngudi yéu cdu ding ky lai khai sinh dé
kiém tra, x4c minh vé viéc dang ky khai sinh va viéc luu gitr s6 ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc vin ban dé nghi, ij ban
nhan dan cép x3 noi nguoi yéu cdu dang ky khai sinh cu tra trude day tién hanh kiém
tra, xic minh va tra 10i bang vin ban vé viéc nguoi yéu cau di duoc ding ky khai
sinh hay chua dugc ding ky khai sinh; viéc con luu giir hodc khong luu giir duoe sb
ho tich.

Trong thoi han 03 ngay lam viéc, ké tir ngdy nhéan dugc két qua xdc minh, néu
thdy ho so dang ky khai sinh 1a ddy du, chinh xac, ding quy dinh phép luét, cong
chirc tu phép - h¢ tich bdo céo Chi tich Uy ban nhin déan cdp x3. Trudong hop Chu
tich Uy ban nhén dén cép xd dong y giai quyét thi cong chire tu phap - ho tich ghi ndi
dung khai sinh vao S& dang ky khai sinh, cing ngudi di dang ky khai sinh ky tén vao
S6. Chu tich Uy ban nhan dan cap x3 cip Gidy khai sinh cho nguoi dugce dang ky
khai sinh.

* Luu y:
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+ Trudng hop ngudi yéu cu ndp gidy td 1a ban sao dugc cdp tir s6 goe hodc ban
sao duoc chimg thuc tir ban chinh thi nguoi tiép nhén hd so khéng duoc yéu cau xuit
trinh ban chinh; ndu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan v& viéc da ddi chiéu ndi dung gidy to do, khéng duoc yéu ciu ngudi di
diang ky ndp ban sao cé chimg thuc gidy t& do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi dang ky h tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy t& xudt trinh, dbi chiéu véi thong tin trong Tds
khai va tra lai cho nguoi xudt trinh, khéng dwoc yéu ciu ngudi ding ky ho tich nop
thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai thong tin cua giéy t& xut trinh dé luu hd so.

+ Ngudi tiép nhin c6 trach nhiém tiép nhan dang, du hd so ding ky ho tich theo
quy dinh ctia phap luat ho tich, khéng duge yéu ciu nguoi ding ky hd tich ndp thém
giéy to ma phap ludt ho tich khong quy dinh phai ndp.

Bude 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Didu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QBP-TTeg.

* Thoi gian nhan hd so, tra két qua va ndp 1& phi (néu c6): sang tir 7h-11h, chiéu
tr 13h-17h tir thit 2 dén tht 6 (trir ngay nghi 18, tét theo quy dinh ctia phap luét).

6.2. Cach thirc thye hién:

- Nguoi c6 yéu ciu ding ky khai sinh truc tiép thuc hién hodc ny quyén cho
nguoi khac thuc hién viéc diang ky khai sinh;

- Ngudi thuc hién viée ding ky khai sinh c6 thé truc tiép ndp ho so tai Uy ban
nhén dan cép x4 c6 tham quyén hodc gii hd so qua hé théng buu chinh.

6.3. Thanh phin ho so:

* Gidy to' phai xuét trinh

- Ho chiéu hoic chimg minh nhdn dan hodc thé cin cudc cdng dan hoic cac
gidy to khac ¢6 dan anh va thong tin cd nhin do co quan c6 thim quyén cp, con gia
tri sir dung dé chitng minh vé& nhan than cia ngudi c¢é yéu cau ding ky khai sinh
(gidy to thy than).

- Gidy to chimg minh noi cu trd dé xéc dinh thim quyén ding ky khai sinh
(trong giai doan Co s& dit lieu qubc gia vé dan cu va Co sé dit liéu ho tich dién tir
toan qudc chua duoc x4y dung xong va thuc hién théng nhét trén toan quéc).

Trudng hop gui hd so qua hé théng buu chinh thi phai giti kém theo ban sao c6
chimg thuc céc gidy to phai xudt trinh néu trén.

* Gidy to phai ndp

- To khai dang ky khai sinh theo mau.

- Van ban cam doan ctia ngudi yéu cau vé viée chua duge dang ky khai sinh.
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- Béan sao toan bd hd so, gidy to ctia ngudi yéu ciu hodc hd so, gidy to, tai liéu
khac trong do6 c6 thong tin lién quan dén nodi dung khai sinh, gbm: Gidy chimg minh
nhan dan, Thé can cudc cong dan hoac HO chiéu; SO hd khiu, SO tam tra, giéy to
chimg minh vé noi cu tri; Bing tot nghiép, Gidy ching nhan, Ching chi, Hoc ba, Ho
so hoc tap do co quan dao tao, quan ly gido duc co thAm quyén cap hoic x4c nhén;
Gie“'ty to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nim sinh cia ca nhan;
Gidy to ching minh quan hé cha con, me con.

- Truong hop ngudi yéu cau dang ky khai sinh 1a cén bg, céng chire, vién chirc,
ngudi dang coéng tac trong luc lugng vil trang thi phai ¢6 van ban x4c nhan cta Thu
trudng co quan, don vi vé viée nhitng noéi dung khai sinh cta nguoi do gf’im ho, chir
dém, tén; gidi tinh; ngay, thang, ndm sinh; dan tdc; qudc tich; qué quan; quan hé cha -
con, me - con pht hop vé6i ho so do co quan, don vi dang quan ly.

- Vian ban Gy quyén theo quy dinh ctia phép luét trong truong hop Uy quyén thuc
hién viéc dang ky khai sinh. Truong hop nguoi duoc ty quyén 13 éng, ba, cha, me,
con, vg, chong, anh, chi, em ruét ctia ngudi ty quyén thi vin ban ty quyén khong
phai céng ching, ching thuc, nhung phai co6 gidy to ching minh mdi quan hé véi
ngudi ty quyén.

6.4. S6 lwong ho so: 01 bo.

6.5. Thoi han giai quyét: 05 ngay lam viéc.

Trudng hop phéi ¢6 viin ban x4c minh thi thoi han gidi quyét khong qué 13 ngay
lam viéc (khéng tinh thoi gian giri vin ban yéu ciu x4c minh va thoi gian gui vén
bén tra 101 két qua xac minh qua hé théng buu chinh).

6.6. Co quan thue hién tha tuc hanh chinh: Uy ban nhan dan cip x3 noi
ngudi yéu ciu cu tra.

6.7. P6i twong thwe hién thi tuc hanh chinh: Ca nhan.

6.8. Tén mau don, mau t& khai: To khai ding ky khai sinh (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia B Tu phép).

6.9. Lé phi: 8.000 dong

Mién 1é phi cho nguoi thudc gia dinh c¢é céng vdi cach mang; ngudi thudc hg
nghéo; nguoi khuyét tat.

6.10. Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh

6.11. Yéu cAu, diéu kién thue hién thi tuc hanh chinh (néu ¢6):

Cong dan Viét Nam cu tra trong nudc, sinh trude ngay 01/01/2016, chua duge
dang ky khai sinh, ¢6 ho so, gidy to ¢4 nhén (ban chinh hodc ban sao duge chimg
thuc hop 1€) nhu: giéy to tuy than; S& ho khéau; S6 tam trig giéy to khac do co quan nha
nude ¢ thdm quyén ctia Viét Nam cap.

6.12. Can cur phap ly:

- Luét ho tich nam 2014;
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- Ncrhi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot sb diéu va bién phép thi hanh Luét ho tich;

- Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cua B& Tu phap huéng din
thi hanh mét sb didu ctia Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 cua Chinh phii quy dinh chi tiét mdt sé diéu va bién phép thi hanh Luat
ho tich;

- Thong tu so 179/2015/TT-BTC ngay 13/11/2015 ctia B§ Tai chinh stra dbi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bd Tai chinh huéng dan vé
phi va 1€ phi thudc thAm quyén quyét dinh ctia Hoi d6ng nhén dan tinh, thanh pho
truc thudc Trung vong;

- Quyét dinh s6 25/2016/0D-UBND ngay 20/5/2016 cua Uy ban nhén dén tinh
Gia Lai vé viéc quy dinh 1é phi ho tich, dang ky cu trii, chitng minh nhdn dan dp
dung trén dia ban tinh Gia Lai.
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My To khai déing ky khai sinh

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KANh @z o e
Ho, chir dém, t8n NEUOT YEU CAU ...ooovveiicecerererereese e r s snanseeeas
GHAY tO Y ThANE P st
INOL CU T @ ettt ee st et s s s s etes st ee s seseens
Quan hg-val fgdth Aigs gl 802 sosusmmaonensssmmsasmneurssssmmemss
Pé nghi co quan ding ky khai sinh cho ngudi duwéi diy:
B0 e TR BBULT i oot it omomivis s a3 i 3 R PR BT S S B ETHE S
Ngay, thang, nam SINNI e ghi bang
NOE SIH: WLt
Gidi tinh:..oooeeviineneees Dan tdc: ............. Quéc tICh: v
QQUE QUAN Lottt et e bbb et e e s e be b
Ho, chir dém, tén cha: T —
Nam sinh: .....ccooeeene.... Dan toc: cooveveveeeeenenn. QUBC HICh: e
INOT CU T @) et e s s s

............................................................................................................................

Ho, chir dém, tén cha: et e eaaaaa e
[12 715 0 <11 5 LA RE——_— [0 § (o] o —— Quoc thh ..............................
NOT CU LT ) Lottt e e s et s s aenaesaenn

T61 cam doan ndi dung de nghi dang ky khai sinh trén day la ding su that, dugc

su thoa thuan nhét tri ciia cac bén lién quan theo quy dinh phép luét.

T61 chiu hoan toan trach nhiém trude phap ludt vé ndi dung cam doan cuia minh.
LI FQIe ovavmors ssemamsun vnonns FIEEW wsuemumnis thang ........ B s caniamnns

Ngudi yéu ciu
(Ky, ghi 6 ho, chit dém, tén)
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Cha thich:

) Ghi r6 tén co quan diang ky khai sinh

Vi du: - Uy ban nhén dan phudmg Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhén dén quén 1, thanh phé H6 Chi Minh

@ Ghi thong tin vé gidy to tiy than cia ngudi di ding ky, ghi 13 s8, co quan cép, ngay céap
ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé

Vi du: Chimg minh nhan dan sé 001089123 do Cong an thanh phd Ha Noi cdp ngiy
20/10/2014.

®) Ghi theo dia chi ding ky thuong trit; néu khong c6 noi ding ky thudng tra thi ghi theo dia
chi ding ky tam tra; trudng hop khdng ¢6 noi ding ky thudng tri va noi ding ky tam tra thi ghi
theo dia chi dang sinh séng.

@ Truong hop sinh tai co s6 y té thi ghi rd tén co sa y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi

- Tram y té x& Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so' y té thi ghi dia danh cua 03 cép hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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7. Ping ky khai sinh két hop nhén cha, me, con

7.1 Trinh ty thwce hién

Buée 1. Tiép nhin hd so

- Ngudi dé nghi chudn bi diy da hd so theo quy dinh, ndp hd so tai B phén tiép
nhan va tra két qua ciia UBND cép xA.

- Céng chirc tiép nhan hd so tai Bd phan tiép nhan va tra két qua kiém tra tinh
hop 1€, dé“ty du cua ho so:

+ Truomg hop ho so khong thude pham vi giai quyét thi huéng din dé ca nhén,
t chirc dén co quan c6 thdm quyén giai quyét;

+ Trudng hop hd so chua hop 18 thi huéng dan cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QB-TTg cta Thi tuéng Chinh Phii, Néu hd
so sau khi d duoc huéng dan ma khéng duoc bd sung ddy di, hoan thién thi ngudi
tiép nhan tir chéi tiép nhan ho so va lap vin ban tir chbi tiép nhan ho so, trong d6 ghi
rd 1y do tir choi, ky, ghi 16 ho, chit dém, tén clia nguoi tiép nhén.

- Céng chirc tiép nhan hd so nhap vao S6 theo dbi hd so theo miu s6 02 tai Phy
luc ban hanh kém theo Quyét dinh s 09/2015/QD-TTg va phdn mém dién tir (néu
co); lap Giéy tiép nhén hd so va hen tra két qué theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh sb6 09/2015/QD-TTg;

Budre 2. Giai quyét hd so:

Trong thoi han 03 ngay, ké tir ngay nhan du hd so, néu tha"iy viéc nhan cha, me,
con 13 dang va khéng c6 tranh chép; théng tin khai sinh ddy di va phu hop, cong
chire tu phap - hé tich bao cédo Chu tich Uy ban nhan dan cép xi. Trudng hop Chi
tich Uy ban nhén dén c4p xa dong v giai quyét thi cong chirc tu phap - ho tich ghi ndi
dung nhén cha, me, con vao Sb dang ky nhén cha, me, con; ghi ndi dung khai sinh
vao Sb ding ky khai sinh, cép nhat thong tin khai sinh theo hudng din dé ldy Sé dinh
danh c4 nhéan (dbi véi cac dia phuong di trién khai cAp S6 dinh danh c4 nhén khi
dang ky khai sinh), cung nguoi di dang ky khai sinh va nhén cha, me, con ky tén vao
S6. Chu tich [in ban nhan dan cép x4 cép Giéy khai sinh va Trich luc nhan cha, me,
con cho ngudi yéu cau.

* Luu y:

+ Trudng hop ngudi yéu cu ndp gidy to 13 ban sao duoc cip tir sb gbe hodc ban
sao duoc ching thuc tir ban chinh thi ngudi tiép nhan ho so khéng duoc yéu ciu xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viée da ddi chiéu ndi dung gidy to d6, khong dugc yéu cau nguoi di
dang ky ndp ban sao c6 ching thuc gidy to do.

+ Truong hop phéap luat quy dinh xudt trinh giéy to khi dang ky ho tich, nguot
tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong To
khai va tra lai cho ngudi xudt trinh, khong dugce yéu ciu ngudi ding ky hd tich ndp
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thém bén sao gidly to do. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai théng tin cta gidy tO xuat trinh dé luu hoé so.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhéan dung, du hé so diang ky hd tich theo
quy dinh ctia phép luét ho tich, khdng dugc yéu cu ngudi ding ky ho tich ndp thém
gidy t& ma phép luét hd tich khong quy dinh phai np.

Buée 3. Tra két qua glal quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua va nop 1& phi (néu c6): sang tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén th 6 (trir ngdy nghi 18, tét theo quy dinh cua phép luat).

7.2. Cach thire thye hién: Nguoi yéu cau dang ky khai sinh, nhan cha, me, con
(mot hodc hai bén) ndp ho so tryc tiép tai Uy ban nhan dan cép x& noi cu trd cia
ngudi cha hodc nguoi me thuc hién ding ky khai sinh két hop nhén cha, me, con.

7.3. Thanh phan hd so

* Gidy to phai xuét trinh:

- Ho chiéu hoic chimg minh nhin dan hodc thé can cudc cong dan hodc céc
gidy to khac ¢6 dan anh va théng tin ca nhan do co quan ¢6 thim quyén cép, con gia
tri st dung dé chig minh vé& nhan than cla nguoi c¢6 yéu cdu ding ky khai sinh,
nhén cha, me, con.

- Gidy to chitng minh noi cu trd dé chtmg minh thdm quyén dang ky khai sinh,
nhén cha, me, con (trong giai doan Co s¢ dit li¢u quéc gia vé dan cu va Co s dit lidu
hé tich dién tir toan quéc chua duge xay dung xong va thuc hién théng nhét trén toan
quée).

* Gidy to phai nop:

- To khai diang ky khai sinh, T¢ khai dang ky nhén cha, me, con theo mAu.

- Ban chinh Gidy chung sinh; truong hop khéng c6 Gidy ching sinh thi ndp vén
ban ctia ngudi lam chimg xac nhan vé viée sinh; néu khéng c6 ngudi lam ching thi
phai c6 gidy cam doan vé viéc sinh;

- Gidy tc:r, dd vat hodc chimg cir khac chimg minh quan hé cha, con ho#c quan
hé me, con gom:

+ Vian ban cla co quan y té, co quan giam dinh hodc co quan khic c6 thim
quyén xac nhan quan hé cha con, quan hé me con.

+ Trudng hop khoéng cé van ban néu trén thi phai c6 thu tir, phim anh, bang, dia,
d6 dung, vat dung khac chimg minh méi quan hé cha con, quan hé me con va vian
ban cam doan cta cha, me vé viéc tré em 14 con chung cua hai ngudi, c6 it nhét hai
nguoi than thich ctia cha, me lam chung.

7.4. S6 lwong hd so: 01 bo.

7.5. Thoi han giai quyét: 03 ngay lam viéc, truong hop phdi x4dc minh thi
khong qua 08 ngay lam viéc.
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7.6. Co quan thuwe hién thi tue hanh chinh: Uy ban nhan dan cép xa noi cu
tri cia nguoi cha hodc ngudi me thuc hién ding ky khai sinh két hop nhén cha, me,
con.

7.7. P6i twong thuwe hién thi tuc hanh chinh: Ca nhan.

7.8. Tén mau don, mau to khai:

- T& khai dang ky khai sinh (Ban hanh kém theo Thong tu s6 15/2015/TT-BTP
ngay 16/11/2016 ctiia B6 Tu phap);

- To khai dang ky nhan cha, me, con (Ban hanh kém theo Thong tu 36
15/2015/TT-BTP ngay 16/11/2016 cua Bo Tu phap).

7.9. L¢é phi:

- Lé phi dding ky khai sinh: 8.000 dong.

_ Lé phi déing ky nhan cha, me, con: 15.000 dong.

Mién 1é phi déi véi truong hop ding ky khai sinh ding han; nguoi thugc gia
dinh c6 cong véi cach mang; nguoi thude hd nghéo,; nguoi khuyét tat.

7.10. Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh, Trich lyc nhén
cha, me, con.

7.11. Yéu cau, diéu kién thuye hién thi tuc hanh chinh (néu cb):

- Bén nhén va bén duoc nhan la cha, me, con déu con séng;

- Viéc nhén cha, me, con l<hong c6 tranh chép.

- Truong hop nam, nu‘ chung sbéng véi nhau nhu vo chdng, khong ding ky két
hén, sinh con, nguoi con song cing voi ngudi cha, khl nguoi cha lam tha tuc nhén
con ma khong lién hé dugc voi nguoi me thi khong can c6 y kién cta ngudi me trong
To khai dang ky nhan cha, me, con.

7.12. Can cir phap ly:

- Luét hon nhan va gia dinh nam 2014;

- Ludt ho tich ndm 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot sb didu va bién phap thi hanh Luét h tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cta Bd Tu phép huéng déan
thi hanh mot s& didu ctia Luat ho tich va Nghi dinh s& 123/2015/ND-CP ngay
15/11/2015 cta Chinh pht quy dinh chi tiét mot sd didu va bién phap thi hanh Luét
ho tich;

_ Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh sira dbi, bo
sung Thong tu s 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan vé
phi va 1& phi thude thAm quyén quyét dinh ctia Hoi dong nhan dén tinh, thinh phd
truc thudoc Trung wong;

_ Quyét dinh s6 25/2016/0D-UBND ngay 20/5/2016 ciia Uy ban nhdn dén tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, dang ky cuw tri, chimg minh nhdn ddn dp
dung trén dia ban tinh Gia Lai.
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Mau T¢ khai ding ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Bolinhy it 2 e ssssmrecessmsssmmmsssssunsnocassmanmensnnssesnenansibtss SETHERES
Ho, chir dém, tén nguoi yéu CAUL oottt
Gidy t ty thAn: @ e
WO B L 72 1 consmummassesnrmmmmensammanssonsnsmsams semsmmons SnesddsHER5R FSRA RS S AT SR AREETS
Quan hé v&i ngudi dugce khai sinh: .o
Peé nghi co quan diang ky khai sinh cho nguoi dwéi diy:
5 (0130 £ R T O T ————
Ngay, thang, nam 31121 + Lo ghi béng
BITBIRE T..... oo ocecemsscnsmmsansassmanssssassomansessanmns sensamansmmmmn nensbnsnen sbinsans SR EAF SRS
Gidi tinh e, DAN tOC: v . Qubc tich: ..cooviiiiiiiiiieen,
CHIG LJTHATE conmnarsassumonsmsnsnsssnmnesmsmonssemresamssmsmranmmmssnensms bumnosne3%h S KRR AT TR
Huo; chir d€my, ten ehas < covvos sssen cosonios somommonvsss
Nam sinh: ...ooceeveeennns Dan toc: cvvvreeeeineee. QUBC HICR: v,
INOT CU LT D) ottt ss st aen s enaes

............................................................................................................................

Ho, chirdém, téncha: ........ ... ..
NEm 8lah! o s - 1f . - Quoic tich: ..oovviiiii
Noi cu trii:

......................................................................................................

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a ding su that, duoc

su thoa thudn nhit tri cia céc bén lién quan theo quy dinh phép luat.

To61 chiu hoan toan trach nhiém trudce phap ludt vé néi dung cam doan ctia minh.
LA 417 e ssieai son vaons smansas DB nvsms thang v T saarswasmmess

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

() Ghi 15 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dan phuong Pién Bién, Ba Pinh, Ha N6i

- Uy ban nhan dén quan 1, thanh phé Hd Chi Minh

@) Ghi théng tin vé gidy to tuy thin cia ngudi di dang ky, ghi 16 sd, co quan cép, ngay cép
ho chiéu, chimg minh nhan dan hodc gidy t& hop 1 thay thé

Vi du: Ching minh nhan dén sé 001089123 do Cong an thanh phd Ha Nbi cip ngay
20/10/2014.

®) Ghi theo dia chi dang ky thudng tri; néu khong c6 noi ding ky thuong tra thi ghi theo dia
chi dang ky tam tri; truong hop khong cé noi ddng ky thuong tri va noi ding ky tam tri thi ghi
theo dia chi dang sinh séng.

® Trudng hop sinh tai co s& v té thi ghi 13 tén co s& y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha NGi

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 c4p hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: x3 Dinh Bang, huyén Twr Son, tinh Bic Ninh.
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Méu to khai déing ky nhén cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phue

TO KHAI PANG KY NHAN CHA, ME, CON

N O CU T oo e e e e e e e e et e e e e e e et e e eee s s e e easeennes

N OT CU L e oo e

GiAY t0 0y thAN Pttt
La...ooeene cua nguoi co tén dwdi day:
Ho, Ghift GO, TBINY issmvnimsmoisarsnmsiiions s G G ca5s s A i oS R AR S P AT

NG CU TP ettt eee et et e s ee e et eereseeennasessasenennenenees

GHAY 10 Y ThAN ).ttt

T61 cam doan VIEc Nhan..........cccovvvvveevinnnnns noéi trén la ding su that, tu
nguyén, khéng cé tranh chap va chiu trach nhiém trudc phap luat vé cam doan cia
minh.

Kinh dé nghi Quy co quan dang ky.

Nguoi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

..............................
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Y kién ctia nguoi hién dang la Y kién ctia ngudi dwge nhén la

(3 (6)

me hoic cha cha, me, con

Tai liéu gri kém theo To khai:

Chu thich:

() Ghi 5 tén co quan dang ky;

@ Ghi theo dia chi dang ky thudng tri; néu khong c6 noi dang ky thuong trd thi ghi theo dia
chi dang ky tam tra; trudng hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy t& tuy than nhu: hd chiéu, chimg minh nhén din hodc gidy to hop 18
thay thé (vi du: Chémg minh nhan dan s& 001089123 do Cdng an thanh phd Ha Noi cap ngay
20/10/2004);

® Chi can thiét trong truomg hop ngudi khai khong d6ng thoi 14 ngudi nhan cha/me/con;

®) Chi cin thiét trong trudng hop cha hodc me nhan con chwa thanh nién hodc ngudi da thanh
nién nhung mét ning luc hanh vi dan sy, ghi ¥ kién cta nguoi 1a cha néu me la ngudi yéu cau, ¥
kién ngudi me néu cha 1a ngudi yéu cau (trir trudng hop nguoi do da chét, mét tich, mit ning luc
hanh vi dan su hodc han ché nang luc hanh vi dan su);

©) Chi can thiét trong trudng hop nguoi duge nhén 1a tré em tir d4 9 tudi tror 1én.
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8. Céap ban sao Trich luc hg tich

8.1 Trinh tyw thue hién

Buée 1. Tiép nhin ho so

- Nguoi dé nghi chuin bi ddy du hd so theo quy dinh, ndp hd so tai B6 phan tiép
nhan va tra két qua ciia UBND cAp xA.

Truong hop co quan, t& chic c6 thim quyén dé nghi clp ban sao trich luc hd
tich clia c4 nhan thi giti van ban yéu cau néu 1o 1y do cho Co quan quan ly Co s¢ dit
liéu ho tich.

- Céong chirc tiép nhan hod so tai Bo phan tiép nhan va tra két qua kiém tra tinh
hop 18, déy du ctia ho so:

+ Trudng hop ho so khong thudc pham vi giai quyét thi huéng dan @& c4 nhén,
t6 chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hop ho so chua hop 18 thi hudng dan cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh sé 09/2015/QP-TTg ctia Thii tudng Chinh Phi, Néu hd
so sau khi dd duoc huéng dan ma khong duge bd sung day dd, hoan thién thi nguoi
tiép nhan tir chéi tiép nhan ho so va 1ap van ban tir chéi tiép nhn ho so, trong d6 ghi
13 1y do tir chéi, ky, ghi 13 ho, chir dém, tén cia ngudi tiép nhan.

- Cong chirc tiép nhan hd so nhap vao S6 theo ddi hd so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyét dinh sd 09/2015/QD-TTg va phan mém dién tir (néu
co); lap Giéy tiép nhan hd so va hen tra két qua theo miu s 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QPb-TTg;

Buéc 2. Gidi quyét hd so:

- Ngay sau khi tiép nhan ho so, néu thiy hd so day du va phu hop, cong chirc
lam cong tac ho tich cin clr vao Co s& dit liéu ho tich, ghi néi dung ban sao trich luc
hé tich, bao cdo Chu tich Uy ban nhan dan cdp xa ky cép ban sao trich luc ho tich
cho ngudi yéu cau.

* Luu y:

+ Truong hop nguoi yéu ciu ndp gidy to 1a ban sao duoc cp tir s6 gbc hodc ban
sao duge chimg thuc tir ban chinh thi ngudi tiép nhéan hd so khéng duoc yéu cau xuit
trinh ban chinh; néu nguoi yéu ciu chi nép ban chup va xuit trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viée dd ddi chiéu ndi dung gidy to do, khong duge yéu cau nguoi di
dang ky ndp ban sao c6 ching thue gidy to do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy t& khi ding ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, ddi chiéu véi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khong duge yéu ciu ngudi ding ky hd tich ndp
thém ban sao gidy to d6. Ngudi tiép nhén co thé chup 01 ban gidy to xuat trinh hodc
ghi lai thong tin cla gidy to xuét trinh dé luu hd so.
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+ Neudi tiép nhan c6 trach nhiém tiép nhan ding, dt hé so ding ky ho tich theo
quy dinh cta phap luét ho tich, khong dugc yéu ciu ngudi ding ky hd tich ndp thém
gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

Buée 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 biéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va ndp 1€ phi (néu c6): sang tir 7h-11h, chidu
tir 13h-17h tir thir 2 dén thir 6 (trir ngay nghi 1€, tét theo quy dinh ctia phép luét).

8.2. Cach thire thwe hi¢n:

- Nguoi c6 yeu cau cdp ban sao trich luc ho tich truc tiép thuc hién hodc Uy
quyén cho ngudi khéc thyc hién yéu cau cdp ban sao trich luc ho tich;

- Nguoi thuce hién yéu cau cép ban sao trich luc hd tich co thé truc tiép nop hd
s0; co quan, tb chirc c6 yéu cdu cédp ban sao trich luc hd tich ¢é thé truc tiép giri vin
ban yéu cau tai Co quan quan ly co s¢ dit liéu ho tich co thAm quyén hodc gui ho so,
vin ban yéu cau qua hé théng buu chinh.

8.3. Thanh phén ho so:

* Gidy to phai xuit trinh:

- Ho chiéu hodc chimg minh nhan dén hodc thé cdn cudc cong dén hodc cac
gidy to khac c6 dn anh va théng tin ca nhan do co quan c6 tham quyén cap, con gia
tri str dung dé chimg minh v& nhan than clia ngudi co yéu cau cip ban sao trich luc
ho tich.

Trudng hop gii hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc gidy to phai xuét trinh néu trén.

* Gidy to phai nop

- T khai cap ban sao trich luc hd tich theo mau déi véi trudng hop ngudi yéu
cu 14 c4 nhan.

- Van ban yéu cau cip ban sao trich luc hd tich néu 13 ly do trong trudng hop
ngudi yéu ciu 14 co quan, t6 chue.

- Vian béan Gy quyén theo quy dinh ctia phap luét trong truong hop Gy quyén thuc
hién yéu céu cap ban sao trich luc hd tich. Trudng hop ngudi duge ty quyén la 6ng,
ba, cha, me, con, vg, chong, anh, chi, em rudt cia ngudi ty quyén thi van ban ay
quyén khong phai céng chimg, chimg thuc, nhung phai cé gidy to chiig minh mdi
quan hé véi nguoi uy quyén.

8.4. SO lwong ho so: 01 bd.

8.5. Thoi han giai quyét: Ngay trong ngdy tiép nhan hé so; trudng hop nhan hd
so sau 15 gitr ma khéng giai quyét duge ngay thi tra két qua trong ngay lam viéc tiép
theo.

8.6. Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cép xa

8.7. P6i twong thwe hién thi tuc hanh chinh: Cé nhan, co quan, t6 chie.
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8.8. Tén mau don, mau to khai: T khai cp ban sao trich luc hd tich (Ban hanh
kém theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2016 ctua Bo Tu phép).

8.9. L¢ phi: 3.000 dong/1 ban sao.

8.10. Két qua thuc hién thii tuc hanh chinh: Ban sao trich luc hd tich

8.11. Yéu ciu, didu kién thwe hién tha tuc hanh chinh (néu c6):

8.12. Can cu phap ly:

- Luat ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luét h tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia By Tu phép hudng dan
thi hanh mét sb didu ctia Lut hd tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh pht quy dinh chi tiét mgt sé diéu va bién phap thi hanh Lugt
ho tich;

- Théng tu s& 179/2015/TT-BTC ngdy 13/11/2015 ctia B Tai chinh stra ddi, b
sung Thong tu s 02/2014/TT-BTC ngay 02/01/2014 ctia B§ Tai chinh huéng dén vé
phi va 1€ phi thudc thdm quyén quyét dinh cta Hoi ddéng nhéan dan tinh, thanh phd
truc thudc Trung vong;

- Quyét dinh s6 25/2016/QD-UBND ngay 20/5/2016 ciia Uy ban nhdn dén tinh
Gia Lai vé viéc quy dinh 1é phi ho tich, ddng ky cu tri, chitng minh nhdn ddn dp
dung trén dia ban tinh Gia Lai.
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Méu t6 khai cdp ban sao trich luc hé tich
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Te do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

KIBIEIIE'YY o cesaomeemowesmnmmmna s sssmmsesemanssntsite 5534578 A S BRSSO 3

Ho, chir dém, tén ngudi yéu CAUE oot e s e e n s s s s sesene

TN BT ™ sccnnrommrsnsmemam smmsmmane s mems s senen 88 5 T A R 50033 B AW AR

GiAy 10 1Y thAN: @) oot

Quan hé véi nguoi dugc cép ban sa0 Trich luc ho tichy ...aasssmmmanmesmmness

Pé nghi co quan cap ban sao trich TUE™ o,
cho nguwoi co tén dudi day:

Ho, chit dém, ten: ....ccceevvvrivvrerineeccnennn. G HRTHL . cnnesiinssmisimssesuammessaensasing

DAN tOC: .uvvvvvreneirrneeeree e Quéc tich: oo conamme s GRS AP E TSRS

TRURIE UL BT om0 S S A5V S AT N s s
Giy t 1Y thAN: @ oot s
§6 dititdanh 68 AL BB ..o reemsmesessnnsonsaomnns iing 5855 ERH TR TS

DA AANG KY 81 ) 1o

..................

Quyén s6: Vi
T6i cam doan nhitng ndi dung khai trén déay la ding su that va chiu trach nhi€ém
trude phap luat vé cam doan ciia minh
| -1 73 ST SR SO TR ,ngay .... thang .... nam ........
Nguwdi yéu ciu
(ky va ghi rd ho, chit dém, tén)

Chii thich:

() Ghi r5 tén co quan thuc hién viée cép ban sao trich luc hd tich.

@ Ghi theo dia chi diang ky thudng tra; néu khéng ¢é noi ding ky thudng tra thi ghi theo dia
chi dang ky tam tr(; trudong hop khong c6 noi dang ky thuong tri va noi ding ky tam tra thi ghi
theo dia chi dang noi sinh séng.

®) Ghi thong tin vé giy to tiy than nhu: ho chiéu, chimg minh nhén dan hodc gidy to hop 18

thay thé (vi du: Chimg minh nhén dan sé 0010891235 do Céng an thanh phé Ha Noi cip ngiy
20/10/2004).

(”:’ Ghi 10 loai viéc ho tich da dang ky trudc day.

) Ghi rd tén co quan da dang ky ho tich trude day.
®) Ghi 1 loai gidy to hd tich da duoc cip trude day.
7 Chi khai khi biét r3.
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9. Piang ky khai sinh

9.1 Trinh tw thue hién

Buée 1. Tiép nhin hé so

- Nguoi dé nghi chuén bi diiy da hd so theo quy dinh, ndp hd so tai B phan tiép
nhan va tra két qua cia UBND cép x4 hodc gui hd so qua hé thong buu chinh.

- Cong chuc tiép nhén hd so tai Bo phan tiép nhén va tra két qua kiém tra tinh
hop 1¢, déy du cta ho so:

+ Trudng hop hd so khéng thudc pham vi giai quyét thi huéng din dé ca nhan,
t6 chirc dén co quan ¢6 thdm quyén giai quyét;

+ Trudng hop hd so chua hop 1é thi hudng dan cy thé theo mau s6 01 tai Phy lyc
ban hanh kém theo Quyét dinh s 09/2015/QD-TTg ctia Thi tuéng Chinh Phu, Néu ho
so sau khi da duoc huéng dan ma khong duge bd sung day du, hoan thién thi ngudi
tiép nhan tir chdi tiép nhén ho so va lap van ban tu chdi tiép nhén hd so, trong do ghi
18 1y do tir chdi, ky, ghi 10 ho, chit dém, tén clia ngudi tiép nhan.

- Céng chitc tiép nhan hé so nhap vao So6 theo doi hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s§ 09/2015/QDP-TTg va phin mém dién tir (néu
co); lap Giéy tiép nhén hd so va hen tra két qué theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s 09/2015/QD-TTg;

Buéc 2. Giai quyét hd so:

Ngay sau khi nhin du gidy to theo quy dinh, néu thay thong tin khai sinh diy du
va phu hop, cong chtre tu phép - hé tich bdo cdo Chu tich Uy ban nhén dén cp xA.
Trudng hop Chu tich Uy ban nhan dén cép x4 dong y giai quyét thi céng chirc tu
phép - ho tich cap nhat théng tin khai sinh theo hudng din dé 1iy Sé dinh danh ca
nhan (d6i véi cac dia phuong da trién khai cip S6 dinh danh ca nhan khi dang ky
khai sinh), ghi ndi dung khai sinh vao S6 ding ky khai sinh, cing ngudi di ding ky
khai sinh ky tén vao S8. Chu tich Uy ban nhén dan cip xa ky Gidy khai sinh cép cho
ngudi duge déng ky khai sinh.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao duge cép tir sd gde hodc ban
sao duoc chung thue tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau xudt
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, di chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhén vé viéc da dbi chiéu ndi dung gidy to do, khéng duoc yéu cau ngudi di
dang ky ndp ban sao c¢é ching thuc gidy to do.

+ Trudong hop phép luat quy dinh xuét trinh gidy to& khi ding ky ho tich, nguoi
tiép nhén ¢6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong T
khai va tra lai cho nguoi xuét trinh, khéng duoc yéu cau ngudi dang ky ho tich nop
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thém ban sao gidy to do. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hoic
ghi lai thong tin ciia gidy to xudt trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, dt hd so dang ky ho tich theo
quy dinh cta phap luét ho tich, khong dugc yéu cu ngudi ding ky hd tich ndp thém
gidy t& ma phap luat hd tich khéng quy dinh phai ndp.

Bude 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhén ho so, tra két qua va nop I¢ phi (néu cd): sang tir 7h-11h, chidu
tir 13h-17h tir thir 2 dén thi 6 (trlr ngay nghi 1&, tét theo quy dinh ctia phap luét).

9.2. Cach thirc thye hién:

- Ngudi cé yéu cau ding ky khai sinh tryc tiép thuc hién hodc Gy quyén cho
nguoi khac thue hién viée dang ky khai sinh;

- Ngudi thuc hién viée ding ky khai sinh c6 thé truc tiép ndp hod so tai Uy ban
nhéan dan cip x4 c6 thim quyén hoic giri hd so qua hé thdng buu chinh.

9.3. Thanh phén ho so

* Gidy to phai xuit trinh:

- Hb chiéu hoac chimg minh nhan din hodc thé can cudc céng dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép, con gia
tri sir dung dé chimg minh v& nhan than cta ngudi c6 yéu cau ding ky khai sinh;

- Gidy to chimg minh noi cu tra dé chung minh thdm quyén ding ky khai sinh;
truong hop cha, me cua tré dd diang ky két hon thi phai xuét trinh Gidy chimg nhéan
két hon (trong giai doan Co s dit liéu qudc gia vé dan cu va Co s dir liéu h¢ tich
dién tir toan qudc chua duge xdy dung xong va thuc hién théng nhét trén toan quéc).

Trudng hop g hd so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
chung thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai ndp:

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; trurong hop khong cé Gidy chimg sinh thi ndp véan
ban ctia nguoi lam chimg xac nhén vé viée sinh; néu khéng cé nguoi lam ching thi
phai co gidy cam doan vé viéc sinh;

_ Trudng hop tré em bi bo roi thi phai c6 bién ban vé viée tré bi bo roi do co
quan c6 thdm quyén lap.

- Trudng hop khai sinh cho tré em sinh ra do mang thai hd phéi c6 vin ban xac
nhan cua co s@y té da thuc hién k¥ thuat ho trg sinh sdn cho viéc mang thai hd.

- Vin ban Gy quyén theo quy dinh ctia phap luit trong trudng hop Gy quyén thuc
hién viéc dang ky khai sinh.

9.4. S6 lwong ho so: 01 bd.
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9.5. Thoi han giai quyét: Ngay trong ngdy tiép nhan yéu cau, truong hop nhéan
hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngdy lam viéc
tiép theo.

9.6. Co quan thue hién thi tuc hanh chinh:

- Uy ban nhan dan cAp xd noi cu tri ctia nguoi cha hodc ngudi me thuc hién
dang ky khai sinh cho tre em;

- Uy ban nhén dan cip x& noi 1dp bién ban vé viéc tré bi bo roi doi vdi trudng
hop dang ky khai sinh cho tré bi bo roi.

9.7. Pbi twong thwe hién thi tuc hanh chinh: Ca nhan.

9.8. Tén maiu don, miu to khai: Td khai ding ky khai sinh (Ban hanh kem
theo Thong tu s& 15/2015/TT-BTP ngay 16/11/2016 ctia B6 Tu phép).

9.9. Lé phi: 8.000 dong

Mién 1é phi déi véi truong hop khai sinh ding han, nguoi thuée gia dinh cd
cong véi cdch mang; nguoi thugc hd ngheo; nguoi khuyét tat.

9.10. Két qua thue hi¢n thi tuc hanh chinh: Gidy khai sinh

9.11. Yéu ciu, didu kién thuc hién thii tuc hanh chinh (néu ¢6): khong

9.12. Can cwr phap ly:

- Luat ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat h tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bd Tu phap huéng dan
thi hanh mot sé didu ctia Luat ho tich va Nghi dinh sd 123/2015/NP-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 didu va bién phép thi hanh Luat
ho tich;

- Thong tu s& 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh sira doi, bo
sung Thong tur s& 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan vé
phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhén dan tinh, thanh phé
truc thude Trung wong;

- Quyét dinh s6 25/2016/0P-UBND ngay 20/5/2016 ciia Uy ban nhdn dén tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ding ky cuw trii, chitng minh nhdn déan dp
dung trén dia ban tinh Gia Lai.
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Mau To khai ding ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

BT T B0 oo mernmasemssns sosmmsmamai 35 AR ATA 50
Ho, chir dém, tén ngudi yéu CALE 1ot eeceeeees eeaeaeees e s e b st eses s naees
Gy 108 T3 THATE ) ovvneeorerarrrascommeessmsemesesssamassossranerasaasessastssssiaH AR AR TS TSR RITSNS
TRIOE T IEIE™Y .. oeccoemsamemmsn it 555K TS S T B RN o s s AR
Quan hé v6i nguoi duge khai Sinhi ..o
Pé nghi co quan ding ky khai sinh cho nguoi dudi diy:
HO, chilt d@m, (8N ..ot s
Ngay, thang, nam SINN: e ghi bing
NOT ST ettt e e e s
Gii tinh e veeeeecenee. DAN tOC: vvvvne venes 0 DS i s 0 v s
€ 1180 |1 1 LIRSS e RIS RTS————
Ho, chil @8my, tBICHEAL . ... cvivs convanan crnmnns vommummwmenns sus waesbive sniosis £3758 2034508
Nam sinh: ceeeeeeeveeeiiee | 175 4y V[ ———— Québc tich: ............
INOT CU LT ) ettt ettt sk en s s nanasenas
Ho, chif d8m, t8N ME: .. ...ttt
NAM Sinh: e, DAan t8¢: ... cevnee. COUBKEINE © oot imits s susmsse
it R R e O —

Toi cam doan ndi dung dé nghi ding ky khai sinh trén day la diung su that, dugc

su thoa thuén nhét tri ctia cac bén lién quan theo quy dinh phap luit.

T6i chiu hoan toan trach nhiém trude phdp luit vé ndi dung cam doan ctia minh.
Lamtai: .....ccoovoviiiiiiiinnn. , NZAY eveene thang ......... HAM oo

Nguoi yéu ciu
(K, ghi ré ho, chir dém, tén)
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Chii thich:

() Ghi rd tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dn phudng Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quén 1, thanh phé Hb Chi Minh

@ Ghi thong tin vé gifly to thy than cia nguoi di dang ky, ghi 10 s6, co quan cip, ngdy cp
1o chiéu, chimg minh nhan dan hodc gidy t& hop 18 thay thé

Vi dy: Chimg minh nhan dan sb 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2014.

®) Ghi theo dia chi dang ky thuong tri; néu khong cé noi dang ky thudng tra thi ghi theo dia
chi dang ky tam tri; trudng hop khong cé noi dang ky thuong trd va noi ding ky tam tra thi ghi
theo dia chi dang sinh song.

® Trudng hop sinh tai co s& y té thi ghi 13 tén co s& y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi

- Tram y té xa Dinh Béang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co sé' y té thi ghi dia danh cta 03 cAp hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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10. Piing ky két hon

10.1 Trinh tw thuc hién

Budc 1. Tiép nhin ho so

- Nguoi dé nghi chuén bi day da hd so theo quy dinh, ndp hd so tai Bd phan tiép
nhan va tra két qua cia UBND cép xa.

- Céng chuc tiép nhan hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cia hd so:

+ Trudng hop hd so khong thude pham vi giai quyét thi huéng dan dé ca nhan,
t chirc dén co quan ¢o thAm quyén gidi quyet

+ Trudng hop ho so chua hop 1é thi huéng dan cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg cua Thi tuéng Chinh Pht, Néu hd
so sau khi da dugc hudng din ma khéng dugc bd sung day da, hoan thién thi ngudoi
tiép nhan tir chdi tiép nhan ho so va 1ap vin ban tir chéi tiép nhéan ho so, trong d6 ghi
1o ly do tur chéi, ky, ghl 1o ho, chit dém, tén cua nguoi tiép nhan.

- Cong chtrc tiép nhan ho so nhap vao Sb theo dai hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QD- TTg va phan mém dién ti (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyet dinh sb 09/2015/QD-TTg;

Bude 2. Giai quye’t hd so:

- Ngay sau khi tiép nhan du hd so hop 18, néu thay da diéu kién ket hon theo quy
dinh, cong chic tu phap - ho tich bdo cao Chu tich Uy ban nhén dan cip xd. Truong
hop Chu tich Uy ban nhan dén clp xa dong y giai quyét thi cong chic tw phap - hg
tich ghi viéc két hon vao S& ding ky két hon, hudng dan hai bén nam, nit ky vao
Gidy chu:ng nhan két hon, cling hai bén nam, nir ky tén vao S, Chu tich Uy ban nhan
dan cap x4 td chuc trao Gidy chimg nhan két hén cho hai bén nam, nit.

* Lwu y:

+ Trudng hop nguot yéu cau ndp gidy to 14 ban sao dugce cap tir s& gde hoac ban
sao duogc chung thuc tir ban chinh th1 ngudi tiép nhén ho so khong duge yéu cau Xuét
trinh ban chinh; néu nguoi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup v6i ban chinh va ky vao ban chup
xac nhan vé viéc da doi chiéu ndi dung gidy to do, khong duge yéu cau nguoi di
ding ky ndp ban sao co ching thuc gidy to do.

+ Trudng hop phap luat quy dinh xut trinh gidy t& khi dang ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi thong tin trong T
khai va tra lai cho nguoi xudt trinh, khong duge yéu cau ngudi dang ky ho tich ndp
thém ban sao gidy to dé. Nguoi tiép nhan co thé chup 01 ban gidy to xuét trinh hodc
ohi lai thong tin ca gidy to xut trinh dé luu ho so.
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+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, da ho so dang ky hd tich theo
quy dinh ctia phdp luat ho tich, khéng dugc yéu cu ngudi ding ky ho tich ndp thém
gidy 1o ma phap luét hd tich khong quy dinh phai nop.

Buée 3. Tra két qua giai quyét hd so: Thyc hién theo Khodn 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/Qb-TTg.

* Thoi gian nhan hd so, tra két qua va ndp 18 phi (néu c6): sang tlr 7Th-11h, chiéu
tir 13h-17h tir thr 2 dén thir 6 (trl ngay nghi I8, tét theo quy dinh ctia phap Iuat)

10.2. Cach thire thye hién: Nguoi co yeu ciu ding ky két hon truc tiep ndp hd
so tai Uy ban nhin dén cép xa c6 thim quyen (bén nam hodc bén nit co thé truc tiép
ndp ho so ma khong can c6 vin ban uy quyén ctia bén con lai).

10.3. Thanh phin ho so:

* Gidy to phai xuét trinh

- Hd chiéu hodc ching minh nhan dan hodc thé¢ cin cudc C(“)ng dan hodc céc
gidy to khéc c¢6 dan anh va thong tin ¢4 nhin do co quan co thim quyén clp, con gia
tri stt dung dé chimg minh v& nhén thin clia ngudi c6 yéu ciu déng ky két hon.

- Gidy to chimg minh noi cu tra dé xé4c dinh thdm quyén (trong giai doan Co s&
dir liéu quéc gia vé dan cu va Co s6 dit lidu ho tich dién t toan quéoc chua duogc xay
dung xong va thuc hién théng nhét trén toan quéc).

- Trich luc ghi cht ly hon ddi véi truong hop cong dan Viét Nam ding ky
thuong tri tai dia ban xa lam thu tuc dang ky két hon, da duoc giai quyét viéc ly hon
trude do tai co quan co thdm quyén nudc ngoai.

* Gidy to phai ndp

- Té khai dang ky két hon theo mAu. Hai bén nam, nit ¢6 thé khai chung vao mét
To khai déng ky két hon;

- Ban chinh Gidy x4c nhan tinh trang hon nhén do Uy ban nhan dan cép X3 co
thAm quyén cép trong truong hop ngudi yéu cAu dang ky két hon khong ding ky
thuong tra tai dia ban xa lam thu tuc déng ky két hon (trong giai doan Co s& dit liéu
quéc gia vé dan cu va Co so dit 1liéu ho tich dién tr toan quéc chua duoc xay dung
xong va thuc hién théng nhét trén toan quéc).

- Truong hop nguoi yéu cdu ding ky két hon dang cong tac, hoc tép, lao dong
¢6 thoi han & nude ngoai thi phai nop Giéy xac nhén tinh trang hon nhan do Co quan
dai dién ngoai giao, Co quan dai dién lanh sy ctia Viét Nam & nudc ngoai cép.

10.4. S6 lwong ho so: 01 bd

10.5. Thoi han giai quyét: Ngay trong ngay tiép nhén hd so; truong hop nhén
hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo. Trudng hop cAn x4c minh diéu kién két hon cta hai bén nam, nit thi thoi
han giai quyét khong quéa 05 ngay lam viée.
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10.6. Co quan thwe hién thu tuc hanh chinh: Uy ban nhan dan cAp x4 noi cu
tri cia bén nam hodc bén nit.

10.7. P6i twong thwe hién thii tuc hanh chinh: Ca nhén.

10.8. Tén mAu don, mau t& khai: To khai ding ky két hon (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phép).

10.9. L¢ phl Mién 1€ phi.

10.10. Két qua thuwe hién tha tuc hanh chinh: Giéy ching nhan két hon

10.11. Yéu cAu, diéu kién thue hién thi tuc hanh chinh (néu co):

- Nam tir da 20 tudi trd 1én, nit tir da 18 tudi trd 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Cac bén khong bi mAt nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong céc trudng hop cAm két hon, gom:

+ K&t hon gia tao;

+ Téo hén, cudng ép két hon, lira déi két hon, can tré két hon;

+ Nguoi dang co6 vo, co chdng ma két hén véi nguoi khic hodc chua co vo,
chwa c6 chdng ma két hon véi nguoi dang co chong, cé vo;

+ Két hon gitra nhiing nguoi cing dong mau vé truc hé; giita nhitng ngudi ¢ ho
trong pham vi ba doi; glua cha, me nudi véi con nudi; g1u’a ngudi da ting la cha, me
nudi véi con nudi, cha chong véi con dau, me vo voi con ré, cha duong véi con riéng
cua vg, me ké véi con riéng clia chong.

* Nha nudc khong thira nhin hon nhén gitta nhitng ngudi cung gidi tinh.

10.12. Can ciwr phap ly:

- Luat ho tich nam 2014,

- Luat hon nhan va gia dinh nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
tiét mot sb dicu va bién phép thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudéng dan
thi hanh mot sb diéu ctia Luat ho tich va Nghi dinh sb 123/2015/NP-CP ngay
15/11/2015 ciia Chinh pht quy dinh chi tiét mdt sé diéu va bién phép thi hanh Luat
ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 ctua Bo Tai chinh stra d6i, bd
sung Thong tu s 02/2014/TT—BTC ngay 02/01/2014 ctia B& Tai chinh hudng dén vé
phi va 1€ phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh ph
truc thudc Trung uong;

- Quyét dinh s6 25/2016/0P-UBND ngéy 20/5/2016 ciia Uy ban nhén ddn tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ddng ky cuw trii, chumg minh nhan ddn dp
dung trén dia ban tinh Gia Lai.
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Méu to khai diing ky két hon
CONG HOA XA HQI CHU NGHIA VIET NAM

Poe lap — Tu do — Hanh phic

TO KHAI PANG KY KET HON
(1) K U vonnrvsssmrssrenssssssssssesessasessratsnsssssssisssssssssssussssasasssssssssisasns (2)

Thong tin Bén nir { Bén nam

Ho, chtt dém, tén

Negay, thang, nam sinh

Dan toc
Quéc tich
Noi cu tra

(4)

Gidy to tdy than®

Két hon 1an thir miy

Chung t6i cam doan nhing 101 khai trén day la ding sy that, viéc két
hon cua chung t6i l1a tw nguyén, khéng vi pham quy dinh cta Luét hén nhan va gia
dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém trude phap luat vé cam doan cia minh.
Dé nghi Quy co quan ding ky.

........ ngay ......thang ............ N&M.......cc.....
BLII nir Bén nam
(Ky, ghi rd ho, chit dém, (Ky, ghi rd ho, chir dém,
tén) tén)

Chu thich:

(1), (2) Truong hop lam thu tuc déng ky két hon c6 yéu td nudce ngoai, thi phai dan énh cia
hai bén nam, nit.

(3) Ghi rd tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thudng tru, néu khong cé noi ding ky thudng tri thi ghi theo noi
dang ky tam tra; trudong hop khong c6 noi diang ky thudng tra va noi ding ky tam tra thi ghi theo
noi dang sinh sng.

(5) Ghi thong tin v& gidy to thy than nhu: ho chiéu, chiing minh nhén d4n hoic gidy to hop 1€

thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phé Ha Nbi chp ngay
20/10/1982).
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11. Pang ky nhan cha, me, con

11.1 Trinh ty thuc hién

Buée 1. Tiép nhin ho so

- Nguoi dé nghi chuén bj day d hd so theo quy dinh, ndp hd so tai B phan tiép
nhan va tra két qua cia UBND clp xa.

- Cong chtrc tiép nhén hd so tai Bo phan tiép nhan va tra két qua kiém tra tinh
hop 18, day du cta hd so:

+ Truong hop ho so khong thude pham vi gidi quyét thi huéng dan dé c4 nhan,
t chire dén co quan c6 tham quyen giai quyét;

+ Truong hop hé so chua hop & thi huéng dan cu thé theo mau s6 01 tai Phu lyc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thu tuéng Chinh Phu, Néu hd
so sau khi di duge hudng din ma khong duge b sung day dd, hoan thién thi nguoi
tiép nhan tix chéi tiép nhén hoé so va l1ap véan ban tir chéi tiép nhan hd so, trong dé ghi
ro ly do tir chéi, ky, ghl o ho, chit dém, tén clia nguoi tiép nhén.

- Cong churc tiép nhan hé so nhap vao Sé theo ddi hd so theo mAu sb 02 tai Phuy
luc ban hanh kém theo Quyét dinh s6 09/2015/Qb- TTg Va phan mém dién tir (néu
c6); lap Giay t1ep nhén hd so va hen tra két qua theo mau sb 03 tai Phy luc ban hanh
kém theo Quyét dinh $6 09/2015/Qb-TTg;

Buée 2. Giai quyét hb so:

Trong thoi han 03 ngay, ké tr ngay nhén du hd so, néu thiy viéc nhan cha, me,
con la ding va khong c6 tranh chip, cong chue tu phap - hd tich bao c4o Chu tich Uy
ban nhan dan cdp xi. Truong hop Chu tich Uy ban nhén dan cap xa dong v giai
quyet thi cong chirc tu phap - hd tich ghi vao S dang ky nhén cha, me, con, cung
cac bén dang ky nhén cha, me, con ky vao SH. Chu tich Uy ban nhén déan cap x4 ky
cAp Trich lyc dang ky nhén cha, me, con cho nguoi yéu cau.

*Luu y:

+ Trudng hop nguoi yéu cau ndp gidy t& 14 ban sao duge cAp tir s6 gbe hoac ban
sao duge chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu ciu xudt
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
nguoi tiép nhan hd so kidm tra, déi chidu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu nodi dung gidy to do, khong dugc yéu ciu nguoi di
dang ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phéap ludt quy dinh xuit trinh gidy to khi ding ky ho tich, ngudi
tiép nhan ¢6 trach nhiém kiém tra gidy to xuat trinh, dbi chiéu vai thong tin trong To
khai va tra lai cho ngudi xuét trinh, khong duoc yéu cau ngudi dang ky ho tich ndp
thém ban sao gidy to do. Ngu(n tiép nhan c6 thé chup 01 ban gidy to xuét trinh hodc
ghi lai thong tin cua gidy to xudt trinh d& luu hd so.

49



+ Ngudi tiép nhén co trach nhiém tiép nhan ding, du hd so ding ky ho tich theo
quy dinh ctia phap lufit ho tich, khong duge yéu cdu nguoi dang ky hd tich ndp thém
gidy to ma phép luét ho tich khong quy dinh phai nop.

Buée 3. Tra két qua glal quyét ho so: Thyc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua va nop 1& phi (néu co): sang tir 7Th-11h, chiéu
tir 13h-17h tir thir 2 dén thir 6 (trlr ngay nghi I&, tét theo quy dinh ctia phap luét).

11.2. Cach thuc thye hién:

Nguorl 6 yéu cau dang ky nhan cha, me, con (mdt hodc hai bén) ndp ho so truc
tiép tai Uy ban nhan dan cép xi noi cu tri clia ngudi nhan hodc ngudi duge nhén la
cha, me, con.

11.3. Thanh phan ho so:

* Gidy to' phai xuét trinh

- H6 chiéu hozc chimg minh nhén dan hodc theé can cudc céng dan hodc céc
gidy to khac c6 dan anh va thong tin ¢4 nhin do co quan c6 thAm quyén clp, con gia
tri st dung dé chirg minh vé nhan than cia nguoi co yéu cau dang ky nhan cha, me,
con.

- Gidy to chimg minh noi cu tr dé x4c dinh thdm quyén dang ky nhan cha, me,
con (trong giai doan Co s¢ dit liéu qubc gia vé dan cu va Co s¢ dit liéu ho tich dién
tr toan quée chua duoc xay dung xong va thuc hi¢n théng nhét trén toan qubc).

* Gidy to phai ndp

- To khai dang ky nhén cha, me, con theo mAau.

- Gidy to, do vat hodc ching ctr khac ching minh quan hé cha, con hodc quan
hé me, con gém:

+ Van ban cua co quan y té, co quan gidm dinh ho#ic co quan khac c6 tham
quyén x4c nhan quan hé cha con, quan hé me con.

+ Trudng hop khong ¢ vin ban néu trén thi phai c¢é thu tlr, phim anh, béng, dia,
dd dung, vat dung khéac chimg minh mdi quan hé cha con, quan hé me con va vin
ban cam doan cta cha, me vé viéc tré em 1a con chung cta hai ngudi, co it nhét hai
ngudi than thich ctia cha, me lam chung.

11.4. S6 lwgng ho so: 01 bo.

11.5. Thoi han gidi quyét: 03 ngay lam viéc. Trudng hop can phai xéc minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

11.6. Co quan thue hién thi tuc hanh chinh: Uy ban nhén dén cap x4 noi cu
tri ciia ngudi nhan hodc nguoi duoc nhan la cha, me, con.

11.7. P6i twong thuwe hi¢n thi tuc hanh chinh: Ca nhan.

11.8. Tén miu don, mau to khai: To khai ding ky nhdn cha, me, con (Ban
hanh kém theo Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ciia B Tu phap).
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11.9. L& phi: 15.000 ddng.

Mién I phi cho nguoi thudc gia dinh c6 céng véi cdch mang; nguoi thuéc e o
nghéo,; nguoi khuyét tdt.

11.10. Két qua thue hién tha tuc hanh chinh: Trich luc dang ky nhan cha, me,
con.

11.11. Y&u céu, diéu kién thwe hién thii tuc hanh chinh (néu cé):

- Bén nhén va bén duoc nhén 1 cha, me, con déu con séng;

- Viéc nhén cha, me, con khéng c6 tranh chép.

- Truomg hop nam, nit chung sdng véi nhau nhu vg chdng, khong diang ky k&St
hén, sinh con, ngudi con séng cling voi ngudi cha, khi ngudi cha lam thi tuc nhin
con ma khéng lién hé dugc véi ngudi me thi khong can ¢é ¥ kién ctia ngudi me tron g
To khai déang ky nhan cha, me, con.

11.12. Can cir phap ly:

- Ludt hon nhan va gia dinh nam 2014;

- Luat ho tich ndm 2014;

- Nghj dinh s& 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh ctai
tiét mot s6 diéu va bién phép thi hanh Luét ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap huéng dd—n
thi hanh mot sé diéu cia Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngi—y
15/11/2015 cua Chinh phii quy dinh chi tiét mot sé diéu va bién phép thi hanh Lu&at
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia BS Tai chinh stra déi, bed
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dinv &
phi va 1& phi thudc thim quyén quyét dinh cia Hoi dong nhan dan tinh, thanh ph o
truc thude Trung wong;

- Quyét dinh 56 25/2016/0P-UBND ngay 20/5/2016 ciia Uy ban nhén dan tin
Gia Lai vé viéc quy dinh 1é phi hé tich, dang ky cw tru, chitng minh nhdn dan d o
dung trén dia ban tinh Gia Lai.



Mau t6 khai déing ky nhan cha, me, con

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

, »+(3

Kinh guil S PR
Ho, chir dém, t&n nZUOT YEU CAUL cooovuiiiiii s
Ngay, thang, ndm sinhi....... 710 (5[ X ORRRR——— Quoc tich:........

. # {2
Noi cu T E A LTSS OPRRTPROYPPPPPRPRPPRRRR TIPS

................................................................................................................................

Quan hé v6i ngudi nhén cha/me/ O M s ssssurmsseneassmonsammsnanesunin s TR H RIS
Pé nghi Quy co quan cong nhin ngudi ¢6 ten dudi day:

HO, ChE ABIM, T8I vttt
Ngay, thang, NAm SINN o

T et A7 ot i v —————
A by LY ~ 3
Giay to tuy than BB e e i SR SRR SR

HO, Chil ABIM, 18I 1ueueeeetieiieieesirinre ettt

Ngay, thang, ndm sinhi.........ciiennn DN f0¢ammmsussmmmiren Qudc tich:. o,

TIOE G ETTE 1 comoncemase i a5 A ST AP SV PSP S e R SR SR S S

Gidy to tiy VAN osesss cssmasuomesssrassmmsmmmrenemmesmmes ansrsssmassants 3056 HEUEEAROSHAESRRAS SRS 0SS

Té1 cam doan VIEC NHEN.......cemwmsmvisssmsssmisssnaves néi trén la dang sy that, tu
nguyén, khong cé tranh chip va chiu trach nhiém trudc phap ludt vé cam doan clia
minh.

Kinh dé nghi Quy co quan dang ky.

LB T ....ccnnmrvnmosnsmsmnsnsmsioinmt b GHREE REUP svevmessnie thang............ NAM............
Ngwoi yéu cau
(K, ghi 6 ho, chit dém, tén)
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Y kién ctia nguoi hién dang la Y kicn ctia ngwoi dwge nhin la

(3) (6)

me hoic cha cha, me, con

Tai liéu guei kem theo To khai:

.................................................................

.................................................................

Chui thich:

() Ghi r5 tén co quan dang ky;

) Ghi theo dia chi dang ky thuong tra; néu khong 6 noi ding ky thuong tra thi ghi theo dia
chi déng ky tam trii; trudng hop khong c6 noi dang ky thudng tra va noi dang ky tam tri thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy t& tiy thén nhu: hd chiéu, chiing minh nhan dan hodc gidy t& hop 18
thay thé (vi du: Chimg minh nhén dan sb 001089123 do Codng an thanh phé Ha Noi chp ngay
20/10/2004);

@) Chi cén thiét trong trudng hop ngudi khai khong ddng thoi 1a ngudi nhin cha/me/con;

) Chi can thiét trong trudng hop cha hodc me nhén con chua thanh nién ho#ic nguoi dd thanh
nién nhung mat ning luc hanh vi dan su, ghi y kién cia ngudi 1a cha néu me 1 ngudi yéu ciu, ¥
kién nguoi me néu cha 1a nguoi yéu cdu (trir trudng hop ngudi do da chét, mt tich, mat ning luc
hanh vi dan su hodc han ché ning luc hanh vi dan su);

©® Chi cAn thiét trong trudng hop ngudi dwoc nhén la tré em tir ¢ 9 tudi trdy 1én.
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12. Ping ky khai tir

12.1 Trinh ty thuc hién

Bude 1. Tiép nhin hd so

- Nguoi dé nghi chuén bi day du ho so theo quy dinh, ndp hé so tai B phén tiép
nhén va tra két qua cua UBND cap x4 hodc gl hé so qua hé théng buu chinh.

- Cong chue tiép nhén hd so tai Bo phan tiép nhén va tra két qua kiém tra tinh
hop 18, day du cua hé so:

+ Truong hop hd so khong thuoc pham vi gial quyet thi huéng dan dé ca nhan,
t4 chitc dén co quan c6 thim quyen giai quyét;

+ Trudng hop ho so chua hop 1 thi huéng dan cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QP-TTg ctia Tha tudng Chinh Phu, Néu hd
so sau khi dd duoc huéng din ma khoéng dugce b6 sung day du, hoan thién thi nguoi
tiép nhén tr chéi tiép nhén hd so va 1ap van ban tur chdi tiép nhan hd so, trong d6 ghi
ro ly do tu chdi, ky, ghl rd ho, chit dém, tén ctia nguoi t1ep nhin.

- Cong chtrc tiép nhan hé so nhap vao S theo ddi ho so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QDb- T"Tg va phan mém dién tir (néu
co); lap Gidy tiép nhan hod so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Buée 2. Giai quyét hd so:

Ngay sau khi nhén du ho so theo quy dinh, néu thiy théng tin khai ti day da va
phtt hop, cong chirc tu phap - ho tich bdo cédo Chu tich Uy ban nhan dan cap xA.
Trudng hgp Chu tich Uy ban nhéan dan cap x4 dong y giai quyet thi ky Trich luc khai
tir cap cho nguoi cd yéu cau; cong chire tu phap - ho tich ghi vao Sb dang ky khai tt,
cling ngudi di diang ky khai ti ky tén vao S6.

* Luu y:

+ Trudng hop nguoi yéu cau ndp gidy to 14 ban sao duge cAp tir s6 gbe hodc ban
sao duoc chimg thuc tir ban chinh thi nguoi tiép nhan hé so khéng duoc yéu cAu xudt
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, doi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu néi dung gidy to do, khong duge yéu cdu nguoi di
ding ky ndp ban sao c6 chimng thuc gidy to do.

+ Trudng hop phap luat quy dinh xut trinh gidy to khi ding ky hd tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu véi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khong duge yéu cu nguoi ding ky hd tich ndp
thém ban sao gidy to d6. Nguoi tiép nhéan co thé chup 01 ban gidy to xuét trinh hozic
ghi lai thong tin cua gidy to xudt trinh dé luu ho so.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich theo
quy dinh ctia phap luét ho tich, khong duge yéu ciu ngudi ding ky hé tich ndp thém
gidy t& ma phap luat ho tich khong quy dinh phai nop.

Buée 3. Tra két qua gidi quyét ho so: Thuc hién theo Khoan 4 Piéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QB-TTg.

* Thoi gian nhén hd so, tra két qua va ndp 1€ phi (néu c6): sang tir 7h-11h, chidu
tir 13h-17h tir thir 2 dén thit 6 (trir ngay nghi 18, tét theo quy dinh cua phép ludt).

12.2. Cach thlrc thue hién:

- Nguoi co yéu cau dang ky khai tr truc tiép thuc hién hodc uy quyén cho ngudi
khac thuc hién viéc ddng ky khai ti;

- Ngum thuc hién viéc dang ky khai tor co thé truc tiép ndp hd so tai Uy ban
nhan dan cap xa cd tham quyen hodc gi hd so qua hé théng buu chinh.

12.3. Thanh phin hd so:

* Gidy to phai xuéit trinh

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ¢4 nhin do co quan ¢ thim quyén cép, con gid
tri str dung dé chiing minh vé nhén than cua ngudi co yéu cau dang ky khai tir;

- Gidy to chitng minh noi cu trd cu01 cung clia nguol chét @& x4c dinh thdm
quyén (trong g1a1 doan Co s dit liéu qudc gia vé dan cu va Co s& dir liéu ho tich
dién tir toan qudc chua duge xay dung xong va thuc hlen théng nhét trén toan quoc)

- Trucmg hop khéng xéac dinh duoc noi cu trd cudi cling cua ngudi chét thi xuit
trinh gidy to chimg minh noi ngudi do chét ho#ic noi phat hién thi thé clia ngudi chét.

Truong hop gui ho so qua hé thong buu chinh thi phai gii kém theo ban sao co
chung thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- To khai ding ky khai tir theo mau;

- Giy béo tur hoac gidy t& thay thé Gidy béo tr do co quan co thim quyen cap.

- Vin ban ty quyén theo quy dinh ctia phap lut trong truong hop uy quyén thuc
hién viéc dang ky khai tr. Trudng hop nguoi du’oc uy quyen la dng, ba, cha, me, con,
v, chong, anh, chi, em rudt clia nguoi uy quyén thi vin ban uy quyen khong phai
cong chung, ching thuc, nhung phai co gidy t& ching minh mdi quan hé voi nguoi
ay quyeén.

12.4. S6 lwong ho so: 01 bo.

12.5. Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop
nhan ho so sau 15 gié ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viée tiép theo. Truong hop cin x4c minh thi thoi han giai quyét khong qua 03 ngay
lam viéc.

12.6. Co quan thue hién thi tue hanh chinh:
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- Uy ban nhan déan cép x4 noi cu tra cudi cling clia nguoi chét thuc hién viée
dang ky khai tir;

- Uy ban nhan dan cap xd noi nguoi do chét hodc noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh duoc noi cu tra
cudi ciing cua ngudi chét.

12.7. Pbi twong thwe hién thii tuc hanh chinh: Ca nhan.

12.8. Tén miu don, mau t& khai: To khai dang ky khai tir (Ban hanh kem theo
Thong tu s6 15/2015/TT-BTP ngay 16/11/2016 cua Bo Tu phap).

12.9. Lé phi: 8.000 dong

Mién 1é phi dsi véi truomg hop ding ky khai tir ding han, nguoi thudc gia dinh
¢6 cdng véi cach mang; nguoi thugc hd ngheo; nguoi khuyét tat.

12.10. Két qua thwe hién thi tuc hanh chinh: Trich luc khai ti

12.11. Yéu chu, didu kién thue hién thi tuc hanh chinh (néu c6):

12.12. Can ct phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot sb diéu va bién phép thi hanh Luat ho tich;

. Thong tur s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phap hudng dan thi
hanh mot so didu cha Luat ho tich va Nghi dinh sd 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phi quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luét
ho tich;

- Thong tu so 179/2015/TT-BTC ngay 13/11/2015 ctia Bo Tai chinh sira ddi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan vé
phi va 1¢ phi thudc thdm quyén quyét dinh cta Hoi ddng nhén dén tinh, thanh phd
truc thudc Trung uong;

- Quyét dinh s 25/2016/0P-UBND ngay 20/5/2016 ciia Uy ban nhdn ddn tinh
Gia Lai vé viéc quy dinh 1¢é phi ho tich, ddng ky cuw tri, chitng minh nhdn ddn ap
dung trén dia ban tinh Gia Lai.
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Mau to khai déng ky khai tir

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc l4ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

Ho, chir dém, tén ngwoi yéu RIS . ove sl SR AR R TR i
NOT CU T @ ettt e et eb s s b e e s b e s et s b e
Gy 18ty thAN D ... s
Quan hé VA NEUOT Q8 ChEL: covoeeeceeceriisctre st
Pé nghi co quan ding ky khai tir cho ngudi ¢ tén dwdi day:

Ho, chit @Bm; T8N wuvmssmiossimsmanmmvonmsennmmsonnsaasissbiiss (G at0 1 M L3 eI —
Ngay, thang, NAM SINN: ...
L1720, B (o R — Quéc 15121 ) LR
Wigd iz teli ool eling: @ .. mmasismsmmaimsmesranmamoonses s ST
Gidy 10 1y thAN: ©) oo
Pi chét vao luc: .......... gio ... phtt, ngay .......... THAAE .covser Nnam ............
INOE CREE <eroevvereseeoesessesesssss s sss bbb
Nguyén nhan 0 AR AR P ERR——
Sé Gidy bao ti/ Gidy to thay thé Gidy bao tir: @ oo e dO.eecennan,
.................................................................... cip ngdy ..... thang .... ndm ..........
T6i cam doan nhitng ndi dung khai trén ddy la ding sy thét va chiu trach nhiém

trude phap luat vé cam doan ctia minh.
LA BQL: oooveeeieeee e S MZAY oo LAGNEG covn HUANT wanerses

Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Chu thich:

") Ghi 5 tén co quan thyc hién dang ky khai tr.

@) Ghi theo dia chi dang ky thudng tru; néu khong 6 noi ding ky thuong trd thi ghi theo dia
chi dang ky tam trd; trudng hop khong c6 noi ding ky thudng tra va noi diang ky tam tra thi ghi
theo noi dang sinh song.

(3} Ghi thong tin vé gidy t& tiy than nhu: hd chiéu, chtiimg minh nhan dan hodc gidy to& hop 1€
thay thé (vi du: Chimg minh nhan dan sb 001089123 do Céng an thanh ph6 Ha Noi chp ngay
20/10/2004).

@ Néu ghi theo Gidy béo tir, thi gach cum tix “Gidy to thay Gidy béo ti”; néu ghi theo sb
Gidy to thay Gidy bdo tir thi ghi rd tén, sb gidy tor va gach cum tir “Gidy béo tir”.
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13. Ping ky két hon c6 yéu t6 nuée ngoai tai khu vue bién gidi

13.1 Trinh ty thue hién

Buéc 1. Tiép nhan hd so

- Nguoi dé nghi chuan bi day du ho so theo quy dinh, ndp hd so tai B6 phén tiép
nhén va tra két qua cia UBND cép xa.

- Céng chtrc tiép nhan hd so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1€, déy da cua ho so:

+ Trudng hop hd so khong thude pham vi giai quyét thi huéng dén dé c4 nhan,
t& chire dén co quan c6 thAm quyén giai quyét;

+ Trudng hop hd so chua hop 1€ thi huéng dan cu thé theo mdu s6 01 tai Phy luc
ban hanh kém theo Quyét dinh s6 09/2015/QB-TTg cia Tha tuéng Chinh Phi, Néu hd
so sau khi di duoc hudng dan ma khong duogc bd sung day du, hoan thién thi ngudi
tiép nhan tr chdi tiép nhén ho so va lap van ban tur chéi tiép nhén hd so, trong d6 ghi
ro ly do tir chdi, ky, ghi rd ho, chit dém, tén ctia nguoi tiép nhén.

- Céng chtic tiép nhan hé so nthdp vao S6 theo ddi hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QB-TTg va phin mém dién ti (néu
c6); lap Gidy tiép nhan ho so va hen tra két qua theo miu sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budéc 2. Giai quyét ho so:

- Trong thoi han 03 ngay lam viéce, ké tir ngdy nhén da hd so hop 18, cong chic
tw phap - ho tich kiém tra, xac minh hd so, néu hai bén nam, nit da didu kién két hon
theo quy dinh thi bao cdo Chu tich Uy ban nhén dan chp xi xem xét, quyét dinh.
Trudng hop Chu tich Uy ban nhén dén cdp xi dong y giai quyét thi ky 02 Gidy
chimg nhén két hon; cong chire tu phap - h tich ghi viée két hon vao S6 dang ky két
hén, cung hai bén nam, nit ky vao S6; Hai bén nam, nit cing ky vao Gidy ching
nhan két hén; Cha tich Uy ban nhéan dan t6 chirc trao Gidy chimg nhan két hén cho
hai bén nam, nit.

* Luru y:

+ Truong hop ngudi yéu cau ndp gidy to 13 ban sao dugc cép tir sb gbe hodc ban
sao duge chimg thuc tir ban chinh thi ngudi tiép nhan hd so khdng dwge yéu ciu xuét
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da doi chiéu noi dung gidy to do, khong duge yéu cau nguoi di
dang ky ndp ban sao cé ching thuc gidy to dob.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi dang ky h tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, ddi chiéu véi thong tin trong To
khai va tra lai cho ngudi xuat trinh, khong dugc yéu cau ngudi ding ky ho tich nop
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thém ban sao gidy to d6. Ngudi tiép nhan co6 thé chup 01 ban gidy to xuét trinh hodc
ghi lai théng tin cua gidy to xuét trinh dé Iuu ho so.

+ Ngudi tiép nhan ¢é trach nhiém tiép nhan ding, di hd so ding ky ho tich theo
quy dinh cua phdp luét ho tich, khong duoc yéu cu ngudi ding ky hd tich ndp thém
gidy to ma phap ludt hg tich khong quy dinh phai ndp.

Buée 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va ndp 1é phi (néu co): sang tir 7h-11h, chidu
t&r 13h-17h tir th 2 dén thi 6 (trr ngay nghi 1&, tét theo quy dinh ctia phép ludt).

13.2. Cach thuc thwe hién:

Nguoi cd yeu cau dang ky két hon truc uep ndp ho so tai Uy ban nhan dan cip
xd ¢6 tham quyen (bén nam hodc bén nit ¢o thé truc t1ep nop hd so ma khéng cén co
van ban uy quyen cua bén con lai).

13.3. Thanh phéan hd so:

* Gidy to phai xuét trinh

- Hd chiéu hodc chimg minh nhian dan hodc thé can cudc cong dan hoic cac
gidy tor khac c6 ddn anh va thong tin ca nhan do co quan co thdm quyén cép, con gia
tri st dung dé chimg minh vé nhén than ctia cng dan Viét Nam.

- G1ay to chung minh noi cu tra dé xac dinh thim quyén (trong giai doan Co s¢
dit liéu quéc gia vé dan cu va Co so dir liéu ho tich dién tir toan quoc chua dugc xay
dung xong va thyc hién théng nhét trén toan quoc).

* Gidy to phai nop

- To khai dang ky k&t hon theo mau. Hai bén nam, nit c¢6 thé khai chung vao mét
T& khai dang ky két hon;

- Giay to do co quan ¢6 thim quyén ctia nude lang giéng cép khéng qua 06
thang tinh dén ngdy nhén hd so, xac nhan cdng dan nudce lang giéng hién tai 1a nguoi
khong c6 vg hodc khong co chong;

- Ban sao gidy t& chimg minh nhén thén, gidy t& chimg minh noi thuong tri ¢
khu vuce bién gidi cua cong dan nudce lang giéng.

13.4. S6 lwong hd so: 01 bo.

13.5. Thoi han giai quyét: 03 ngay lam viéc. Truong hop can x4c minh thi thoi
han giai quyét khong qué 08 ngay lam viée.

13.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dén cap x & khu
vuc bién gidi noi cdng dan Viét Nam thudng tri.

13.7. Pbi twong thue hién thi tuc hanh chinh: C4 nhan.

13.8. Tén mau don, mau to khai: To khai dang ky két hon (Ban hanh kém theo
Théng tu sb 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phap).

13.9. Lé phi: 30.000 dong.
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Mién 1é phi cho nguoi thugc gia dinh c6 cong véi cdch mang; nguoi thugc ho
nghéo,; nguoi khuyeét tat.

13.10. Két qua thwe hién thia tuc hanh chinh: Gidy chimg nhén két hon

13.11. Yéu ciu, didu kién thyc hién thi tuc hanh chinh (néu co):

- Nam tir du 20 tudi trd 1én, nir tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khong bi méat nang luc hanh vi dan su;

- Viéc két hon khong thude mdt trong cac truong hop cém két hon, gom:

+ Két hon gia tao;

+ Téao hon, cudng €p két hon, lira doi két hon, can trd két hon;

+ Nguoi dang ¢6 vg, €0 chéng ma két hon vl nguoi khac hodc chua co vo,
chua c6 chong ma két hon voi nguoi dang co chong, cO vO;

+ Két héon gitra nhitg nguoi cung dong mau v& truc hé; gifta nhitng ngudi ¢ ho
trong pham vi ba doi; gitta cha, me nudi voi con nudi, glu'a nguoi dé tung la cha, me
nudi v6i con nudi, cha chong véi con déu, me vo voi con ré, cha dugng vdi con riéng
cua vg, me ké vé6i con riéng cla chong;

* Nha nudce khong thira nhén hon nhén gifta nhiing nguoi cung gidi tinh.

13.12. Cian cir phap ly:

- Luét hon nhan va gia dinh ndm 2014;

- Luat ho tich ndm 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mot sb didu va bién phap thi hanh Luat h tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cua B& Tu phap hudng din
thi hanh mot sb diéu cia Ludt ho tich va Nghl dinh s& 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 didu va bién phap thi hanh Ludt
ho tich;

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 cua Bo Tai chinh sta doi, b
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh hudng dan vé
phi va I¢ phi thudc thdm quyén quyét dinh ctia Hoi d6ng nhan dan tinh, thanh phb
truc thudc Trung uong;

Quyet dinh s6 25/2016/0D-UBND ngay 20/5/2016 cua Uy ban nhén dan tinh
Gia Lai vé viéc quy dinh 1é phi hd tich, dang ky cw tru, chimg minh nhan dan dap
dung trén dia ban tinh Gia Lai.
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Méu to khai ding ky két hon
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap — Tu do — Hanh phic

(1) TGO KHAI DANG KY KET HON 2

Thong tin Bén nir Bén nam
Ho, chit dém, tén

Ngay, thang, nam sinh
Dan toc

Québc tich

Noi cur tra ¥

Giéy to tiy than®

Két hon 1an thir may

Chung t6i cam doan nhing 10i khai trén day la dung su that, viéc két hon cla
ching t6i 12 tw nguyén, khong vi pham quy dinh cta Luét hon nhan va gia dinh Viét
Nam.

Chiing t6i chiu hoan toan trach nhiém trude phap luat vé cam doan ctia minh.

Pé nghi Quy co quan dang ky.

..................................... , NEAY oveveeeeee . thANG (e NAML
Bén nir Bén nam
(Ky, ghi r6 ho, chit dém, (Ky, ghi 18 ho, chit dém,
tén) tén)

Cha thich:

(1), (2) Trudng hop lam thi tuc dang ky két hon ¢6 yéu td nude ngoai, thi phai dan anh cua
hai bén nam, nfx.

(3) Ghi o tén co quan dang ky két hon.

(4) Ghi theo noi dang ky thuong tru, néu khdng ¢ noi ding ky thuong tra thi ghi theo noi
dang ky tam tra; trudng hop khong ¢6 noi déng ky thudng tri va noi dang ky tam trd thi ghi theo
noi dang sinh song.

(5) Ghi théng tin v& gidy t& tiy than nhu: h chiéu, chimg minh nhan dan hodc gidy to hop 18
thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cdp ngay
20/10/1982).
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14. Ping ky nhin cha, me, con ¢6 yéu td nude ngoai tai khu vye bién gioi

14.1 Trinh tw thuc hién

Bude 1. Tiép nhin ho so

- Nguoi dé nghi chuén bi day du ho so theo quy dinh, ndp hd so tai Bo phén tiép
nhan va tra két qua cua UBND cép xA.

- Cong churc tiép nhan hd so tai B phén tiép nhan va tra két qua kiém tra tinh
hop 1&, day du cta hd so:

+ Truong hop hd so khéng thudc pham vi giai quyét thi hudéng dan dé ca nhan,
td chirc dén co quan c6 tham quyen giai quyet

+ Truong hop ho so chwa horp 1& thi hudng dan cu thé theo miu sb 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thi tudng Chinh Phu, Néu hd
so sau khi da dwoc huéng dén ma khéng duoc b sung day dd, hoan thién thi nguoi
tiép nhén tix chdi tiép nhan ho so va lap vin ban tir chéi tiép nhan hd so, trong d6 ghi
ro ly do tur chéi, ky, ghl rd ho, chit dém, tén cua ngudi tiép nhan.

- Cong chuc tiép nhan ho so nhap vao Sb theo doi hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QDb- TTg, Va phan mém dién tir (néu
co); lap Gidy tlep nhan hd so va hen tra két qua theo mau s 03 tai Phu luc ban hanh
kem theo Quyét dinh s6 09/2015/Qb-TTg;

Buée 2. Gidi quyét ho 07

- Trong thoi han 07 ngay lam viée, ké tir ngay nhén du hd so hop 18, cong chirc tu
phap - ho tich kidm tra hd so, niém yét viéc nhén cha, me, con tai tru s& Uy ban nhan
dan.

- Néu thay viéc nhan cha, me, con la dung va khong ¢6 tranh chap, cong chirc tu
phap - ho t1ch bdo cao Chu tich Uy ban nhéan dan cép xi. Trudong hop Chu tich Uy ban
nhén dan cép xa dong y giai quyét thi cong chtre tu phép - ho tich ghi vao S6 ding ky
nhén cha, me, con, cung nguoi dang ky nhén cha, me, con ky vao S6. Chi tich Uy ban
nhan dan cdp xa ky cip cho mdi bén 01 ban chinh Trich luc déng ky nhéan cha, me,
con.

* Luu y:

+ Trudng hop nguot yéu cdu ndp gidy to 1a ban sao duge cp tir s6 gbc hoidc ban
sao dugc chiung thuc t&r ban chinh thi ngudi tiép nhan hd so 1<hong duoc yéu ciu xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc di dbi chiéu ndi dung gidy to d6, khéng dugc yéu cau ngudi di
ding ky ndp ban sao c6 chimng thuc g1ay to do.

+ Truong hop phap luat quy dinh xuat trinh gidy to khi dang ky hd tich, nguoi
tiép nhan ¢6 trach nhiém kiém tra gidy tor xudt trinh, ddi chiéu voi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khong duge yéu cau nguodi ding ky hd tich ndp
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thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xuat trinh hogic
ghi lai thong tin cua gidy to xuét trinh dé luu hd so.

+ Ngudi tiép nhén ¢6 trach nhiém tiép nhan ding, du hd so dang ky hd tich theo
quy dinh cua phép ludt ho tich, khdng duoc yéu cau ngudi ding ky ho tich ndp thém
gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

Bude 3. Tra két qua giai quyét ho so: Thyc hién theo Khoén 4 Pidu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua va nop 1& phi (néu c6): sang tir 7h-11h, chiéu
tir 13h-17h tir thit 2 dén th 6 (trir ngay nghi 1, tét theo quy dinh ctia phap luat).

14.2. Cach thire thue hién:

Nguoi ¢d yéu ciu ding ky nhén cha, me, con (mdt hodc hai bén) ndp hd so truc
tiép tai Uy ban nhan dan cép xa c6 tham quyén.

14.3. Thanh phén ho so:

* Gidy to phai xuat trinh:

- Hd chiéu hoic chimg minh nhian dan hodc thé cin cudc cong dan hodc céc
gidy to khac c6 dn &nh va théng tin ca nhan do co quan ¢6 thAm quyén cap, con gia
tri su dung dé chirmg minh vé nhéan than ctia nguoi c6 yéu cau dang ky nhan cha, me,
con.

- Gidy to chimg minh noi cu tra dé x4c dinh thim quyén ding ky nhén cha, me,
con (trong giai doan Co s¢ dit liéu quéc gia vé dan cu va Co s dit liéu ho tich dién
tir toan qudc chua dugc xay dyng xong va thuc hién théng nhét trén toan qudc).

- Ban sao gidy to ching minh nhan thén, gidy to chimg minh noi thuong trii &
khu vuc bién gidi cia cong dan nudc lang giéng.

* Gidy to phai ndp

- T& khai dang ky nhén cha, me, con theo mau.

- Gidy t&, db vat hodc chimg clr khac chimg minh quan hé cha, con hogc quan
hé me, con gdm:

+ Van ban clia co quan y té, co quan gidm dinh hodc co quan khéc c6 thim
quyén xac nhan quan hé cha con, quan hé me con.

+ Trudng hop khong ¢é vin ban néu trén thi phai c6 thu tlr, phim anh, bang, dia,
d6 dung, vt dung khic chimg minh mdi quan hé cha con, quan hé me con va vin
ban cam doan cua cha, me v& viéc tré em 1a con chung ctia hai nguoi, c6 it nhét hai
nguoi than thich cta cha, me lam ching.

14.4. S6 lwong hd so: 01 bo.

14.5. Thoi han giai quyét: 07 ngay lam viéc. Truong hop phai xdc minh thi
thoi han giai quyét khong qua 12 ngay lam viée.

14.6. Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cép xi & khu
vuc bién gidi noi cong dan Viét Nam thuong tra.
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14.7. D6i twong thwe hién tha tuc hanh chinh: Cé nhan.

14.8. Tén miu don, mau to khai: To khai ding ky nhén cha, me, con (Ban
hanh kém theo Thong tu sb6 15/2015/TT-BTP ngay 16/11/2016 ctua BS Tu phap).

14.9. Lé phi: 15.000 dong.

Mién 1é phi cho nguoi thudce gia dinh c6 cong voi cdch mang; nguoi thuoc ho
nghéo; nguoi khuyét tdt.

14.10. Két qua thye hién tha tuc hanh chinh:

14.11. Yéu cAu, diéu kién thue hién thi tuc hianh chinh (néu c6):

- Bén nhan va bén dugc nhén la cha, me, con déu con sbng.

- Viéc nhén cha, me, con khéng c6 tranh chap.

- Trudng hop nam, n& chung sdng v6i nhau nhu vo chdng, khong ding ky két

hon, sinh con, ngudi con song cing véi ngudi cha, kh1 nguoi cha lam thu tuc nhan
~con ma khong lién hé dugc voi ngudi me thi khong can c6 vy kién clia ngudi me trong
Td khai ding ky nhan cha, me, con.

14.12. Can cr phap ly:

- Luat ho tich nam 2014;

~ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s& didu va bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cta B$ Tu phép huéng dén
thi hanh mot sé didu cua Luét ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
ho tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 ctia B§ Tai chinh sira déi, bd
sung Théng tu s& 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh hudng dan vé
phi va 1& phi thudc thAm quyén quyét dinh ctia Hoi ddng nhéan dan tinh, thanh phé
truc thudc Trung vong;

- Quyét dinh s6 25/2016/QD-UBND ngay 20/5/2016 ciia Uy ban nhdn ddn tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, dang ky cw tri, chimg minh nhdn dén dp
dung trén dia ban tinh Gia Lai.
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Mau to khai dang ky nhan cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chit dém, t&n ol YEU CAUL oo
Kedy: thing, ndin S cummmmmooseromnsssrsanss D AN 100 snssnssssasnsa Quoc tich:........

NOT O T 2 oo e e oo e e oo e e e et e e e e eeeeteseaate s e sssassennsaneesesaesabbessanesnnasseanaaeas

TR REIUGs 7 RSSO ——
A re N e ~ 4

Quan hé vdi ngudi nhén Cha/me/CON™ i .t

D& nghi Quy co quan ¢ong nhiin ngudi c6 tén dwdi day:

B[S SR o1 B F T OO OO OO OPP P TSP PP PP RPPRPRTROIPORP
<A S ~ 3
Giay to tuy than e e eereseeserassss s s ResEaEs s R s RS SSS RS AR SRS RO R RS b e E R e SRR senRRT R SEE 0 0S

IO GU L% o svecressessrissusimonessssmenne semnuosimnsnnsannensans sonsaston s 843 S EHATARS £4EA syamasvonvaazagovsss
Gidy to tly 87211 L ST U TR —
Toi cam doan viBe NhN..usmmesmsmmmessmmnd néi trén 1a ding su that, tu
nguyén, khong c6 tranh chép va chiu trdch nhiém trudc phap luét vé cam doan cla
minh.
Kinh dé nghi Quy co quan ding ky.
Lam tQl.........ooooviieiiaaciiieesciecece, PRI cisviviins LTI s 7 ——
Ngwoi yéu cau
(Ky, ghi ré ho, chit dém, tén)
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Y kién ctia nguoi hién dang la me Y kién ctia nguwdi dwoe nhéan la cha,
< 5 6
hoic cha® me, con'”

Tai liéu giri kém theo To khai:

.................................................................

.................................................................

Chiui thich:

() Ghi r6 tén co quan dang ky;

® Ghi theo dia chi ding ky thuong trit; néu khong c6 noi ding ky thudng trd thi ghi theo dia
chi dang ky tam trt; trudng hop khéng cé noi dang ky thudmg trii va noi ding ky tam trii thi ghi theo
noi dang sinh song.

®) Ghi théng tin vé gidy tor tiy than nhu: ho chiéu, chimg minh nhin din hogc gidy to hop 18
thay thé (vi dy: Chimg minh nhan dén s6 001089123 do Cong an thanh phd Ha Nbi cp ngay
20/10/2004);,

@) Chi cAn thiét trong truong hop ngudi khai khéng ddng thoi 14 ngudi nhan cha/me/con;

() Chi cdn thiét trong truong hop cha hodic me nhdn con chua thanh nién hoac ngudi da thanh
nién nhung mét nang luc hanh vi dén sy, ghi y kién ciia ngudi 1a cha néu me 1a ngudi yéu céu, ¥
kién ngudi me néu cha 1a ngudi yéu cu (trir truong hop ngudi d6 da chét, mt tich, mit ning luc
hanh vi dan sur hodc han ché ning lue hanh vi dan su);

©® Chi cdn thiét trong truémg hop ngudi duge nhan 1a tré em tir da 9 tudi troy 1én.
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15. Ping ky giam ho

15.1 Trinh ty thuc hién

Bude 1. Tlep nhin ho so

- Ngudi dé nghi chuén bi day da hd so theo quy dinh, nop ho so tai Bd phan tiép
nhan va tra két qua cia UBND cip x4 hodc glii hd so qua hé thong buu chinh.

- Cong chuc tiép nhan hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cla ho so:

+ Truong hop ho so khéng thuoc pham vi giai quyét thi huéng dan dé ca nhan,
t chitc dén co quan ¢6 thdm quyen giai quyet

+ Truong hop hd so chua hop 18 thi huéng dan cu thé theo méau sd 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg cua Thu tuéng Chinh Phu, Néu hd
so sau khi di duoc hudng din ma khong duoc bb sung day d0, hoan thién thi ngudi
tiép nhan tlr chéi tiép nhan hd so va lap van ban tir chéi tiép nhan ho so, trong do ghi
ro ly do tir chéi, ky, gh1 1o ho, chit dém, tén ctia nguoi tiép nhan.

- Céng chuec tiép nhéan hd so nhap vao S theo ddi hd so theo mAu s6 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QDb- TTg va phan mém dién tir (néu
c6); 1ap Giy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh $6 09/2015/QP-TTg;

Buée 2. Giai quyét hb so:

Trong thoi han 03 ngay lam viéc, ké tir ngay nhén du hd so, néu thiy yéu cau
dang ky giam ho du diéu kién theo quy dinh phép luat thi cong chirc tu phéap - ho tich
bao cao Chu tich Uy ban nhan dén cép x4. Trudng hop Chi tich Uy ban nhan déan
cap x3 dong y giai quyét thi cong chire tu phap ho tich ghi vao S6 ding ky giam ho,
cing ngudi di dang ky giam ho ky vao S4. Chu tich Uy ban nhan dan cap X3 cap
Trich luc ding ky gidm hd cho nguoi yéu cau.

* Luu y:

+ Trudng hop nguoi yéu cau nop gidy t& 1a ban sao dugc cAp tir s6 gbe hodic ban
sao dugc ching thuc tlr ban chinh thi nguoi tiép nhan hé so khong duoc yéu ciu Xuét
trinh ban chinh; néu ngum yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, d6i chiéu bdl’l chup v&i ban chinh va ky Vao ban chup
x4c nhan vé viéc da ddi chiéu noi dung g1ay td do, khong dugc yéu cau ngudi di
ding ky nop ban sao c6 ching thuc gidy to do.

+ Truong hop phap luét quy dinh xuét trinh gidy to khi ding ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d01 chiéu véi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau ngudi dang ky ho tich nop
thém ban sao gidy to do. Ngum tiép nhan c6 thé chup 01 ban gidy to xudt trinh hogc
ghi lai thong tin cua gidy to xuAt trinh d& luu hd so.
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+ Nguol tiép nhén c6 trach nhi¢m tiép nhin dung, di ho so ding ky ho tich theo
quy dinh ctia phdp ludt ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém
gidy to ma phap luét ho tich khong quy dinh phai nop.

Buée 3. Tra két qua glal quyet hd so: Thuc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QB-TTg.

* Thoi gian nhan hd so, tra két qua va nop 1€ phi (néu c6): sang tir 7h-11h, chiéu
tir 13h-17h tir thit 2 dén thi 6 (trlr ngdy nghi 13, tét theo quy dinh ctia phap luét).

15.2. Cach thirc thu’c hién:

- Nguoi c6 yéu cau dang ky gidam ho truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién viée dang ky giam ho;

- Ngum thuc hién vice dang ky giam ho ¢o thd truc tiép nop hd so tai Uy ban
nhén dan cip xi c6 thdm quyen hodc giri hd so qua hé théng buu chinh.

15.3. Thanh phan hé so:

* Gidy to phai Xuét trinh:

_ Ho chiéu hodc ching minh nhan dan hodc theé can cude cong dan hodc cac
gidy to khéc ¢ dan anh va thong tin cd nhén do co quan co thdm quyén cép, con gia
tri st dung dé chimg minh vé nhén than cta ngudi ¢d yéu cau ding ky gidm ho.

- Gidy t& chttng minh noi cu tru 2 x4c dinh thim quyén ding ky giam ho (trong
giai doan Co s¢ dir liéu qudc gia vé dan cu va Co sé dit 1iéu ho tich dién tir toan qubc
chua dugce xay dung xong va thuc hién théng nhét trén toan quoc)

* Gidy to phai ndp

- To khai déng ky gidm ho theo mau.

- Vin ban ¢t ngudi gidm ho theo quy dinh cia Bo luét dan sy d6i voi truong
hop ding ky giam ho cu.

- Gidy t& chimg minh didu kién giam ho duong nhién theo quy dinh cta B luat
dan su dbi véi truong hop dang ky gidm hé duong nhién. Truong hop co nhiéu ngum
cing du diéu kién 1am gidm hd duong nhién thi ndp thém véan ban thoa thuan vé viéc
ctr mOt nguoi lam glam ho duong nhién.

_ Van ban Uy quyén theo quy dinh cua phap ludt trong tr u‘ong hop uy quyen thuc
hién viéc dang ky giam hd. Truong hop nguoi duge Uy quyén 1a éng, ba, cha, me,
con, vo, chdng, anh, chi, em rudt ctia ngudi uy quyen thi van ban uy quyén khong
phéi cong chimg, chimg thue, nhung phai ¢6 gidy to chimg minh mdi quan hé véi
nguoi uy quyén.

15.4. S6 lwgng hd so: 01 bd.

15.5. Thoi han giai quyét: 03 ngay lam viéc.

15.6. Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dén cap x4 noi cu
tri cia nguoi duge giam hd hodc nguoi giam ho.

15.7. Pi twong thue hién thi tue hanh chinh: Ca nhan.

68




15.8. Tén mAu don, miu t& khai: T khai ding ky gidm ho (Ban hanh kém
theo Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 cia B Tu phép).

15.9. Lé phi: Mién 18 phi.

15.10. Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky gidm ho.

15.11. Yéu cu, didu kién thuc hién thii tuc hanh chinh (néu c6): Khong

15.12. Can cir phap ly:

- Bo luat Dén su;

- Luéat ho tich nam 2014;

- Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 dieu va bién phap thi hanh Luat ho tich;

- Théng tu s& 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudng dan
thi hanh mét sé didu ctia Lut hd tich va Nghi dinh sb 123/2015/ND-CP ngiy
15/11/2015 ctia Chinh pht quy dinh chi tiét mét sé diéu va bién phap thi hanh Luét
ho tich;

- Thong tur s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira ddi, bd
sung Thong tur s6 02/2014/TT-BTC ngay 02/01/2014 clia B Tai chinh huéng din ve
phi va 1€ phi thudc tham quyén quyét dinh ctia Hoi dbng nhan dan tinh, thanh phd
truc thudc Trung wong;

- Quyét dinh s6 25/2016/QP-UBND ngay 20/5/2016 ciia Uy ban nhdn dan tinh
Gia Lai vé viéc quy dinh 1é phi hd tich, ding ky cw trii, chiing minh nhdn dan dp
dung trén dia ban tinh Gia Lai.
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Mau to khai déing ky gidm ho
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phiic

TO KHAI DPANG KY GIAM HOQ

Kinh giris O oo
Ho, chir dém, tén ngudi yéu CAW tveeereeeeeeeeeseseesneseaseeseessenecanens Gl tinh. .ccwemsess
NOL CU T @ oottt eee et ceeetevesseseesessssebe s saeane s e s e s s s e s b e s b e s as s a e s s bt s sb s e s st
Gidy to tiy than: e vcnvnmme e i A 44 3 B A SRR S P oRw e ame oA RS T FAAS
Pé nghi co quan ding ky viéc giam hg gita nhirng nguoi ¢o tén dwdi day:
Nguoi giam ho:

Ho, chit dém, tén nguoi yéu CAU . trveiecreeeeeeeeese s se e e eneneanenes Gioai tinh

............

Ngay, thang, NAM SINNT oo

DB G csvocsmsnosvencasmnansonssssmmssnsmnsansoss TGRS RTINS (10 [T 1<) 1 A R—
Noi cu tri:

Gidy t tly than:
Nguoi duge giam ho:

Ho, chit dém, t&n NEUOT YEU CAUL..o..ovvereereceererseeesereeseienieneens 61757 [ 1110 rasemm—
Ngay, thang, n3m Sinh: ...

T 75 U R P— 101570 010) | opee—
Noi cu tra: @

.......................................................................................................

Gidy khai Sinh/Gidy t0 thY thAN: ov..eeeeeeeeieccriens e ecsssesisssssnsens
Ly do ding Ky giam hO: ..o

T6i cam doan nhiing ndi dung khai trén day la ding su that va chiu trdch nhiém
trude phap luét vé cam doan ciia minh.

L dak: cormmmmemvnmmomassmspmmsieises s , ngay .... thang .... ndm ........

Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Chui thich:

(M Ghi 5 tén co quan dang ky giam ho.

Y Ghi theo noi déng ky thuong tra, néu khéng c¢é noi ding ky thudng tra thi ghi theo noi dang
ky tam trt; truong hop khong co noi diang ky thuong trii va noi ding ky tam tra thi ghi theo noi dang
sinh Song

®) Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhén dén hodc gidy t0 hop 1€

thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).
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16. Ding ky chim dirt giam hd

16.1 Trinh ty thwe hién

Bude 1. Tlep nhan hd so

- Ngudi dé nghi chuén bi day dd hd so theo quy dinh, ndp hd so tai Bé phén tiép
nhan va tra két qua cia UBND chp xi hodc gui hd so qua hé théng buu chinh.

- Céng chure tiép nhan hd so tai Bd phan tiép nhén va tra két qua kiém tra tinh
hop &, day du cua hd so:

+ Trudng hop ho so khéng thude pham vi gial quyet thi hudng dan dé ¢4 nhan,
t6 chirc dén co quan c6 thidm quyén giai quyét;

+ Trudng hop ho so chua hop 1é thi hudng dan cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Th twéng Chinh Phu, Néu hd
so sau khi di dugc hudng din ma khong duoc bd sung d‘ay da, hoan thién thi ngudi
tiép nhan tir chéi tiép nhan hd so va lap vin ban tir chéi tiép nhan ho so, trong do ghi
rd ly do tir chéi, ky, gh1 1o ho, chit dém, tén cla nguoi tiép nhan.

- Cong chire tiép nhan ho so nhap vao $4 theo dai hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sb 09/2015/Qb- TTg va phan mém dién t (néu
c6); lap Gidy tiép nhan ho so va hen tra két qua theo mAu b 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Giai quyét ho so:

Trong thoi han 02 ngay, ké tir ngdy nhéan da hd so, néu thiy yéu cau dang ky
chim dirt gidm ho da diéu kién theo quy dinh phép luét thi cong chic tu phap - hd t1ch
bio cao Chu tich Uy ban nhan dan cép xa. Truong hop Chu tich Uy ban nhén dén cap
x3 dong v gidi quyét thi cong chirc tu phép - hd tich ghi vao So dang ky chim durt
giam ho, cung nguoi di dang ky chdm dut giam ho ky vao S4. Chu tich Uy ban nhan
dan cép xa cap Trich luc ddng ky chdm dirt gidam ho cho nguoi yéu cau.

* Luwu y:

+ Trudong hop nguol yéu cau nop gidy to 1 ban sao duge cAp tir s6 gbe hoac ban
sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu ciu xudt
trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhin vé viée dd d6i chiéu néi dung gifiy to d6, khong duge yéu cau ngudi di
ding ky ndp ban sao c6 chiing thuc gidy to do.

+ Truong hop phép ludt quy dinh xuét trinh gidy to khi ding ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, dm chiéu véi thong tin trong To
khai va tra lai cho nguoi xuit trinh, khong dugc yéu cau ngudi ddng ky ho tich ndp
thém ban sao giay to do Ngum tiép nhan co thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cua gidy tor xuat trinh d& luu ho so.
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+ Nguoi tiép nhan c6 trach nhi¢m tiép nhan dung, da hd so dang ky ho tich theo
quy dinh ctia phap luat ho tich, khong duge yéu cdu nguoi ding ky ho tich nép thém
gidy to ma phap luét ho tich khong quy dinh phai nop.

Bude 3. Tra két qua giai quyet hd so: Thuc hién theo Khoén 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua vandp 1& phi (néu c6): sang tir 7h-11h, chiéu
tr 13h-17h tir tht 2 dén thi 6 (trr ngay nghi 13, tét theo quy dinh ctia phap luét).

16.2. Cach thuc thwe hién:

- Nguoi co yéu ciu dang ky chdm dut gidm hd truc tiép thuc hién hodc uy quyén
cho nguoi khac thyc hién viéc dang ky chédm dut giam ho;

- Ngudi thue hién viéc dang ky chdm dut giam ho co thé truc tiép ndp ho so tai
Uy ban nhén déan clp xd ¢ tham quyén hodc gui hd so qua hé thong buu chinh.

16.3. Thanh phan ho so:

* Gidy to' phai xuat trinh

_ Hd chiéu hoic chimg minh nhan dan hodc thé can cudc cong dén ho#c cac
gidy to khac c6 déan anh va thong tin ¢4 nhan do co quan co thim quyén cap, con gia
tri s dung dé chimg minh vé nhan than cua ngudi ¢ yéu cau ding ky chém dat
giam ho.

Truong hop gui hé so qua hé théng buu chinh thi phai gri kém theo ban sao co
chiing thuc gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp

- Té khai ding ky chim dit giam hd theo mau.

- Gidy to lam cén cu cham dut giam ho theo quy dinh ctia B9 ludt dan su.

- Van ban uy quyen theo quy dinh cua phap ludt trong truong hop uy quyén thuc
hién viéc dang ky chdm dut giam ho. Truong hop nguoi dugce ty quyen la 6ng, ba,
cha, me, con, vo, chong, anh, chi, em rudt cia ngudi uy quyén thi vin ban uy quyén
khong phai cong chimg, chung thuc, nhung phai co gidy to chimg minh mdi quan hé
voi nguoi uy quyén.

16.4. S6 lwong hd so: 01 bd.

16.5. Thoi han gidi quyét: 02 ngay lam viéc.

16.6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dan cép x4 noi da
ding ky giam ho trudc day.

16.7. P6i twgng thye hién thi tuc hanh chinh: Ca nhén.

16.8. Tén miu don, mau to khai: T& khai dang ky chdm dut giam ho (Ban
hanh kém theo Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 cua BS Tu phap).

16.9. Lé phi: Mién 1€ phi.

16.10. Két qua thwe hién tha tuc hanh chinh: Trich luc dang ky chim dat
giam ho.
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16.11. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu ¢6): Khong.

16.12. Can cir phap ly:

- B0 luét Dan su;

- Luét ho tich nidm 2014;

- Nghi dinh sé 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot sb didu va bién phép thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap huéng din
thi hanh mét sé diéu cta Luat hd tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luét
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta Bd Tai chinh stra ddi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng din vé
phi va 1& phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phé
truc thudc Trung wong;

- Quyét dinh s6 25/2016/QD-UBND ngay 20/5/2016 ciia Uy ban nhdn dén tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ding ky cw trii, chitng minh nhdan dan dp
dung trén dia ban tinh Gia Lai.
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Mau to khai ding ky cham dirt gidm ho
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY CHAM DUT GIAM HO

NG CUPEIEL "o secomrmnniessiiassssesssssasssssosssissan sunsessontanamassssssumnresart s sas iReesRas 4553 E8305TOI 40 TS0
GiAy 10ty thAN: Do
Pé nghi co quan ding ky chim dirt viée giam ho giira:

Newoi giam ho:

Ho, chit d@8M, tENI oo

[ SR o0 L o8 haaLc TSR PR UUERUU IR OO PPPIOTITIS
61 a1 OO —————
Nguwdi duge giam ho:

Ho, Chit d8m, tEN: .evueverirrieviiiriiresieeestiseie sttt Gidi tinh: .............

..........................................................................................

NOL CU T L. T oot ee s s aaa e e e easesssaba b e s s e eeesensasar s s bR ss s nasasansabasons

Gidy khai sinh/Giy to tuy than: ©
D3 ding ky giam ho tai CPUYRLL SO orennessiamssasgonsssiss , SO

.........................................................................
.......................................

................................................................
...............................................................................

Tdi cam doan nhiing ndi dung khai trén diy la dung su that va chiu trach nhiém
trudc phap luét vé cam doan ctua minh.

2

FF5i1 8 <0 O U ——— , Ngay .... thang .... ndm ....

Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

74



Chii thich:

() Ghi 15 tén co quan dang ky chim dut gidm ho.

@ Ghi theo noi dang ky thudng tria, néu khong c6 noi ding ky thudng trd thi ghi theo noi
dang ky tam trd; truong hop khéng c6 noi déng ky thuong tri va noi ddng ky tam trt thi ghi theo
noi dang sinh song.

@ Ghi théng tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhén dan hogc gidy to hop 1&
thay thé (vi du: Chimg minh nhén dan s6 001089123 do Cdng an thanh phd Ha Noi cdp ngay
20/10/2014).

® Ghi tén co quan ding ky gidm ho trude day.
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17. Thii tuc thay dbi, cai chinh, bo sung hd tich, xac dinh lai dan tc, gi6i
tinh cho ngudi dwéi 14 tudi

17.1 Trinh tw thue hién

Bude 1. Tiép nhin ho so

- Ngudi d& nghi chuan bi day da hd so theo quy dinh, ndp hd so tai BS phén tiép
nhan va tra két qua ciia UBND cap xd hodc glri hd so qua hé thdng buu chinh.

- Céng chuc tiép nhéan hd so tai BO phén tiép nhén va tra két qua kiém tra tinh
hop L&, déy du clia hd so:

+ Trudng hop ho so khong thudc pham vi giai quyét thi huéng dan d& c4 nhan,
td chire dén co quan c6 thdm quyén giai quyét;

+ Trudng hop hd so chua hop 18 thi huéng din cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh sé 09/2015/QP-TTg ciia Thit tuéng Chinh Phii, Néu hd
so sau khi da duge huéng dan ma khong dugc bd sung déy du, hoan thién thi nguoi
tiép nhan tir chdi tiép nhan hd so va lap van ban tr chéi tiép nhéan hd so, trong d6 ghi
13 1§ do tix chéi, ky, ghi 1o ho, chir dém, tén ctia ngudi tiép nhén.

- Céng chc tiép nhan hd so nhap vao S6 theo ddi hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyét dinh s§ 09/2015/QP-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan ho so va hen tra két qua theo miu s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QB-TTg;

Budc 2. Giai quyét ho so:

- K& tir ngay nhan du gidy to theo quy dinh ddi véi yéu ciu thay d6i, cai chinh
ho tich; ngay trong ngay lam viéc déi voi yéu cau bd sung ho tich; néu thé‘iy viéc thay
d6i, cai chinh, bé sung ho tich la ¢6 co s&, phi hop véi quy dinh cta phéap luat dan su
va phap luat ¢ lién quan, cong chuc tu phép - ho tich bao cao Chu tich Uy ban nhan
dan cép xa. Truong hop Chu tich Uy ban nhan dén cép xa dong y giai quyét thi ky
Trich luc ho tich twong tng (Trich luc thay ddi hd tich/Trich luc cai chinh ho
tich/Trich luc bd sung ho tich) cip cho ngudi yéu ciu; cong chirc tu phap - ho tich
ghi ndi dung thay dbi, cai chinh, bd sung hd tich vao S ding ky thay ddi, cai chinh,
bo sung hé tich, xac dinh lai dan toc; cung ngudi yéu cau ky vio S6.

Trudng hop thay doi, cai chinh, bd sung théng tin hd tich lién quan dén Gidy
khai sinh, Gidy chimg nhan két hon thi cong chirc tu phap - ho tich ghi noi dung thay
ddi, cai chinh hé tich vao Gidy khai sinh, Gidy chimg nhan két hén; bd sung thong
tin ho tich vao muc tuong (mg va déng dau vao ndi dung b sung.

*Luuy:

+ Trudng hop ngudi yéu cdu ndp gidy to 12 ban sao duoc cép tir s gbc hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khong duge yéu ciu xuét
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuit trinh ban chinh thi
nguoi tiép nhan hod so kiém tra, dbi chiéu ban chup véi ban chinh va ky vio ban chup
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x4c nhan vé viéc da dbi chiéu ndi dung gidy to d6, khong duge yéu cau ngudi di
dang ky ndp ban sao c¢6 chirng thuc gidy to do.

+ Truong hop phéap luédt quy dinh xuét trinh gidy to khi ding ky ho tich, nguoi
tiép nhan c6 trach nhiém kidm tra gidy to xuét trinh, ddi chiéu véi thong tin trong To
khai va tra lai cho nguoi xuét trinh, khong dugc yéu cau nguoi ding ky ho tich nop
thém bén sao gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cta gidy t& xuét trinh dé luu ho so.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhén ding, di ho so dang ky ho tich theo
quy dinh cta phap luat hé tich, khéng duge yéu cau ngudi dang ky hé tich nop thém
gify t& ma phép luat ho tich khong quy dinh phai ndp.

Buée 3. Tra két qua giai quyét ho so: Thyc hién theo Khoéan 4 Piéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/Qb-TTg.

* Thoi gian nhén hd so, tra két qua va ndp 1€ phi (néu c6): sang tir 7h-11h, chidu
tir 13h-17h tir thr 2 dén thi 6 (trir ngay nghi I, tét theo quy dinh cta phép ludt).

17.2. Cach thire thwe hién:

- Nguoi ¢o yéu ciu dang ky thay dbi, cai chinh, b sung ho tich truc tiép thuc
hién hodc Gy quyén cho ngudi khéc thuc hién;

- Nguoi thyc hién viée ding ky thay dbi, cai chinh, bd sung ho tich co thé truc
tiép nop hod so tai Uy ban nhan din clp x4 cb thAm quyén hozic gl hd so qua hé
théng buu chinh.

17.3. Thanh phén hé so:

* Gidy to phai xuat trinh

- Hb chiéu hodc ching minh nhan dan hodc thé can cudc cc”)ng dan hodc céc
gidy to khéc c6 dan anh va thong tin ¢4 nhan do co quan co thAm quyén cép, con gid
tri st dung dé chimg minh vé nhén than clia nguoi cé yéu cau ding ky thay doi, cai
chinh, b6 sung ho tich.

- Gidy to ching minh noi cu tra dé xé4c dinh thim quyen dang ky thay ddi, cai
chinh, b6 sung ho tich (trong giai doan Co s¢ dit liéu qubc gia vé dan cu va Co so dit
liéu ho tich dién tu toan qudc chua dugc xay dung xong va thuc hién théng nhét trén
toan quoc).

Trudng hop gti hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc céc gidy to phai xudt trinh néu trén.

* Gidy to phii ndp

- To khai déng ky thay ddi, cai chinh, bd sung ho tich, x4c dinh lai dan toc theo
mau.

- Gidy to lam cin cr thay ddi, cai chinh, bd sung ho tich.

- Vian ban 0y quyén theo quy dinh cua phdp luat trong truong hop uy quyén thuc
hién viéc dang ky thay ddi, cai chinh, bd sung ho tich. Trudong hop ngudi duge uy
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quyén la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt clia nguoi uy quyen thi
van ban uy quyén khong phai cong chung, ching thue, nhung phai ¢ gidy t& chimg
minh moi quan hé voi ngudi Uy quyén.

17.4. S6 lwgng ho so: 01 bd.

17.5. Thoi han giai quyét:

- 03 ngay lam viéc d6i voi yéu ciu thay dbi, cai chinh hd tich; truong hop phai
«4c minh thi thoi han giai quyét khéng qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc ddi véi yéu c4u bd sung hd tich, truong hop nhén ho
so sau 15 gio ma khong giai quyet duoc ngay thi tra két qua trong ngay lam viéc tlep
theo.

17.6. Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi da
dang ky ho tich trudc day hodc Uy ban nhan dan cAp x4 noi cu tri clia ngudi co yéu
cau.

17.7. P6i twong thue hién thi tuc hanh chinh: Ca nhan.

17.8. Tén miu don, mau to khai: T khai dang ky thay @di, cai chinh, bo sung
ho tich, xac dinh lai dan tdc (Ban hanh kém theo Thoéng tu sd 15/2015/TT-BTP ngay
16/11/2016 cua Bo Tu phap).

17.9. Lé phi: 15.000 dong

Mién 1é phi cho nguoi thuge gia dinh c6 céng véi cach mang; nguoi thuéc hd
nghéo, nguoi khuyet tat.

17.10. Két qua thue hién thi tuc hanh chinh: Trich luc thay d6i ho tich/Trich
luc cai chinh hd tich/Trich luc bd sung ho tich.

17.11. Yéu cu, diéu kién thwe hién thi tuc hanh chinh (néu ¢6): Khong.

17.12. Can cir phap ly:

- Bo luat Dén sy; Luat hd tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot sb didu va bién phép thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phéap hudng dan
thi hanh mot sb didu cia Ludt hd tich va Nghi dinh s6 123/2015/ND-CP ngay

15/11/2015 cua Chinh phu quy dinh chi tiét mot sb didu va bién phap thi hanh Luat
ho tich;

- Thong tu so 179/2015/TT-BTC ngay 13/11/2015 ctua B¢ Tai chinh stra doi, bo
sung Thong tu s6 02/2014/TT~BTC ngay 02/01/2014 ctia Bd Tai chinh huéng dan vé
phi va 1€ phi thudc thdm quyén quyét dinh cia Hoi ddng nhéan dan tinh, thanh phd
truc thudce Trung wong;

- Quyét dinh s6 25/2016/0P-UBND ngdy 20/5/2016 ciia Uy ban nhén dan tinh
Gia Lai vé viée quy dinh 1é phi hd tich, ding ky cuw trii, chitng minh nhdn ddan dap
dung trén dia ban tinh Gia Lai.
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MGéu t6 khai déng ky thay déi. cai chinh, b6 sung ho tich, xdc dinh lai dan téc

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TQC
KIah gl O corermmrnrnemsinississiissmsssmimsosssmmmssiasspsssmsssrons
Ho, chir dém, tén ngudi yéu 51 S ———
INOL U T D oo eeeeveesesasesetesaesssssasbessnensassasssssstessesnsensessessansasanssnnssasssnssnss
Gidy to thy than: @ oo v eseshe st SR SRR B RsRsR s
Quan hé véi nguoi dé nghi dugc thay dbi, cai chinh, xic dinh lai dén tdc, bd
1015 1< (o R w+) | O SRR R
Pé nghi co quan ding ky viée 5. R ——— cho
nguoi c6 tén dwdi day:
Ho, chlt dém, 8N .o Gioi

Gidy to tuy than:

)

..........................................................................................................

...................................................................................................................

..............................................................................................................................

T6i cam doan nhimg noi dung khai trén day 1a ding su thét va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
LEm fal: ...onmvvsmmmpnnmssmsssasmmmevaneass , ngay .... thang .... ndm ........
Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Y kién clia cha va me (néu thay déi ho, chit
dém, tén cho ngudi dudi 18 tudi)

Y kién cta ngudi duoe thay déi ho, tén (néu
ngudi do tir d 9 tudi tre 1én); xdc dinh lai dén
toc (néu ngudi do tir da 15 tudi dén dudi 18 tudi)

Chu thich:

1. Ghi 18 tén co quan ding ky viéc thay ddi, cai chinh, bd sung hd tich, xac dinh lai dén tdc,
xéc dinh lai gi6i tinh trong Gidy khai sinh.

2. Ghi theo dia chi déing ky thudng tri; néu khong ¢ noi dang ky thuong trd thi ghi theo dia
chi ding ky tam trd; trudng hop khéng c6 noi ding ky thudng tra va noi dang ky tam trd thi ghi
theo noi dang sinh song.

3. Ghi théng tin vé gidy to tiy than nhu: hd chiéu, ching minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chimg minh nhén dan sb 001089123 do Céng an thanh phé Ha Noi cép ngay
20/10/2004).

4. Ghi 15 loai viéc thuc hién (vi du: thay dbi Ho).

5. Ghi 13 loai viée ho tich da dang ky trude ddy. Vi du: khai sinh ngay 05 théang 01 nim 2015
tai 56 10 quyén s 01/2015 ctia UBND x& Ha Hbi, huyén Thudng Tin, thanh phd Ha Noi.

6. Ghi 15 noi dung thay doi, cai chinh, x4c dinh lai dan tdc vi du: tir Nguyén Vin Nam thanh Vii
Vian Nam;

Truong hop bd sung hd tich thi ghi rd ndi dung @& nghi bd sung. Vi du: bd sung phan ghi vé
qué quén trong Gidy khai sinh nhu sau: Nghé An.
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18. Thi tuc cip Gidy x4c nhén tinh trang hon nhin

18.1 Trinh ty thue hién

Buéc 1. Tiép nhén hd so

- Nguoi dé nghi chuan bi day du hd so theo quy dinh, ndp hd so tai Bo phan tiép
nhan va tra két qua cia UBND cap XA.

- Céng chirc tiép nhan hd so tai B phan tiép nhan va tré két qua kiém tra tinh
hop 18, day dt cia ho so:

+ Trudng hop ho so khong thude pham vi giai quyét thi huéng din dé cé nhan,
tb chirc dén co quan c6 tham quyén giai quyét;

+ Trudng hop hd so chua hop 1¢ thi hudng din cu thé theo méu sb 01 tai Phy lyc
ban hanh keém theo Quyét dinh sé 09/2015/QD-TTg ctia Thi tuéng Chinh Phi, Néu ho
so sau khi dd duoc hudng dan ma khong duoc bd sung déy da, hoan thién thi nguoi
tiép nhan tir chéi tiép nhan hd so va lap van ban tir chéi tiép nhan ho so, trong d6 ghi
rd ly do tk chéi, ky, ghi rd ho, chit dém, tén ctia nguoi tiép nhan.

- Cong chirc tiép nhan hd so nhap vao Sé theo d&i hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sb 09/2015/QD-TTg va phin mém dién tir (néu
c0); 18p Giéy tiép nhén hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Giai quyét ho so:

Trong thoi han 03 ngay lam viéc, ké tir ngay nhan du hd so hop 18, cong chire
tu phap - ho tich kiém tra, x4c minh tinh trang hon nhén ctia ngudi c6 yéu cau.

Truong hop nguodi yéu ciu xac nhén tinh trang hon nhén di ting déng ky
thuong tré tai nhidu noi khéc nhau thi ngudi d6 ¢6 trach nhiém chimg minh vé tinh
trang hon nhén cua minh. Truong hop nguoi yéu cau khong chimg minh duoc thi
cong chire tu phéap - ho tich béo cédo Chu tich Uy ban nhan dan cép x4 c6 van ban dé
nghi Uy ban nhan dén cép x3 noi nguoi d6 di timg dang ky thuong trh tién hanh
kidm tra, x4c minh vé tinh trang hon nhan cta nguoi do.

Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duge vin ban dé nghi, f]y ban
nhan dén cap xa duoc yéu cau, tién hanh kiém tra, xdc minh va tra 1oi bang vin ban
vé tinh trang hén nhan trong thoi gian thuong tra tai dia phuong cua nguoi ¢d yéu
cau.

- Néu két qua kiém tra, x4c minh cho thiy nguoi yéu clu c6 du didu kién, viéc
cAp Giy x4c nhan tinh trang hén nhan 1a pht hop quy dinh phap ludt thi cong chirc
tu phap - ho tich trinh Chu tich Uy ban nhan dén ky cép 01 ban Gidy xac nhén tinh
trang hon nhan cho nguoi yéu cau.

* Luu y:

+ Trudng hop nguoi yéu cau nop gidy to 1a ban sao dugc cp tir s& gde hodc ban
sao duogc ching thue tir ban chinh thi nguoi tiép nhan hod so khong dugce yéu cau xuét
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trinh ban chinh: néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
nguoi tiep nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da ddi chiéu noi dung giéy ty do, khong duge yéu cau ngudi di
dang ky nop ban sao c6 ching thuc gidy to do.

+ Truong hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
tiép nhén co trach nhi¢ém kidm tra gidy to xuat trinh, dbi chiéu véi thong tin trong To
khai va tra lai cho nguoti xuat trinh, khong duoc yéu cAu nguoi dang ky hé tich nop
thém ban sao gidy to do. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hodc
ghi lai thong tin cta gidy to xuét trinh dé luu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, da hd so ding ky ho tich theo
quy dinh cta phép luat ho tich, khong dugc yéu cau nguoi diang ky ho tich ngp thém
gidy t& ma phéap luat h tich khéng quy dinh phai ndp.

Bude 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/Qb-TTg.

% Thoi gian nhdn hd so, tra két qua va ndp 1¢ phi (néu co): sang tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén thir 6 (trir ngdy nghi 1€, tét theo quy dinh ctia phéap luat).

18.2. Cach thire thue hién:

- Nguoi co yéu cAu cép Gidy x4c nhan tinh trang hon nhan truc tiép thuc hién
hogic iy quyén cho ngudi khac thuc hién yéu cdu cip Gidy xé4c nhan tinh trang hon
nhan;

- Nguoi thuc hién yéu cau cip Gidy xac nhan tinh trang hon nhan cé thé truc
tiép nop ho so tai Uy ban nhén dan cép xi c6 thim quyén hodc gui hd so qua hé
théng buu chinh.

18.3. Thanh phan ho so:

* Gidy to' phai xuit trinh

- Hd chiéu hodc ching minh nhéin din hodc thé can cudc cong dan hodc cac
gidy to khac c6 dén anh va thong tin ¢4 nhén do co quan ¢ tham quyén cap, con gia
tri str dung dé ching minh vé nhén than clia ngudi c6 yéu cau clp Gidy xé4c nhén tinh
trang hon nhan.

- Giy to chimg minh noi cu trl cia ngudi yéu cdu cép Gidy xac nhan tinh trang
hon nhan dé xac dinh thim quyén (trong giai doan Co s& dit liéu quoc gia vé dan cu
va Co so dir liéu ho tich dién tr toan quéc chua dugce xay dung xong va thuc hién
thdng nhét trén toan qudc).

Truong hop gui hd so qua hé thdng buu chinh thi phai g kém theo bén sao ¢o
chimng thyc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- To khai cép Giéy xac nhén tinh trang hon nhén theo mau;
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- Truong hop nguoi yéu cdu cép Gidy xac nhan tinh trang hén nhén da c6 vg
hodc chéng nhung da ly hon hodc ngu‘m vo/chdng da chét thi phai xuét trinh (ban
chinh) hoac ndp ban sao gidy to hop 1é dé ching minh;

- Cong dan Viét Nam dé ly hon, huy viée két hén & nude ngoai thi phai ndp ban
sao Trich luc ghi cha ly hon.

- Truong hop yéu cau cap lai Gidy xac nhén tinh trang hén nhén dé str dung vao
muc dich két hon v6i ngudi khéac véi ngum da ghi trong phéan muc dich sir dung ciia
Gidy x4c nhan tinh trang hén nhén dugc cap trude day hodc do Gidy xé4c nhén tinh
trang hon nhéan da hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy x4c nhan
tinh trang hon nhéan di duoc chp trude day.

18.4. S& lwong ho so: 01 bd.

18.5. Thoi han giai quyét: 03 ngay lam viée.

Trudng hop phai giri van ban x4c minh thi thoi han giai quyét khong quéa 06
ngay lam viéc (khong tinh thoi gian gui van ban yéu cau x4c minh va thoi gian gui
van ban tra 161 két qua xac minh qua hé théng buu chinh).

18.6. Co quan thuc han tha tuc hanh chmh

- Uy ban nhan dén cip x4 noi ngudi yéu cau cép Gidy x4c nhén tinh trang hén
nhéan thuong tro.

- Truong hop nguodi yéu cdu cip G1ay x4c nhén tinh trang hon nhan khong co
noi thuong tra thi Uy ban nhéan dan cAp x4 noi tam trd thue hién viéc chp Gidy xac
nhan tinh trang hén nhan.

18.7. P6i twong thwe hién thi tuc hanh chinh: Ca nhéan.

18.8. Tén miu don, mau t& khai: To khai cdp Giy x4c nhan tinh trang hon nhén
(Ban hanh kém theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phap).

18.9. Lé phi: 15.000 dong

Mién 1¢ phi cho nguoi thude gia dinh c6 cong voi cdch mang; nguoi thudc ho
ngheo; nguoi khuyét tat.

18.10. Két qua thwe hién thi tuc hanh chinh: Gidy x4c nhén tinh trang hon
nhén.

18.11. Yéu ciu, diéu kién thuwe hién thi tuc hanh chinh (néu co):

Tru*(mg hop yéu cau x4c nhén tinh trang hon nhén nham muc dich két hon thi
ngudi yéu cau phai ddp tung du didu kién két hon:

- Nam tir dt 20 tudi trés 1én, nit tir dd 18 tudi tré 1én;

_ Viéc két hon do nam va nif tu nguyén quyét dinh;

- Khong bi mAt nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac trudng hop cAm két hon, gdm:

+ Két hon gia tao, ly hon gia tao;

+ Téo hon, cudng ép két hon, lira di két hon, can trd két hon;
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+ Nguoi dang co vg, co chdng ma két hon v6i nguodi khéac hode chua co vo,
chua c6 chéng ma két hon voi nguoi dang co chdng, c6 vo;

+ K&t hon gifta nhitng nguoi cung dong mau veé truc hé; gitta nhitng nguoi ¢6 ho
trong pham vi ba doi; gilta cha, me nudi voi con nudi; gitta ngudi da timg la cha, me
nubi véi con nudi, cha chong voi con dau, me vo v6i con ré, cha dugng v6i con riéng
cua vQ, me ké véi con riéng cua chéng;

* Nha nude khong thira nhan hon nhan gilta nhiing ngudi cling gidi tinh.

18.12. Can ci phap ly:

- Luat hon nhan va gia dinh ndm 2014;

- Luat ho tich ndm 2014;

- Nghi dinh & 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
ti&t mot s6 didu va bién phap thi hanh Luat ho tich;

_ Théng tu s 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap huéng dan
thi hanh mot sb diéu cia Ludt ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phi quy dinh chi tiét mdt sé diéu va bién phdp thi hanh Luat
ho tich;

_ Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira dbi, bd
sung Thong tu s& 02/2014/TT-BTC ngay 02/01/2014 ctia BS Tai chinh hudng dan vé
phi va 1¢ phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phd
truc thudc Trung uong;

- Quyét dinh 56 25/2016/QP-UBND ngay 20/5/2016 cua Uy ban nhén dén tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ddng ky cu trii, chiimg minh nhdn ddn ap
dung trén dia ban tinh Gia Lai.
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MGéu to khai cdp gicfy xdc nhan tinh trang hon nhan

CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

1y B OR———— AR
Ho, chir dgm, t&n nEUoi YEU CAUL cooiiviiiiiiss s
1571 R 15) oS LR Qudc tich: .......

)

.......................................................................................................

Quan hé véi nguoi duge clp Gidy x4c nhén tinh trang hon DBBTL .0oamnoississmsise
P& nghi cAp Gidy xac nhén tinh trang hon nhin cho ngudi co tén dwdi day:
HO, ChIt @8I, oML iiiisiisierieiessss it s s
T S ——— T C T el E S
Ngay, thang, NAM SINN s
PR T ——————————— e e i
DA TG 1uaesrererarssesereescesarsssessanssasses s s b s st s s s Quéc tich: ..o
Gidy to thy thén: @

0 " 1
NOL IS W 1 oonsereceosssssssressmmsssssesassssisesisssassssstass ssmssanasnsassesasechisiassssssssssiassensess

Noi cu tra:

..............................................................................................

NGhE NERIED: «eevvveeremrrsssrersssssessmmsissssssss s
Trong thoi gan U trl 1 e

thang ....ccoc.. T s LTS RO PP P
Tinh trang hon T LoE T LT pR OSSR TR LR R L
Muc dich sit dung Gidy xéc nhén tinh trang hén nhan: ©

-----------------------------------

..............................................................................................................................

truée phap luat vé 10i khai clia minh.
Lam tai:.....,ngay ...... BN isveoes HaAM ...

Nguoi ycu ciu
(Ky, ghi rd ho, chit dém, tén)
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19. Ping ky lai khai sinh

19.1 Trinh tu thue hién

Budc 1. Tlep nhan ho so

- Nguoi dé nghi chuén bi day i hd so theo quy dinh, ndp hd so tai B phén tiép
nhin va tra két qua ctia UBND cép x4 hodc gui hd so thong qua hé théng buu chinh.

- Cong chuc tiép nhan ho so tai B phén tiép nhén va tra két qua kiém tra tinh
hop 1¢, day du cua ho so:

+ Truong hop ho so khong thude pham vi gial quyét thi huéng dan dé ca nhén,
td chirc dén co quan co thim quyen gial quyet

+ Truong hop hd so chua horp 1é thi huéng dan cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh s 09/2015/QD-TTg cta Thu tuéng Chinh Phu, Néu ho
so sau khi di duoc huéng dan ma khong duoc bb sung day du, hoan thién thi nguoi
tiép nhan tir chéi tiép nhén ho so va 1ap vin ban tir chéi tiép nhan hd so, trong d6 ghi
1o ly do tur chdi, ky, ghl 18 ho, chit dém, tén ciia nguoi tiép nhan.

- Céng chuce tiép nhan hé so nhap vao S6 theo ddi ho so theo mau s6 02 tai Phu
luc ban hanh kem theo Quyét dinh s& 09/2015/Qb- TTg va phan mém dién tir (néu
c6); lap Gidy tlep nhan hd so va hen tra két qua theo mau sb 03 tai Phu lyc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Bude 2. Giai quyet ho so:

~ K& tir ngay tiép nhan ho so, cong chire tu phép - ho tich kiém tra, x4c minh ho 0.

Trudng hop viéc dang ky lai khai sinh dugc thuc hién tai Uy ban nhén dén cap
xa khong pha1 noi dang ky khai sinh trude déy thi cong chue tu phap — ho tich bdo
c40 Chu tich Uy ban nhén dan cap xa ¢6 van ban de nghi Uy ban nhan dan cAp xd noi
dang ky khai sinh trudc day kiém tra, xac minh vé viéc luu gift s6 ho tich.

Sau khi nhin dugc vin ban dé nghi, Uy ban nhén dan noi da dang ky khai sinh
trude day tién hanh kiém tra, xac minh va tra 10i bing van ban vé viéc con luu gilt
ho#c khong luu gilt duoc s6 ho tich.

Sau khi nhan dugc két qua xac minh vé viée khong con luu giit dugc sd ho tich
tai noi da dang ky khai sinh, néu thiy viéc dang ky lai khai sinh chinh xéc, ding quy
dinh phap luét, cong chic tu phap - ho tich bdo cao Chu tich Uy ban nhéan dén cép
xa. Truong hop Chu tich Uy ban nhan dén dong y giai quyét thi cong chire tu phap -
ho tich ghi ndi dung khai sinh vao Sb dang ky khai sinh, cling nguoi di déng ky lai

khai sinh ky vao $4. Chu tich Uy ban nhén déan ky cép Gidy khai sinh cho nguoi c6
yéu cau.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cap tir s6 gbe hoic ban
sao dugc ching thuc tir ban chinh thi nguoi tiép nhin ho so khong duoc yéu ciu Xuét
trinh ban chinh; néu ngudi yéu cu chi nép ban chup va xuét trinh ban chinh thi
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nguoi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
xéc nhan v& viéc dd dbi chiéu ndi dung gidy to d6, khong duge yéu cu ngudi di
dang ky ndp ban sao c6 chung thuc gidy to do.

+ Truong hop phép luat quy dinh xuét trinh gidy to khi ding ky hd tich, nguoi
tiép nhan c6 trdch nhiém kiém tra gidy to xuAt trinh, d6i chiéu véi thong tin trong To
khai va tra lai cho nguoi xuat trinh, khong duoc yéu cu ngudi dang ky hd tich nop
thém ban sao gidy to d6. Ngudi tiép nhén co thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cta giéy t xuét trinh dé luu ho so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di ho so dang ky ho tich theo
quy dinh ctia phap luat ho tich, khong dugc yeu ciu ngudi ding ky ho tich ndp thém
gidy to ma phéap ludt ho tich khong quy dinh phai ndp.

Buée 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QP-TTg. |

* Thoi gian nhan hd so, tra két qua va ndp 1€ phi (néu c6): sang tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén thir 6 (trir ngay nghi 1€, tét theo quy dinh cta phép luat).

19.2. Cach thire thue hién:

- Nguoi c6 yéu cAu dang ky lai khai sinh truc tiép thuc hién hodc uy quyén cho
ngudi khac thuc hién viée ding ky lai khai sinh;

- Nguoi thuc hién dang ky lai khai sinh co thé truc tiép nop hd so tai Uy ban
nhin dan cap xa c6 thim quyén hodc gui ho so qua hé théng buu chinh.

19.3. Thanh phin ho so:

* Gidy to phai xuét trinh

- Ho chiéu hodc ching minh nhéan dén hodc thé cin cude cong dan hodc cac
gidy to khac c6 dan anh va théng tin ca nhan do co quan ¢d thAm quyén cép, con gia
tri sir dung dé chimg minh vé nhén than cta ngudi co yéu cAu dang ky lai khai sinh.

_ Gidy to chémg minh noi cu tra dé xéc dinh thdm quyén ding ky lai khai sinh
(trong giai doan Co s& dit liéu quéc gia va dan cu va Co s dit liéu h tich dién tu
toan quoc chua duge xdy dung xong va thuc hién théng nhét trén toan qudc).

Trudng hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban sao co
ching thure cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- To khai déng ky lai khai sinh theo mau, trong dé c6 cam doan cta nguoi yéu cau
vé viée di dang ky khai sinh nhung khong luu gitt dugc ban chinh Giéy khai sinh.

- Ban sao toan bd ho so, gidy t& cua ngudi yéu ciu hoic hd so, gidy to, tai liéu
khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan ¢6 thim quyén ciia Viét Nam cép (ban sao
duoc cong ching, chimg thue hop 1€, ban sao dugc chp tir S6 dang ky khai sinh).
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+ Ban chinh hoac ban sao giéy ty ¢6 gia tri thay thé Gié"ly khai sinh dugc cép
trude nam 1945 & mién Béc va truéc nam 1975 ¢ mién Nam.

+ Trudong hop nguoi yéu cdu khéng co gidy to trén thi gidy t& do co quan ¢
thim quyén cua Viét Nam cAp hop 1€ sau day la co s& d8 xac dinh ndi dung ding ky
lai khai sinh: Gidy ching minh nhén dan, Thé can cudc cong dan hodc Ho chieu; SO
ho khau, Sé tam tru, gidy to chimg minh v& noi cu tri; Bing tbt nghiép, Gidy chimg
nhan, Chung chi, Hoc ba, Ho so hoc tap do co quan dao tao, quan ly gido duc cO
thim quyén cAp hodc x4c nhén; Gidy to khic co thong tin vé ho, chir dém, tén, ngay,
thang, nim sinh cta ca nhan; Gidy to chimg minh quan hé cha con, me con.

Nguoi yéu cAu ding ky khai sinh c6 tréch nhieém ndp day di ban sao cac giby to

néu trén (néu c6) va phai cam doan da nop du cac gidy to minh cé. Truong hop
nguol yéu ciu ding ky khai sinh cam doan khong ding sy that, c¢b y chi ndp ban sao
gidy t& c6 loi dé dang ky khai sinh thi vice dang ky khai sinh khong c6 gié tri phap
ly.

- Trudmg hop nguoi yéu ciu ding ky lai khai sinh la cén b9, cong chirc, vién
chire, nguoi dang cong tac trong lue luong vil trang thi phai ¢ van ban x4c nhan cla
Thu trudng co quan, don Vi vé viéc nhiing ndi dung khai sinh cua nguoi do gbm ho,
chit dém, tén; gidi tinh; ngay, thang, ndm sinh; dén toc; quéc tich; qué quan; quan hé
cha - con, me - con phu hop voi hd so do co quan, don vi dang quan 1y.

- Vin ban uy quyén theo quy dinh ctia phap ludt trong truong hop uy quyén thue
hién viée ding ky lai khai sinh. Truomg hop nguoi dugce uy quyén la 6ng, ba, cha,

by
A

me, con, VO, chdng, anh, chi, em rudt cia ngudi Gy quyén thi van ban Gy quyén
khéng phai cdng chimg, chimg thuc, nhung phai co gidy t& chimg minh mdi quan hé
vGi nguol uy quyén.

19.4. S& lwgng hd so: 01 bd.

19.5. Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai ¢ van ban xac
minh thi thoi han giai quyét khéng qua 13 ngay lam viée (khong tinh thoi gian g
van ban yéu cu xac minh va thoi gian gii van ban tra 10i két qua xac minh qua hé
théng buu chinh).

19.6. Co' quan thue hién thi tuc hanh chinh: Uy ban nhan dan c4p xa noi di
dang ky khai sinh truéce day hoac Uy ban nhén dan cip xa noi nguoi yéu cau ding ky
lai khai sinh thuong trd.

19.7. Péi twong thye hién thi tuc hanh chinh: Ca nhan.

19.8. Tén miu don, miu tir khai: To khai dang ky lai khai sinh (Ban hanh kem
theo Thong tu sé 15/2015/TT-BTP ngay 16/11/2016 cua BS Tu phap).

19.9. L¢ phi: 8.000 dong

Mién 1é phi cho ngudi thugc gia dinh ¢6 cong voi cdch mang; nguoi thugc ho
nghéo; nguoi khuyét tat.
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19.10. Két qua thyc hién thi tuc hanh chinh: Giy khai sinh

19.11. Y@éu céu, didu kién thye hién thi tuc hanh chinh (néu c6):

- Viéc khai sinh da dugc dang ky tai co quan ¢6 thAm quyén ctia Viét Nam trude
ngay 01/01/2016 nhung SO dang ky khai sinh va ban chinh Gidy khai sinh déu bj
mat.

- Nguoi co yeu ciu con song tai thoi diém yéu cdu dang ky lai.

19.12. Cin cir phap ly:

- Luat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot sd didu va bién phap thi hanh Luét h tich;

- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 ca Bo Tu phéap huéng dan
thi hanh mot sé didu cta Luat hd tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 didu va bién phap thi hanh Luat
ho tich;

_ Thong tu sb 179/2015/TT-BTC ngay 13/11/2015 cla Bo Tai chinh stra d6i, bd
sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cua B6 Tai chinh huéng din vé
phi va 1¢ phi thude thdm quyén quyét dinh cia Hoi dong nhén dan tinh, thanh phd
truc thude Trung uong;

- Quyét dinh s6 25/2016/OD-UBND ngay 20/5/2016 ciia Uy ban nhdn ddn tinh
Gia Lai vé viéc quy dinh ¢ phi ho tich, ddng ky cw trii, chitng minh nhan dan dp
dung trén dia ban tinh Gia Lai.
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Méu to khai ding ky lai khai sinh
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, tén ngudi yéu CAULS e eoivueeseseseesssaeseessnesansssnesasssssssassssessmssnsensesaseoss

Giay to tuy than: = S S S LR L

Noi cu trit:
Quan hé véi ngudi duoc T 11 T ———— Al Ll
Pé nghi co quan dang ky lai khai sinh cho nguvi co tén dudi day:

...........................................................................................................

Ho, chir dém, T L DT —— R Ll
Ngay, thing, nam sinh: oo ghi [S7:11 T 11 <SRRI
Giol tmh ........................ 97177 (0 o A—— Quoc tlch .....................
QUE QUANLS «vreeesessssnnssssssssssessssssssssssssassssss s s
Ho, chir dém, tén BIERS ©oosisausnes sminmin mmmns 5565 Bt 56048058 420 Gun mana SHREETSS e Cya stinwy s
Nam ginhs ... DN (08} wonsusmuesvess QUG HEHE & consmnun swssman imnsnss
Noi cu tra: © T —— e T
Ho, chiwr TR R Lt
NEM SINHE cossmmmaneonmansss D11 N1 - — Quoc e ol Kouslie
P L SO r—ere S U L S L Lo e
Pa dang ky khai sinh tai: ) iiiieieisesesseeseesssensebasesnesdtssan e e anaes
Gidy khai sinh 86: ) i s TR 5 s swiwree R S e
Ly do dang ky lai: . A vesessssneesesaeeeesesresesene st Eeesssaisasn s iane
T6i cam doan nhu‘ng noi dung khal trén day la dung su that va ch1u trach nhiém
trude phap luat vé viéc cam doan ctia minh.
LAM QL cevveeiinininianecssnnnns s LV ooviasiiess 20157 L= A HAM ...
Nguwoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:

() Ghi r5 tén co quan ding ky lai khai sinh

Vi du: - Uy ban nhan dan phuéng Pién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quan 1, thanh ph6 H6 Chi Minh

@) Ghi thong tin vé gidy to tiy thén cia ngudi di dang ky, ghi 15 b, co quan cép, ngay clp
ho chiéu, chimg minh nhén dan hodc gidy t& hop 18 thay thé

Vi du: Ching minh nhan dan ¢6 001089123 do Cong an thanh phé Ha Noi cAp ngay
20/10/2004.

3) Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thuong tri thi ghi theo dia
chi ding ky tam tri; truong hop khong c6 noi ding ky thuong trd va noi ding ky tam trd thi ghi
theo dia chi dang sinh song.

@ Truong hop sinh tai co so'y té thi ghi rd tén co sO Yy té va dia danh hanh chinh noi sinh ra;
trueong hop sinh ra ngoai co s&'y té thi ghi dia danh ctia 03 cép hanh chinh (x4, huyén, tinh); trudong
hop khong rd noi sinh dhy du thi chi ghi dia danh hanh chinh cap tinh.

() Ghi tén co quan di dang ky khai sinh trude ddy, sb, ngdy, thang, ndm cép Gidy khai sinh

trude day (néu co ban sao Giay khai sinh).
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20. Ping ky lai két hon
-20.1 Trinh ty thue hién

Buée 1. Tiép nhin ho so

- Nguoi dé nghi chuén bi day da ho so theo quy dinh, ndp ho so tai BO phén tiép
nhén va tra két qua cia UBND cap xA.

- Coéng churc tlep nhan ho so tai BO phan tlep nhan va tra két qua kiém tra tinh
hop 1€, day du cua ho so:

+ Truong hop ho so khong thude pham vi gial quyét thi hudng din dé ca nhan,
t6 chitc dén co quan cO tham quyen glai quyet

+ Truong hop hé so chua horp 1& thi huéng dan cu thé theo mau s6 01 tai Phu luc
ban hanh kém theo Quyét dinh s6 09/2015/QP-TTg cua Tha tudng Chinh Phu, Néu ho
so sau khi da dugc hudng dan ma khong duoc bd sung day d0, hoan thién thi ngudi
tiép nhén tir chéi tiép nhan ho so va lap van ban tur chdi tiép nhan hd so, trong d6 ghi

rd 1y do tur chéi, ky, gh1 1d ho, chit dém, tén ctia nguoi tiép nhan.

- Cong chuc tiép nhan hé so nhap vio Sb theo dbi hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/Qb- TTg va phan mém dién ttr (neu
c6); 1ap Gidy tiép nhan hd so va hen tra két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budrc 2. Giai quyet hd so:

- K& tir ngay tiép nhan hd so, cong chirc tu phap - hd tich kiém tra, x4c minh ho SO.

Truong hop viée ding ky lai két hon thuc hién tai Uy ban nhan dén cip x4
khong pha1 noi da dang ky két hon trude day thi cdng chire tu phap - ho tich bao céo
Chu tich Uy ban nhan dén c6 van ban dé ngh1 Uy ban nhan déan noi déng ky két hon
truéc day kiém tra, xic minh vé viée luu gift s6 ho tich tai dia phuong.

Ké tir ngay nhéin dugc van ban d& nghi, Uy ban nhan dan noi da dang ky két hon
truoc day tién hanh kiém tra, x4c minh va tra 10i bing vin ban vé viée con luu gift
hodc khong luu gift duge s6 ho tich.

- K& tir ngay nhén duoc két qua x4c minh vé viéc khong con luu gilt duge s6 ho
tich tai noi da déng ky két hon, néu thdy hd so diy du, chinh xéc, ding quy dinh
phép luat thi cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cap XA.
Trudong hgp Chu tich Uy ban nhan dén cip xa dong y giai quyet thi céng chuac tu
phap — hd tich ghi viéc két hon vao SO dang ky két hon, cung hai bén nam, nit ky tén
vao So; hal bén nam, nir cing ky vao Gidy chung nhan két hon; Chu tich Uy ban
nhén dan cip xa t chirc trao Gidy chimg nhén két hon cho hai bén nam, nif.

* Luu y:

+ Truong hgp nguoi yéu cau ndp gidy to 1a ban sao duoc cép tir 50 gbc hodc ban
sao dugc ching thuc tir ban chinh thi nguoi tiép nhin ho so khong duoc yéu cau Xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
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nguoi tiép nhan hd so kidm tra, @i chidu ban chup v6i ban chinh va ky vao ban chup
xac nhan vé viée da dbi chidu ndi dung gidy to do, khong duge yéu cau nguoi di
dang ky nop ban sao co chiing thuc gidy to do.

+ Truong hop phap luat quy dinh xuét trinh gidy t khi déng ky hd tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to «xuAt trinh, déi chiéu véi thong tin trong T
khai va tra lai cho nguoti xuat trinh, khong duge yéu cau ngudi ding ky ho tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhan cd thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin ciia gidy to xuét trinh dé luu hd so.

+ Ngudi tiép nhén co trach nhiém tiép nhin dang, da ho so ding ky hd tich theo
quy dinh cta phap luét ho tich, khong duoc yéu cAu ngudi ding ky ho tich ndp thém
gidy t& ma phap luat hd tich khong quy dinh phai nop.

Buwée 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Piéu 6 Quy
ché ban hanh keém theo Quyét dinh 09/2015/Qb-TTg.

* Thoi gian nhan ho so, tra két qua va ndp 1€ phi (nu ¢6): sang tir 7h-11h, chiéu
dr 13h-17h tir thit 2 dén thit 6 (trir ngay nghi 1&, tét theo quy dinh ctia phdp luat).

20.2. Cach thire thue hién:

Ngudai co yéu cau dang ky lai két hon truc tiép ndp hd so tai Uy ban nhén dén
cip x4 co thAm quyén (bén nam hodc bén nir c6 thé truc tiép ndp hd so ma khong can
c6 van ban uy quyén ctia bén con lai).

20.3. Thanh phén hd so:

* Gidy to phai xuét trinh

- HO chiéu hodc chimg minh nhan dan hodc thé cin cudc cong din hodc cac
gidy to khac ¢ dan dnh va thong tin ca nhin do co quan ¢o6 thdm quyén cap, con gia
tri st dung dé chimg minh vé nhén than cua nguoi co yéu cu dang ky lai két hon.

- Gidy to chimg minh noi cu tra dé x4c dinh thdm quyén trong trudng hop viéc
dang ky lai két hon thye hién tai Uy ban nhan dan cAp x4 khong phai 1a noi dang ky
két hon trude day (trong giai doan Co s dir liéu qubc gia vé dan cu va Co s¢ dit liéu
ho tich dién tir toan quéc chua duoc xay dung xong va thuc hién théng nhét trén toan
quéc).

* Gidy to phai ndp

- Ty khai dang kY lai két hon theo mau;

- Ban sao Gidy chung nhan két hon duoc cap trude déy. Néu khong c6 ban sao
Gidy chimg nhan két hon thi nop ban sao hd so, gidy to ca nhan c6 céc thong tin lién
quan dén noi dung ding ky két hon.

20.4. S6 lwgng hd so: 01 bo.

20.5. Thoi han giai quyét: 05 ngay lam viéce.
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Truong hop phai co vin ban xac minh thi thoi han giai quyét khong qua 13 ngay
lam viée (khong tinh thdi gian ghi van ban yéu cdu xac minh va thoi gian gii van
ban tra 101 két qua xac minh qua hé théng buu chinh).

20.6. Co' quan thuc hién thi tuc hanh chmh Uy ban nhan dan cap xa noi da
dang ky két hon trude day hodc Uy ban nhan dén cép x4 noi nguoi yéu cau cur tru.

20.7. Poi tuong thwe hién thi tuc hanh chinh: Ca nhan.

20.8. Tén mau don, mau t& khai: T khai déng ky lai két hoén (Ban hanh kém
theo Thong tu sd 15/2015/TT-BTP ngay 16/1 1/2016 ctia BO Tu phap).

20.9. Lé phi: 30.000 dong

Mién 1é phi cho nguoi thudc gia dinh c6 cong voi cdch mang; nguoi thudc ho
nghéo; nguoi khuyét tat.

20.10. Két qua thwe hién tha tuc hanh chinh: Gidy ching nhén két hon

20.11. Yéu ciu, diéu kién thye hién thi tuc hanh chmh (ncu c6):

- Viéc két hon da duge dang ky tai co quan cd thidm quyen ctia Viét Nam trudce
ngay 01/01/2016 nhung Sb dang ky két hon va ban chinh Gidy ching nhén két hon
déu bi mat;

- Nguoi yéu cau dang ky lai két hon con sdng vao thoi diém yéu cAu ding ky lai
két hon.

20.12. Can cix phap ly:

- Luét ho tich nam 2014;

- Luat hon nhén va gia dinh ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat ho tich;

- Théong tu s& 15/2015/TT-BTP ngay 16/11/2015 ctua B Tu phap huéng din
thi hanh mot sd diéu cua Ludt hd tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phdp thi hanh Luat
ho tich;

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 cua B Tai chinh sira doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh huéng dan vé
phi va 1€ phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh pho
truc thugc Trung uong;

- Quyét dinh 56 25/2016/0P-UBND ngay 20/5/2016 ciia Uy ban nhdn dén tinh
Gia Lai vé viéc quy dinh 1€ phi ho tich, dang ky cu trit, chitng minh nhdn ddn dp
dung trén dia ban tinh Gia Lai.
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Méu t6 khai ding ky lai két hén

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON
KANh @li: D o
Ho, chir dém, tén ngudi yéu CATLS o ounmssesosvossnomansnsenennorasssnssnsssoissiimasaiisns sissnsssssvens
Gidy to tlry than:
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Ngay, thang, nim sinh:
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T6i cam doan nhiing ndi dung khai trén day 1a dang su thét va chiu trach nhiém
trude phap luat vé cam doan clia minh.

Tl bl s cus smwss gos mawen wwn canmn s BEAY sunivenisss thang ......... NAM ..o

Ngudi yéu ciu
(Ky, ghi vd ho, chit dém, tén)
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Chui thich:

() Ghi 16 tén co quan dang ky lai két hon

@ Ghi theo dia chi dang ky thuong tri; néu khdng c6 noi dang ky thuong tra thi ghi theo dia
chi dang ky tam trt; truong hop khong c6 noi dang ky thuong trd va noi dang ky tam tri thi ghi
theo noi dang sinh song.

™ Ghi thong tin vé gidy to ty than nhu: h chiéu, chimg minh nhan dan hodc gidy t& hop 18
thay thé (vi du: Ching minh nhéan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2004).

™ Ghi 15 tén co quan da dang ky két hon trude day.

() Chi khai trong trudmng hop biét .
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21. Pang ky lai khai tir

21.1 Trinh ty thwc hién

Buée 1. Tiép nhén hd so

- Nguoi dé nghi chuan bj déy da ho so theo quy dinh, ndp hd so tai BO phan tiép
nhan va trd két qua cia UBND cép xa.

- Cong chre tiép nhén ho so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1€, déy dt cta ho so:

+ Truong hop hd so khéng thuéc pham vi giai quyét thi huéng din dé ca nhén,
t chirc dén co quan c6 thim quyén giai quyét;

+ Trudng hop hé so chua hop 16 thi huéng dan cu thé theo miu s6 01 tai Phu luc
ban hanh kém theo Quyét dinh sb 09/2015/QD-TTg ctia Thii tuéng Chinh Phi, Néu hd
so sau khi da duoe huéng dan ma khong dugc bd sung day di, hoan thién thi nguoi
tiép nhan tir choi tiép nhan hé so va lap vin ban tir chéi tiép nhan hd so, trong d6 ghi
15 1y do tir chdi, ky, ghi rd ho, chit dém, tén clia ngudi tiép nhan.

- Cong chc tiép nhan ho so nhap vao S6 theo ddi hd so theo miu sé 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QB-TTg va phdn mém dién t&r (nbu
co); lap Gidy tiép nhén hd so va hen tra két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Gii quyét hd so

- Ngay sau khi tiép nhén hd so, néu thdy thong tin khai tix day du va phu hop,
cong chirc tu phap - hd tich bao cédo Chu tich Uy ban nhan dan cép xa. Trudng hop
Chi tich Uy ban nhéan dan cdp xa ddng ¥ giai quyét thi céng chirc tu phap - hé tich
ghi vao S dang ky khai tir, cliing nguoi di ding ky khai tir ky vao S3. Cha tich Uy
ban nhan dan cép xa ky cép Trich luc khai tir cho nguoi di dang ky khai ta.

* Luu y:

+ Trudng hop nguoi yéu cau ndp gidy tor 1a ban sao duoc cép tir s6 gdc hoic ban
sao dugc chimg thuc tir ban chinh thi nguoi tiép nhén hd so khong duoc yéu ciu xuét
trinh ban chinh; néu nguoi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, déi chiéu ban chup v6i ban chinh va ky vao ban chyp
x4c nhan vé viéc da ddi chiéu noi dung gidy to do, khéng duge yéu ciu ngudi di
déng ky ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phép luat quy dinh xuat trinh gidy to khi dang ky hd tich, nguoi
tiép nhén c6 trach nhiém kiém tra gidy to xudt trinh, dbi chidu véi thong tin trong To
khai va tra lai cho nguoi xuét trinh, khong duge yéu cau ngudi dang ky ho tich nop
thém ban sao glay to do Nguorl tiép nhén c6 thé chup 01 ban glay t& xudt trinh hoédc
ghi lai théng tin cia glay t& xudt trinh dé luu hd so.
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+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, da hé so dang ky ho tich theo
quy dinh cta phép ludt ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luét ho tich khéng quy dinh phai nop.

Buére 3. Tra két qua giai quyét hd so: Thyc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua va ndp 1¢é phi (néu c6): sang tir 7h-11h, chiéu
tr 13h-17h tlr thir 2 dén tht 6 (trr ngay nghi 1€, tét theo quy dinh cua phép luat).

21.2. Cach thire thye hién:

- Ngudi cé yéu cau dang ky lai khai t truc tiép thuc hién ho#c ty quyén cho
nguoi khac thuc hién viée dang ky lai khai ti;

- Ngum thuc hién viéc dang ky lai khai t&r c6 thé ndp hd so truc tiép tai Uy ban
nhan dén cdp x4 c¢6 thim quyen hoic giri hd so qua hé théng buu chinh.

21.3. Thanh phan hd so:

* Gidy tor phai xuat trinh

- Ho chiéu hogc chung minh nhan dén hoic thé cin cudc cong dan hodc céac
gidy to khac ¢6 dan anh va thong tin ca nhan do co quan co thim quyén cép, con gia
trj str dung dé chimg minh vé nhén than cia ngudi cé yéu ciu dang ky lai khai tr;

Truong horp gui ho so qua hé théng buu chinh thi phai gui kém theo ban sao c6
chimg thyc gidy t& phai xuét trinh néu trén.

* Gidy tor phai nop

- To khai dang ky lai khai tir theo mau;

- Ban sao Gidy chimg tir trude day duoc cip hop 18. Néu khong 6 bén sao Gidy
chimg tir truée ddy duogc cap hop 16 thi ndp ban sao ho so, gidy to lién quan cé noi
dung chimg minh sy kién chét.

- Vén ban ty quyén theo quy dinh cda phép luit trong tru’orng hop 1y quyén thuc
hién viéc dang ky lai khai tir. Trudng hop ngudi dugc Uy quyén 1a 6 ong, ba, cha, me,
con, vg, chong, anh, chi, em rudt cta nguoi uy quyen thi van ban uy quyén khong
phéi cong chung, chimg thue, nhung phai c6 gidy to ching minh méi quan hé véi
ngudi ty quyen.

21.4. S6 lwong ho so: 01 bé.
21.5. Thoi han giai quyét: 05 ngay lam viéc.

Trudng hop cin xdc minh thi thoi han gii quyét khong qua 10 ngay 1am viéc.

21.6. Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cip x4, noi da
dang ky khai tir trude day.

21.7. Pdi tucmg thwe hién thi tuc hanh chinh: C4 nhan.

21.8. Tén mau don, mau to khai: To khai ding ky lai khai tir (Ban hanh kém
theo Thong tur s6 15/2015/TT-BTP ngay 16/11/2016 cua B Tu phap).

21.9. L phi: 8.000 dong
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Mién Ié phi cho nguoi thuéc gia dinh c¢é céng vdi cach mang; nguoi thuge ho
ngheéo,; nguoi khuyét tat.

21.10. Két qua thue hién thi tuc hanh chinh: Trich luc khai tir

21.11. Y&u clu, didu kién thue hién thi tuc hanh chinh (néu cé):

Viéc khai tir dd dugce dang ky tai co quan co thdm quyén cta Viét Nam trude
ngay 01/01/2016 nhung Sé déing ky khai tir va ban chinh Gidy chimg tir déu bj mat.

21.12. Cin ctr phap ly:

- Ludat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat ho tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 ctia B4 Tu phép huéng dan
thi hanh mét sé didu cua Luét ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phii quy dinh chi tiét mot sd diéu va bién phép thi hanh Luat
hé tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh stra doi, bd
sung Théng tu s§ 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh huéng din vé
phi va 1& phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé
truc thudc Trung wong;

- Quyét dinh sé 25/2016/OD-UBND ngay 20/5/2016 ciia Uy ban nhin dan tinh
Gia Lai vé viéc quy dinh ¢ phi ho tich, ddng ky cw tri, chumg minh nhdn ddn dp
dung trén dia ban tinh Gia Lai.
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Méu to khai déng ky lai khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

KA @O ) oo
Ho, chir dém, tén ngudi yéu CRULS .o ssomsaonsassmonsmensomsansisnssiss g 83543 RS GHS35 BAsEs VHRS
NOT CU T @ ettt s s s e e e b e ea s b et crt et aasae s ssmsnnanis
Gidy &ty thAN D) ..o s
Quan hé V61 NEUOT A8 CHEL: ....vecieeeee et iecessessess st sis e sssienes
Pé nghi co quan ding ky lai khai tit cho nguoi ¢6 tén dwdi diy:
Ho, chit d&m, t&N: ..cevvviiiiiiiiieiiie e G101 tinh: eeveeeeeeinriienn,
Wady, tRENGE, DB SIHT . cnrmreomemcmmam sSSP AR RS ORI S S D RPN
TG BERET sy samosiassunsanion ohsm s e meas Sva s o Quéc {5 16] o L
NO t tri CUBT CUNE: @ oottt e
Gily to tly thAn: @ oot
P chét vao luc: .......... gio ......... phit, ngdy .......... thang ........ NAM ..vvovveeens
INOT CHELL oot s s st s s eses s s
Nguyén nhan CREL ettt enaeeneee

S6 Gidy bao tit/ Giy to thay thé Gidy béo tir: it e, do

..........................................................................................

Theo Trich luc khai tt s6: ©

Ly do dang Ky 12k ...ccooiiiiiiiiiiceeee et

T61 cam doan nhitng ndi dung khai trén day la dung su thét va chiu trach nhiém
trude phéap ludt vé cam doan cua minh.

LT FOE: i s insamsminsons s snisaigines sssiongh sotititanns s , ngay .... thang .... nam ........

Ngudi yéu cau
(Ky, ghi vo ho, chit dém, tén)
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Chu thich:

() Ghi 5 tén co quan thuc hién dang ky lai khai tir.

@ Ghi theo dia chi ding ky thudng tri; néu khong ¢6 noi dang ky thuomg tra thi ghi theo dia
chi dang ky tam trd; trudng hop khong ¢ noi ding ky thuong tri va noi dang ky tam tra thi ghi
theo noi dang sinh séng.

®) Ghi théng tin vé& gidy t& tiy than nhu: ho chiéu, ching minh nhan din hodc gidy t& hop 1&
thay thé (vi du: Chumg minh nhan dén sé 001089123 do Céng an thanh phé Ha Néi cip ngay
20/10/2004).

“) Néu ghi theo Gidy bao ti, thi gach cum tir “Gidy t& thay Gidy béo tir”; néu ghi theo )
Gidy to thay Gidy béo tir thi ghi 1o tén, s6 gidy t& va gach cum tir “Gidy bao tir”.

©) Ghi 13 tén co quan da dang ky khai tir trude ddy.

© Chi khai trong trudmg hop biét r3.
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